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Jomxnocruas HIIC'I'B?I'?L'I:-HH
FIABHOIO CHNEUHAJIHETA OTARJA INIAHHPOBAHMS, HHI:]JDPMH‘I'H:J“LIHH H obecneveHus
AESITENLHOCTH 0BJACTHOID FOCYAAPCTECHHOID ABTOHOMHOTIO YHPEAR/IeH N COLMANIBHOM
IamHTE Hacegenus « Do rocyaapersenioro umyuiecrsa bearopoackoii obaactiy

1. O6uue noioxKenus

[.1. T'napneidi cmenuanucT oTAena IUaHHpoBanus, HHpopMaTHlalun W obecriedeH s
jleatebHocTH (aanee — «l'nmapuwit cneuuanuct») o6AACTHOIO ['OCYHAPCTBEHHOIO ARTOHOMHOIO
VYPEKICHUA COUMANBHOI 3amTE Hacenenus «DoHA rocy IapeTBEHHOr0 UMYILIECTsa benropoickoi
obnacTHy (fanee — MOHI) OCYIIECTBINET CBOIO NPOPECCHOHATBHYIO NEATENBHOCTE B COOTBETCTBUH €
HACTOAUIEH AOMKHOCTHON HHCTPYKUHEH,

1.2, T'naBHBIA CIELUHANHCT HasHavaeTed HE JONAHOCTE | ()GBOGHH’\‘JLGGTCH B YCTAHORIEHHOM
nopaake aupekropom Ponaa.

1.3. T nasueiii cielMalncT NOAYAHACTCS HENOCPEJACTREHHO HAYAITBHHKY OT/1ena,

14. B NCpHOA BPCMEHHOUO OTCYTCTBHA [IaBHOIO CHEUHANHCTA OTAeNa HCOONNeHHe ero
JOMKHOCTHRIX obg3aHHocTel BOINAraeTes Ha JApPYyroro cCHelMaIHeTa OT[ena B COOTBETCTRHM ¢
peleHeM HAYaTkHHUKA OT/IeNa WM YCTAHORNEHHEIM PACTIPEIEICHHEM JONKHOCTHRIX 0bA3aHHOCTEH,

1.5, Ha [OomKHOCTE TJGBHOTO COCUMANMCTA HA3HAYACTCH JIMUO, WMEHIIee BRICHIge
obpazoranie, He3 npearapnenns Tpeboranuil K cTaxy padoTsl.

1.6. ['maBu®Ii cICHMATHCT JOMKCH 3HATH:

~ (pHHaHcoBoe, Haloropoe, OlOKeTHOE, AHTHKOPPYNLMOHHOES M aAMHHUCTPATHBHOE
FJAROHO/ETENBCTRA.

—  OCHORB AHTHMOHOIONBEHOIO 3KOHOAATENLCTBA M TPebOBAHMI HOPMATHBHBIX TPABOBLIX
AKTOR, PETYIHPYIOUMR JITENRHOCTE B ¢epe 3aKynoxK;

- NpodHite, cneuraniialnio n ocobentoct crpykType! Qonpa:

~ ocHOBHBIE  (DHHAHCOBLIE  pHCKH B cepe  aesTeniHoctn  PoHAA M METOABR!  MX
NPOQHIAKTHEN;

—  CTPYKIYPY FOCYAAPCTBEHHBIX OPIaHOB, OPIAHOB MECTHOI'O CAMOYTIPABIICH U]

— NpaBnia B3aUMOACHCTBHA C KOHTPOIUPYHOLIMMH OpraHaMu;

~  HPHHIMIEL OPOpPMIIEHH COOTRETCTRYIOMUIMX JIOKYMEHTOR JUisl HOJAaYH B Hauiekaliue
HHCETAHITHH,

= TNoOpA0oK 3aKITKHCH A, H3MEHCHWH, HCTIONHEHWA W PACTOPMKEHWE NOTOBOPOR,

—  METOJBL OlpEleNeHns HavanbHoi (MakcHMManbHOH) [eHHl A0TOROpa M NOpSAOK cé
00OCHOBAH M,

0COBEHHOCTH COCTARNEHNH JAKYTIOMHON JIOKYMENTALNH;

—  aJMWHHCTpaTUBHEIE pernaMenTsl paborel Epunoil nadopmaumnonnoil cucreMel B chepe
sakynok (panee — EMC). anexTpoHHEIX TOprosex niomanok, cncremel «ALIK-TOC3AKASy;

= HOPAIOK H CPOKH CIdavH Ol HETHOCTH B PUAMELAX KOMITCTEHLIHH OTJ1ENA]

= CTAHJIAPTEI JIENONPOMIROCTRA MO JOKYMENTAM OTAENA:

—  MpPaBUIa BHYTPEHHErO TPYAOROIO pacrnopsjika:

—  AMCUMIIIMHY TpyAa;



— [PaBHIIA BEACHHS 1EPETOBOPOR, HTHKY JAET0ROI0 OOIILEHHS H HOPME! TPAMOTHOCTH

~ [paBHIa 1 HOPMEI OXPAHE! TPY/Aa, TeXHUKH DC30NACHOCTH, MPOU3BONCTBENHOR CAHHTAPHH
" I'Ipﬂ"l PIHOIIDH{ﬂ.pHOﬁ FAMHATEL

1.7, ThasHeiii ceunanyceT oTAeNa 0/KCH MMETE HABLIKH

~ BIAJCHUA COBPEMEHHLIMM  CPEUCTBAMM, MeTO/aMH M TexHonorueil paborel ¢
HHpOpMaLIei;

— paborkl ¢ JokymentaMu (cocTarneHue, odopMmieHde, aHajM3, BENCHHE M XpaHeHHe
AOKYMEHTHILMH U HHEIE MPAKTHHECKHE HABKIKK PaBoTh C IOKYMEHTaMM);

— BCACHHMA  JIGNIOBBIX  [ICPETOBOPOB, KOHCYIBTHPOBAHMS, YCTHOrO M IHCEMEHHOrD
[peacTapneHns UHpOPMAaLHK;

— B3AUMOJICHCTBH ¢ oprasaMu rocyaapcreeHHod Bnactm Benropozckoii o6nactu u
MYHHUHITATEHRIMH aprafaMH.

|.8. B croeii neatenbnoct | NaBHEIH CHELHATHCT PYKOBOACTRYETCH:

~  Konerutyuneit Poceuiickoii  Demepauun, 3aKOHOAATCILHBIMH  akTaMi  Poceniickobi
Dejiepalii, HOPMATHBHLIMA [IPABOBRIMM  aKTaMK  [pesupenta u [lpanurtenscrra Poceuckol
qjﬂ}[t.‘!pﬂul-llrl. peErHoHanLuLEIMHA HO]‘JMEITMBHMMH NPaBOBRIMH QK TaAMM, HHCTPYKLIHAMH, ﬂpHKﬂ.‘_’-&BMH,
|’.)§'l£.:ﬂ0]'.)$l.il]rl'l‘0ﬂbI'lL!MI-l JAOKYMEHTAMM HHBIX OPraHoOB, KACAKLIMXCH JeHTellLHOCTH d:'('illﬂa;

—  DenepanbhbiM sakonom o1 18 wions 20134 rosa Ne 223-3 «O saxynkax Tosapos, pador,
YENYr OTASILITBIMHA BHAAMR HOPHAWYECKWX JIM L,

- vyerasom Donja;

= NOIKEHHEM 0 3aKynke Topapos, pabot, yenyr st obecrieuenns uyxs obnacTHoro
FOCYAAPCTBEHHOIO  ABTOHOMHOTO  YUPEHKICHMS COUMALHON  3alMThl  HACENeHHs whon
FOCY/IapeTREHHOrO HMyLiecTra henroposickoli obnactiy (Janee — MONOKEHHE O 3aKYKAX);

= [onoxeHneM ob oTaele;

= HHBIMH JJOK&JIBHEIMH HOPMATHBHEIMH aktamu Donja;

MPHKA3AME B PACTTOPAKEHUIMH TupekTopa PoHa;
= HAaCTOLUEH JOIIKHOCTHOR HHCTpYKUMEd.

2. lonmuoeTHeIe 00s13aHHOCTH

['nasumii  cncuManuer w pefenax  cBoell  KOMIETeHUMH  BLIMOTHAET Cclejylolite
JOMKHOCTHEE 00H3aHHOCTH:

2.1, Colmogaer npasuiia BHYTPEHHEro TpyioBoro pacropaika Goxza.

2.2, Tlonnepiupaer ypoBeHb KBATH(HKALME, TOCTATOMHEIN 118 HAAACKALIETO HCIONHEHMS
CBOMX JIONKHOCTHERIX 00g3aHHoCTeH.

2.3. CnoespeMeHHO HCTIONMHACT MOPYYEHHs 3aMECTHTEN HAYAIBHMKA OTIENa B HaualbHUKA
oThaela, JaHHbIC B Hpelelix Hx I'IO.HIIC)MO"IH?'L YCTAHORINCHHBIX 30KOHONATEARCTROM,

2.4, ObecrieunBaeT OCYIIECTRICHAE JACTONPONIBOICTRA B OT/IENE.

2.5. Toroput  cripasounsie,  MHQOPMALMOHHEIE, — AHATHTHYECKME,  MHCTPYKTHBHEIE,
METOAHMSCKHE H HITRIE Mﬂ"('ﬂpHﬂJIbI o NArpaBieH 1M CROCH paGOTH.

2.6. Yuactmyer B UPOBEACHHH 9SKOHOMMUECKOTO aHain3a xossicraeHHo-GHHANCOROH
HEATENLHOCTH )"-IPE?I(JICHHH Mo JaiHEIM 6yxran‘r¢pcmm YHETa H OTHETHOCTH B UENdX BRIARISHHA
BHYTPHXO3ANCTRENIBIX PE3EPBOB, YCTPAHEHH: MOTEPE H HETIPOH3IBOAHTENBHLIX 3ATPAT, 4 TAKKE B
OOPMAIEHHH  MATEPHAIIOB MO HEAOCTAMAM M XMUIEHHSAM JEHEHHBIX CPEJICTB W TOBapHO-
METEPHANLITEIX USHHOCTEH,

2.7. Beper pabory mo ofecniedennio crpororo coGmiofeHus wWwtatiol, (punancoroil u
KAccoBoi JIMCUHIIITMHEL, CMET aAMUHUCTPATHBHO-XO3ACTBEHHBIX H JPYIHX PACXOJIOB, 3AKOHHOCTH
CITHCAHHS €O cueTOB OyXranTepekoro yuera Hepoctad, AebHTOpCKOR 3870MKeHHOCTH | ApyTHX
MOTEPh, COXPAHHOCTH OYXranTepckHX JOKYMEHTOB, OOPMIEHHT W CHAYH MX B YCTAHOBIEHHOM
nopaire p ﬂPXHB.



2.8, Yuacrsyer s 3akynouHoii gestensHoctd Douga B nenx CBOEBPEMEHHOTO M [10MHOI'O
YAOBJICTBOPEHHA ero notpednocteii B Tosapax, paforax, yenyrax, a Taie obecrneyusaet KOHTPOJIE
38 (PEKTHBHOCTLIO HCTIONB30BAHUS  CPEJICTR, BRLACHEHHEIX s obecrieuenust uyma Douja,
pasEHTHEM  N0OpOCOBECTHOH — KOMKYpeHUHH u MPO3PAYHOCTEIO  3dKYNOUHLIX  [poUeayp,
MPEAOTBPAIIEHHEM KOPPYIILKMM K APYIHX 3NoyHoTpednenuit.

2.9. Vuacteyer B paspaloTke BHYTPEHHHX HOPMATHBHEIX JIOKYMCHTOB, DPeryiHpYIOmmux
AesitensHoCTE Qonja.

2.10. OcywectrigeT Tekyllyio JoropopHyio pafoty s Donze: [IPOBEPAET COOTBETCTRUE
AAKOHONATENLCTEY NPOEKTOB HOIOBOPOB, NPe/CTABNSEMEIX KOHTPAreHTaMH, NPHHHMAET Mephl 110
PASPCIICHIIO  PASHOrNACHH 110 [POEKTAM  JOIOBOPOR; KOHTPONUPpYET cobmioienne stanon
COMIACOBANNA OI0BOPOR C OTBCTCTREHHBIMKY paboTHnkamy Doua.

2.11. Ocywectnisier npolece yTRepikicHus u pasmemenns s EMC nana sakynok Qonja;
Oprafmu3yeT BHECCHHE B HEIO HAMeHeHH i,

2.12, PaspabatnipaeT W pasMelliaeT Ha JEKTPOHHBIX TIOMAAKEX # B EHC NpeayCcMOTPEHHBIX
MONOKEHUEM O 3AKYIIKUX CBEJIeHHH W JIOKYMCHTOR.

2.13. lpencrapnsier  aupextopy DoHa fpH  HeoBXOAHMOCTH HHpopMauio b
OCYUECTBICHHH J0DOH 3akyniu na moGoft cTaany.

2.14. Obecneunpaer yuéT 0 XpaHeHHe TOKYMEHTOR 110 HAMPAaBIEHHIO JIeATE/ILHOCTH OTAeHA B
COOTRETCTBMH C HOMEHKIIATY PO nem.

2.15, llpuuumaer OT CIpYKTYPHEIX fogpasfencHuit Qonga B APXHB, B COOTBETCTBHH ¢
YTBEPXKIEHHOH HOMEHKIATYPOH JeN, 3aKkoH4eHHBIE AENONPOHIBOACTEOM Jeda HOCTOSHHOIO
XPAHCHIA, Jella JOKYMEHTOR BPEeMEHHOI0 Cpoka XpadeHus (10 10 nmer) u nposepser MpPaBUITEHOCTE
HX oopMIleHMs,

2.16. OGecrieunpaeT COXPaHHOCTE /M TIPHHATHIX B apxHe DOHIA B COOTBETCTEHH C
ACHCTBYROLIMMH HHCTPYKIMAME W IPARHIAMH,

2.17. DopmMupyeT M npeacTasiser Ha YTBEPICIGHHE B YCTAHOBNEHHOM  MOpsijiKe
HOMEHKJIATYDY JIe]l TOCTOAHHOTO W BpeMEHHOr0 Xpanenis Porna,

2,18. BefteT  ydeT  AOKYMEHTOB.  XpaHsuluxes B apxuse  MoHHA M COPABOMHO-
HHPOPMALHOHHYIO PABGOTY 110 HUM,

2.19. BullaeT KONHH JOKYMEHTOB apxuBa Ui BPEMEHHOI'O MONB3ORAHUS COTPYAHMKAM
DoHa, A TaKe HEODXOAMMEIE CIPABKH 13 CBeJIeHHH, HAXOAANIMXCS B TOKYMEHTAX apXHBa,

2.20. OcymecTRaseT  KOHTPONL 32 (JOPMHPOBAHHEM | odopMnednemM  aen B
Aenonponspojietee Monaa.

2.21. OxaspiBaeT  METOAMUECKYIO  TOMOLLE coTpy/Hukam  Donna, HHCTPYKTHpYET
CoTpyAnnkos DoHIa 110 BONPOCaM NPaBHILHOTO (OPMUPOBAHHS | ohopMIEHHS JIOKYMEHTOB 118
caun B apxus bonja,

2.22. Slnnsercs OTRETCTBEHHEIM 3a Be[ICHHE OHIHATEHON CTPAHULEL, akkayHTa Dorja.

223, OcymecTBngeT  KOWTpONL 34 (popmupopanumeM W odopMmiendeM  gen  m
lnenonponspoactee Qonga, cocrasnser HOMEHKIATYPY H ONMHCH JIell HOCTOAHHOro XpaHedus Gouna,
OOPMIAET HeOoOXOMUMEIE  CONPOBOAHTENBHbIE AOKYMEHTE! JUIA  COJAaCOBAMMS C 3KCTIEepTHOf
koMmuccneli 'ocynapereennoro apxusa benroponckot oGnacri.

2.24. TIpHHUMAET B YCTAHOBIEHHOM MOPSAIKE OT €1 PYKTYPHBEIX nojpasjenedult Longa nena,
JAKOHYCHHEIE  I€NONPOHIBOACTBOM. TPOBEPICT  NPABHILHOCTE odopmienns, MPOH3BOAUT HX
PETHCTPAIIHIO H BHOCHT B OIIHCH Jie,

2.25. OBecrieunBaer COXPANHOCTE /e, TPHIATHIX B APXHB B COOTBETCTBHH ¢ JIeHCTBYIONMMH
HHCTPYKUMAMHU M PaBHJIAMH,

2.26. louBupaer 110 HCTEUEHHN YCTAHORMEH HBIX CPOKOB TEKYILEro XpaHeHHs OOKYMEHTEl K
CAaYe Ha XpaHeHHe B apXHB, [POBOAMT M COCTARIMET AKTHI MPOBEPKH H COCTOSHMS ApXMBHEIX
JOKYMCHTOR,

2.27. O10HpaeT IOKYMEHTE! I8 CAAYM B TOCYIAPCTREHHE ApXMB Ha MOCTOSHHOE XpaHeHHe
H s yHUUTOKCHHS B COOTBETCTBHH C© 4KTAMH 3KCIEPTHON KOMHCCHH ¢ HOTErllnMH CPOKaMH
XpaHeHus,



2.28. Bener yuer AOKYMEHTOB XpaHsixes B apxune,

2.29. Ocymecrnmsier KOHTPOIIh BO3BPATA JIe/ B apXHE.

2.30. Bosnepxupaeres ot COBCPLICHHS U YHACTHA B KOPPYMIHOHHEIX IpaBOHApYITEHMAX, &
TaK Ke OT mosefiedns, KoTopoe Momer GwiTh WeTonkopano OKPYIKQIOLIUMH  Kak roTOBHOCTE
COBEPIIHTE MM YYACTROBATE H KOPPYMUHOHHEIX NMPABOHAPYLIEHHAX O HMCHH HIIH B HHTepecax
Dowa.

2.31. Hesamenuremsuo HH(OPMHPYeT  pykoBOACTEO Ponna o cnyyamx CKIIOHCHH S
paboTHUKA MK O crasiel HIBECTHON paborHuky wudopMaiuy o COBEPLICHHH KOPPYIMUHOHHEIX
lpaBoHApYIIEHHIX  JIpyriMy PAbOTHUKAMY M1 HHBIMH JIHHAMH, & Tak ke o BOSMOMKHOCTH
BOSHHKHOBeHuS IHOO RosHUKIeM v padotHuKa Konduukre HHTEpeCoB.

2.32, OcyutecTRaser nuple DyHKUMH B cootReTCTBUMM CO cneuHanmsalneii ortgena Ha
OCHOBAHUH Nopyyennti AHpeKTOpA,

3. llpapa

Inapuwti eneunamiuer umeer npaso:
3.1, Ipunumats petrenns COOTBETCTRHM C JOIKHOCTHEIMY obs3anHoCTIMH,

YCTAHOBAEHHOM TIOPS/IKE OT OpraHos HCNOIIHUTENBHOM BllacTy, FOCYNAPCTREHHEIX Opratos obnact,
OPIAHOB  MECTHOrO  camoyrpasieHns obact, yupexgennii u OPTraHH3aUul  HesaRucHMO oT
OpradH3alHon HO-NPABORLIX (hopm 1 hapm cobeTBeHHOCTH, CTPYKTYPHBIX nojpazienenuii Gonna u
FPAKAAH  HOKYMEHTRI K Apyryo  mndopmaumio g 0bneMax, HeobXOMHMBIX AT MenonueHus
AOMKHOCTHBIX 00g3aHHOCTEl,

3.3. Tlpenocrasnsiry, & YCTAHOBICHHOM TOpsziKe HeobXoaumyIo HHGOpMaLHio opradam
HENOMuUTeNLHON  mRacty, FOCYIAPCTBEHHEIM  Opranam obnactH,  opramam  MecTHoro
CAMOYTPABIIEHHS, YUpexKAenHaM i UPranusausam no sonpocam, OTHOCAILMCS K KOMIEeTeHLun
OTIENA.

3.4, Yuactsomars B penequs Cay®ebHON neperiiciy c OPTAHAMH HCnONHUTENLHON BracTy,
FOCYHapCTBENHRIMEI opradamy ODIACTH, OPTaHAMM MeCTHOIG CAMOYIPABNCHHA, YypexneH MY,
CHJT‘&I-IHBHUJ-IHMH H FPAKAAHAMY 10 BOITPOCAM, OTHOCHLIMMCY K KOMIICTEHIIMHA oT/1E)1A.

3.5. Tpencrasngrs p YeranonnennoMm mopsiike Mong n UPTaHaxX rocynapetBentol smacty,
HHEIX YUPEHACHIAX H OPraiusalisx 1o HOTIpOCaM, BXOJISTIIMM B KOMIleTen 1o OT/IeNa,

3.6. Tpunumary, yuactae 8 padote KOHCY TBTATHRHO-COBCLIATENLHBIX OPraHOB, KOMHCCHI],
paboumx rpymn no BOTIPOCAM, BXOAAUINM B KOMIIeTeH 1110 oTxena.

3.7, loanuckpars u BHIMPOBATh LOKYMEHTLI B pegenax croel KOMIETEHIHH,

3.8. He BHIHPOBATE  JIOKYMEHTHI, NPOTHROpeYal e HelcTaytomemy HKOHOMIATE]ILCTRY
Pocentickoti Depepanpn.

3.9, Buocuth Ha pacemMoTpenie aupertops Gonga MPeIOKEH M

- N0 COBEpLIEHCTROBAHMIO paboThl  otmena p HCHONHENHIO  obszannocteit,
HPEAYCMOTPEHHLIX HacTogIel ACIEKHOCTHOR HHCTpYKUME:

3.10. Ionksoratecs CPEACTBAME CBA3H, OprTexHuKo, TPaHCIOPTOM W ApyruMy pecypeaMu
Donaa,

3.11. TpeGosars or PYKOBOLCTRA COAAHMA Haneraumx OpPratH3aAUHOHHO-TEXHHYECKIX,
COUMATBHEIX M HHBIX YENOBUH a1s BEIIOIHEHHA cirysmeGHBIX 06s3anocTeli,

3.12, U'nauetit cieynamier OCYILECTRIIACT HHEIE Npana, NPEoYCMOTPEHHEIE (hellepanhHEIM
ObIacTHEIM JAKOHONATENLCTROM,

4. OrBeTeTBeHNOCTE

I'napnnsii CHCLUHANIHCT HECeT OTBETCTREHHOCT B nmpenenax, onpeneneHumx NetieTRyIomHM
HKOHONATENLCTROM Poccuiickoii Peaepaitnu, 3a:




4.1, Henajiexallee HCMONHENWE WM HEUCIONHEHHE CBOMX JOMKHOCTHRIX 00s3aHHOCTEH,
MpeyCMOTPEHHEIX HACTOSLIEH JIOMKHOCTHOR HHCTPYKIIMEH.

42. TlpasoHapylienus W NPECTYMUIEHHs, COBEPIIEHHEIE B [IPOLIECCE OCYIUECTRICH!A CBOEH
AEATENEHOCTH, — B MOPAMAKE, YCTAHOBAGHHOM JeHCTRYIOUNM aiMHHHUCTPATHBHLIM, YIOJOBHEIM H
rpadIaHCKUM 3aKoHOAaTEeNRCTBOM Poceuiickoii dejepalini.

43. TIpuuuHenwe MATEPHANBHOTO yilepba — B IOPHAAKE, YCTAHOBIEHHOM ACHCTBYIOLMM
TPYAOBEIM 3aKOHOAaTeNLeTBOM Poccuiickoii denepaiin.

4.4, HapylieHue TIpaBHT BHYTPEHHErO TPYIOBOIO pacriopsika Poua.

Hactosas A0mKHOCTHAS HHCTpyKuMs paspaborana 8 coorsercrsud ¢ llonowennem ob
oTaenc.



