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JNOJKHOCTHASA MHCTPY KIS
IJIABHOIO CNeNHaAJHETAa N0 KaapaM obaacTHoOro rocy1apcrseHHOro
ABTOHOMHOTO YYpEKIAeHHH Cﬂuﬂﬂﬂhﬂﬂﬁ JAMHTEI HACCJICHHA
«@onA rocylapeTBeHHOro HMyecTsa bejropoaekoit obaacTuy»

1. I'naBueIil crienyaimeT 1Mo KajpaM HazHavaeTcs M 0cBOOOKIaeTes ¢ MOMMKHOCTH
npukazom mupextopa OTAY C3H «donj rocumynectsa obiactuy.

2. I'maBHBli cHEMWATHCT 1O Kaapam MOJ4MHASTCs HEMOCPEICTREHHO JTHPEKTOPY
YupenieHus.

3.B cpocit pabGore riasHBEIl cnenManMcT MO KagpaM PYKOBOACTBYCTCH
JeHCTBYIONMMH  3aKOHOJaTeNbHEMH  aktaMi  Poceuiickoii  ®enepanmm o tpyne,
HOPMATHBHEIMHM ~ AKTAMH  TIpaBHTenseTBa  PD,  TOCylapeTBEHHEIME - CTAHAAPTaMH,
onpeneIsonmMMA  TpeGoranust K 0OPMICHHIO JOKYMEHTOB, OPraHU3allMOHHEIMH ¢
PACTIOPANNTEIBHEIME  JTOKYMEHTAMH  YUPEKACHMS, [PUKASAMU H PACTIOPIIKEHHAMH
JMpeRTopa YupeKIeHH.

4, 'nasueifl cneuuaineT 110 KaapaM OO0/DKCH 3HATL, CTPYKTYPY M HampapieHus
JesSTENRHOCTH  Yupexienus, QYHKUMM CTPYKTYPHBIX [O/pasfieleHnil, mnpasmia
BHYTPEHHETO TPYAOBOIO pPACIOPAJIKA, JIOKYMEHTHPOBAHHA Ka/IpOBOH JICATE/LHOCTH,
MHCTPYKIHIO 110 JENOTNPOM3BOICTRY, Hpasuia TeXHUKH OezomacHocTH npu paborte Ha
OpraHU3alHOHHON TEXHMKE, HOPMEI C/1yKeDHOro 3THKETA,

5.Ha Jlo/kHOCTE IIABHOIO CIIEMANMCTa [0 Ka/JpaM Ha3HAvaeTcA JIMLO,
UMEroIIee BEIcIee oOpasoBanue i cTax paboTsl B Kaaporoii ciryxbe He MeHee 2-X JieT.

6. TnagHEI clielHalneT 110 KaJpaM J10/oKeH yMeTh padoTarh Ha KOMILIOTEpE, Ha
KOIUPOBAIBHEIX ATTapaTax, MOIL30BATLCA BCCMH CPE/ICTBAMHM CBAIW, COCTABIATE W
OopMIITE CiryKeOHbIE JOKYMEHTEL

7. I'naBHBIH CrielHaIHCT 10 Kajpam:

7.1. ocylIECTBISET KOHTPOIL TOPAZKA B KaJpoBOoM JOKyMeHToOoGOpoTe M
JGIIOIIPOH3BO/ICTRE;

7.2. KoHTpOIMpyeT coDMIOACHHE AeHCTRYIOMEr0 TPYAOBOIO 3aKOHO/IATEILCTRA B
pabote ¢ KajpaMH, TOKyMEHTHPYET KaApoByto pabory YupexIeHHA, BeIET OTYETHOCTE;

7.3. ofecrieunnactT KaueCTEEHHOE M CBOEBPEMEHHOC BRITIONHCHME GYHKIN,
BO3JIOKCHHBIX HA HEro;

7.4, yuacteyer B pazpaboTke JODKHOCTHBIX  MHCTPYKIIMA  COTPYJ/IHMKOB
Yupes1eHus, OKA3EIBAET TIOMOTIE CHEIHATHCTAM B OCYLIECTBICHHHA UMH JIOIKHOCTHEIX
obgzannocTei, crmocofCTRYET NOBEIIEHHIO UX KBATHOHUKAITIHH U HHUIHATHELL,

7.5. opraHnzyer H KOHTPOIMPYET CTAHIAPTHYIO CHCTEMY
J[EJ‘[D]‘IP(JHT!HUJ[L‘.’I‘BH;

7.6. KOHTPONHPYET coBMIO/IEHHE CPOKOB HCITONHEHHS PACTIOPSAMTENLHEIX 1 HHBIX
JIOKYMCHTOB;

7.7. oGeclieviBaeT CRBOGBPEMCHHOE JOBEICHHE JI0 CBEICHUS COTPYIHUKOR,
UMEIOIIUX OTHOIIEHNE K MX JESTENRHOCTH, IPUKAIOB M PACIOPMKEHHH PYKOBOACTRA
Yupexenus,



7.8, ohopmnger nmpueM, TepeBo)l U yBONkHEHHe paGOTHHKOB B COOTBETCTBHM C
TPYJIOBBIM  3AKOHOJATENLCTBOM, PACHOPSKEHHAMH W [PHKA3AMH  PYKOBOICTEA
Yupexcaenus, Bemer yder nmuHoro cocrasa. (PopMHpyeT M BeIeT JIMUHBIE JIENa
pabOTHUKOB, BHOCHT B HHX M3MEHCHMS, CBS3aHHBIE € TPYAOBOH JIEATENLHOCTRIO.
Ofecrieunnaer HenoHenHe YCTAHOBIEHHOH TOKYMEHTALINN MO KAZPAM B COOTBETCTBUH
¢ TPYHOBBIM 3aKOHONATENRCTBOM, MHONOMKCHHAME, HWHCTPYKUMAME M [OpHKasamMu
IHpPeKTOopa;

7.9. 3a101HAET, YUHTEIBAET U XPAHUT TPY/IOBLIE KHHIKKH, NMPOMIBOJAUT MOJCHET
TPYAOBOIO CTaXa, BEUIAET CIPABKH O TPY/IOBO JesTeNbHOCTH paboTHHKE;

7.10. BesieT yyer TpyJIOBEIX JIOTOROPOB;

7.11. Beaer yuer BOCHHOODAZAHHEIX;

7.12. ygacTByeT B pa3pabOTKe IITATHOIO PACITHCAHMS H CTPYKTYPHI Y UpeskIeH

7.13. noarotapauBaeT ¥ oGOPMIAET JOKYMEHTEI, HEODXO/IUMEIC [UIsl HA3HAYEHMSI
MeHCHIt;

7.14. moarorasnusact HeoOXO/MMEIE MATCPHAIE W KaK CEKPETaphk 0(OPMILET HX:

- IUIst ATTECTALMOHHON KOMHMCCHH,

= JUTA 9KCTIEPTHOH KOMHCCHH,

- JUis TpejicTarierust paboTHUKOB K MOOIIPEHUIM W HATPAKIEHHAM;

7.15. yyacTByeT B  COCTaBJICHHM  rpadHka OTIIYCKOR, OCYIIECTRIACT
KOHTpoJIE  cobiiofieHust rpaduka OTHYCKOB, BCACT YYET TIPENOCTABJIEHMH OTITYCKOR
paboTHHKaM;

7.16. uHeTpykrupyer paGoTHUKOB Yupem/IeHHss [0 BONpPOcaM  MPaBHILHOTO
!l)()[JMMpDB.’iI'!MH, D(']:)DIDMIIQI--IHH H HevarTanus JIOKYMEHTOR;

7.17. ocymecTBisgeT KOHTPOIIE COCTONHUS  TPYMOBOH  JHCIMNIUHEL B
noipazfeneHunx u cobmofgenneM paboTHHKAMH MPAaBHI BHYTPEHHEIO TPYIOBOTO
pacniopsinika. Ben€r tabensusiit yu€r pabodero BpeMeHHM COTPYIHHKOB YUpekIeHMs,
othopmigeT OONBEHHIHEIE JIMCTEL COTPYAHUKOB YupesncieHus;

7.18. yuacrsyer B HHHIMUPOBAHMH M PEANH3allMM  TIPOEKTOB, MOPYYACMEIX
YupekIeHnIo;

7.19. obecneynpaeT CBOCBPEMEHHOC W KaYECTECHHOE BEINOIHEHHE [OPYYAEMBIX
paboT B paMKaX peai3aliii [NpoeKTa;

7.20. BoziepkMBAETCS  OT  COBEPIIEHHMS M y4acTHs B KOPPYNLMOHHEIX
[IPABOHAPYIIEHUAX, 8 TAK JKe OT I[OBEJEHHS, KOTOpoe MOMeT OHTE HCTOIKOBAHO
OKPYKAIOUMMKM  KAK T'OTOBHOCTE COBEPIIATLE W/IH YYACTBOBATE B KOPPYNLHOHHEX
TPABOHAPYUICHHAX OT UMEHU UM B UHTEPECAX YUPCIKICHH,

7.21. nesamMeITATENEHO HHMOPMUPYET HENOCPEUCTBCHHOIO PYKOBOMTES, JIMIIO,
OTBETCTBEHHOE 32 PEAIM3ALMIO  AHTHKOPPYMIIHOHHON  [TONHTHKH, pPYKOBOJCTBO
YupemjienHs o clyqasx CKIOHeHHA paboTHWKA WM O crasiiell ussecTHOH paboTHHKY
HHGOPMAIIHH  ©  COBEPIUEHHH  KOPPYIUMOHHLIX  TIPABOHAPYIICHHAX  IPYTHMH
paboTHHKAMM WITH WHEIMH JIHIAMH, @ TAK K€ 0 BO3MOMKHOCTH BO3IHMKHOBEHHA JIHGO
BO3HHKIIEM Y paboTHHKA KOHDIMKTE HHTCPECOR,

8. ['1aBHEI CHELHAIUCT 10 KAJPAM UMEET [PARO!

- Japath pasbiacHenus pabormukaM Ydupexmgienws Mo Boupocam cobmioaenus
TPYJIOBOTO  3AKOHOJIATENRCTBA W PACHOPHJNTENLHEIX JIOKYMEHTOB PYKOBOICTEA
yqu)KﬂEHm, OTHOCHIIIHXCH K KajipaM H JIQJ'IG]'[IJDHBBOJ_'[C'I'BY;

-TpeboBatek  y  paboTHHMKOE  YupeKIeHHS TNPENCTARICHUS  IOKYMEHTOB,
HEOOXOMUMBIX [Utst ODOPMICHHS JTHUHBIX JIE)T, BeEHHS TPYAOBBIX KHHKEK, OQopMIeHus
TPYJAOBEIX JIOTOBOPOB, IIEHCHT, IIPOBE/ACHIS ATTECTAIIMH U T.J1.;

- TpeboBath y pyxkosojuTeneH noapasaeneHHil cBOEBpEMEHHOTO MpeACTABICHH
CBe/IeHUH W JIOKYMENTOR U1 OctaslieHust rpadika OTIYCKOR, (hOPMUPOBAHMS pescpra
KAJIPOB,



- TpeGoBaTh ¥ PYKOBOAHMTENEH MOAPA3/IENEHHH CROCBPEMEHHOTO TIPEACTABIEH s
CBEJACHUH M JOKYMEHTOB JUIsl OCTAaB/IEHHA TpadHka OTIycKoB, (OPMUPOBAHNS pe3epEa
KaJpos;

- TpeGOBATE  OT COTPYNHHKOE YUPCHICHHS  BBINONHCHMS HMM  TPABHI
BHYTPCHHErO TPYZIOBOTO PACHOpPS/IKA;

- TIOJIyuaTk NpeMHWalkHEIE BRIIUIATLI 33 YYACTHE B IPOEKTAX, MOPYYaeMbIX
Yupexnenmo, B COOTBETCTBHY c HOPMAaTHRHO-TIPABOBEIMH aKTaMH,
NPeIyCMaTPUBAIOIMMH  TIOPAZOK  MATCPHATEHOTO  CTUMYIHPOBAHHA  COTPY/IHUKOB,
YHACTBYIOUIMX B PEATH3ALMNY IIPOEKTOB,

9. I'ltaBHEIH CIICIMATHCT 110 KaJpaM B3auMoeiicnyer:;

-CO BCEMH CTPYKTYPHEIMH MOJPa3jie/iCHUsIMU  YupexJIeHUss [0 BOMpocam
ACNONPOM3BOICTEA, HCIONHEHHS U O(GOPMICHHA JOKYMEHTOR 110 YUETY M JABIKEHHIO
KalpoB,

-¢ OoO/MacTHBEIM Ka3CHHBIM  yupeskaeHuem benropoackoit obmactu  «llertp
OyXraitepckoro ydyeTa [0 BONPOCAM TPEIOCTABICHHS NPHKAIOR O IIPHEME,
NCPCMCIICHHH,  YBONBHEHHH, KOMAHJMPOBAHWM M TIPEIOCTABIEHMM  OTIYCKOB
pabornukam Yupexiaenus.

10. I'nmaBHsIi crienuanmeT Mo KaapaM HECET OTRETCTBEHHOCTE

=38 Ka4ecTBO M CBOCBPCMCHHOCTE BBIIOJNHEHHMS — BOIIOKEHHEIX HA HEro
NO/DKHOCTHOH HHCTpYKUMeH o6A3aHHOCTE H;

- 34 pasrIalesne KonguienunanbHol HHdopMarm;

- 38 COXPaHHOCTEL ClYKeGHBIX JoKymenTon, GaHKoB U cobmoneHne mpasmi ux
HCITOJIL3OBAHMIS,



