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JloKHOCTHASL HHCTPYKIHS
JAMECTHTENS HAYANLHIKS 0TACNA NIaHUPoRaHNs, HHGOPMATHIAUNK 1 oDectieuens
AESITENBHOCTH 00JIACTHOI0 TOCYAAPCTREHION0 ABRTOHOMHOTO YUPEKACHHS CONMATBLHON AL NTE]
Hacejienns «Poua roeynapersennoro umymecrsa benropoackoii o6aactiy

1. Obmne noaokeHusn

1.1, 3amecTHTeNb HAYANLHAKA OT[AENd IUIAHMPOBaHHA, HHQOPMATHZALMKM ©  obecHedeHus
AeHTSNLHOCTH  (falee —  «3aMECTHTENh HAYANBLHMKA OTAeHa») ofIacTHOTO TOCYJapCTHEHHOIO
ARTOHOMHOTO YUPEHICHHA COLMAILHOH 3alIMTRL HaceleHHs «DoHA rocylapeTBEHHOTO MMYLICCTBA
benropofckoit oGnacTu» (nanee - MoHH) OCYIIECTRIIET CROKD MPOPECCHOHANLHYIO JEITENEHOCTE B
COOTBETCTBHH ¢ HACTOATIEH IO/KHOCTHOM HHCTPYKLMEI,

1.2, 3aMecTHTeNh HAMANBHHKA OTAeNa HaiHAMACTCH HA JOIMKHOCTE W ocobodctacTes B
YETAHOBIEHHOM HOpsiIKe AnpektopoM Do a.

1.3, 3amecturens HaualbHUK OTACIA HOAMHHAETC HENOCPEACTREHHO HAUATLIHKY 0T /e,

1.4, B nepuos BPeMECHHOTO OTCYTCTBUS 3aMECTHTENN HAYANLHUKA OTHENA MCMOMHEHHME ero
JOMANOCTHRIX oba3aHHOCTell BOArACTCS HA APYTOTO CHEIHANMETA OTAENA B COOTRETCTRHH C peteHHeM
HAMWIBHHKA OTIAENa HITH YCTAHOBICH HEBIM pactipeie/icHHeM JIOIKHOCTHEX 0Ds3aHHOCTeH,

1.5, Ha 20/KHOCTR 30MECTHTENN HUMANBHUKA OTHENA HASHAUACTCS IHIO, HMEIOLISE BLICLICE
obpasoBaHne U cTak paboThl He Menee 3 (Tpex) ner.

1.6, 3aMecTHTeNs HAUAMEHUKA 0TI/ JI0JDKEI JHATE!

IPOKIAHCKOE,  3eMelibHOe,  TpyaoBoe,  (MHAHCOBOE, — HANOTOBOE,  OOMKETHOE,
AHTHKOPPYNLHOHHOE W AJIMHHHUCTPATHBHOE 3AKOHOAATEILETRO;

— OCHOBRl AHTHMOHONOMBHOIO 3AKOHOUATENLCTBA W TPebOBAHHA HOPMATHBHEIX [PABOBLIX
AKTOR, PETYIHPYIOLINX QCATEIILHOCTE B ehepe 3aKyIoK;

—  IpOdHIIE, CHELHATH3ALNIO H 0COOEHHOCTH CrpykTypll Donja;

OCHOBHHKIE (PHHAHCORLIE PHCKH B ciepe neaTentnocTn DoHaa 1 MeToAb X NpodHIaKTHKK:

=  CTPYKTYPY FOCYIAPCTHEHHBIX OPTAHOB, OPraHOR MECTHOTO CAMOYIIPARIEHHY;

= [IPaBHIA BIAMMOACHCTBIA ¢ KOHTPONMPYIOUIMME OPIaHaMH;

= NPHHUHKIE O(GOPMICHHS COOTBETCTBYIOWIMX JOKYMEHTOB A8 NOJaYH B HAUIeKAle
HHCTAHILIH;

—  OCHORBI OPTaHW3NLMK TPYIA U YOPARIEHUS;

= TpehoBanng nonomenns o 3akynke ToBapok, pabotr., yenyr jns obecrieMeHHs HyKI
0BNACTHOIO TOCYAAPCTRENHOTO ABTOHOMHOTO YUPEHKICHHS COLMANLHONR 3allMTh HaceleHHs wbonn
FocyapeTreHHOro uMylueeTsa benropockoii ofnacty (Aanee — nonoKeHUe 0 3aKyINKe);

= MCTO/IBI NIAHMPORAHHS 3aKYTIOK ToRapos (pabot, yeuyr);

- MOPAAOK 3AKIMOUEHHS, HIMEHCHHA, HCIONHEHHA M PACTOPIKEHHS JI0TOBOPOR;

©  METOIRl ONPEJe/ieHns HAUAMLHOH (MakCHMAalLiof) ueWsl J0TOBOpa M MOPSAoK  eé
obocHosann;

= 0CODEHHOCTH COCTABMEHHS 3AKYTOUHON JOKYMEHTALHMN;

WIMHHICTPATHRHbIE pernaMenTrl padotel Eaunoll wndopmannonnol cuetemsr B cdepe
3akynok (aanee ~ ENC), anexipornsx Toprosex nnotanok, cucrempl «ALLIK-FOC3AKA3y:

= TOPAJIOK M CPOKH CHA4M OTHETHOCTH B PAMKAX KOMIIETEHLIHH OTIena;

CTEHAAPTE] JEA0NPOMIBOACTEA 10 JOKYMEHTAM OT1emi;
= NPABHIA BHYIPEHHETO TPYJIOBOIO PACTIOPIIKA;



—  IMCLHIUIHHY Tpy/ia;

— HpagHna peleHas NMEPETORBOPOR, ITHUKY ICIOBOTO OGLLU:HHH H HOPMEBI MPAMOTHOCTH,

~  NPABHIIA H HOPMEI OXPaHBI TPYAa. TEXHHKM Oe30MACHOCTH, MPOHIBOICTBEHHON CAHUTAPHH H
HPOTHROMOMKAPHON Ja1ILHTH,

7. 3amectureiis HAMAITBHUKA OTJICNA IOTKCH HMETh HABLIKH:

—  BAAJICHHH COBPEMEHNLIMM CPeICTBAMHN, METOaMH N TeXHOI0rHeH paGoTh ¢ HH(popManueit;

= pabothl ¢ JIOKYMEHTaMH (cocTam/eHue, oopmicHHe, AHANTHI, BeJeHHE W XpaHeHue
AOKYMEHTALMH H HHEIE IPAKTHYECKHE HABBIKH PaboThl ¢ JOKYMEHTAMH);

= [I.TIHIIH[.'\C,‘iBﬂTIF'TH H OPraHuzany I'IPDLI.G,ELYP B COOTBCTCTBHHA € TONOEKCHHAMH dJc,uEpEI.J'[hHDrD
3akona ot 18072011 N 223-@3 «O sakynkax Tomapos, paGoT, YCAYr OTACHBHBIMA BHIAMH
?O]Jl-i.EPI‘-IE-'CKMX LR, DONMOIKEHHEM O '::m-:ym{e;

= BCACHHH JIGJIOBEIX [IEPErOBOPOR, KOHCYJIBTHPORAHMS, YGNHYHKIX BHICTYIUIEHHH, TPORE/ e s
COBCIIAHMIT, YCTHOIO M ITHCEMEHHOTO TIPE/ICTARNEHIA HH(OPMALIHH;

— BIAHMONCHCTBMA C OpraHamMm TOCYJApCTREHHOH  BRAcTH benropogeroit  ofnactn  u
MYHHUHTIATLHBIMH OPTalaMH;

—  TUaHMpoBanus cyKednol rearentHocTn, GopMUpoBaHIs HekTHBHOTO BiaiMoelicTorg B
ROTICKTHRE, NEJCTHPORAH KA HTOTHOMOMHA 1TOAMHHEHHBIM.

|.8. B croeil neqTenEHOCTH 3aMECTHTEN L HAYATEHHKS OTACTA PYKOBOACTBYETCH:

— Koneturyumedt  Poccufickoii  Mefiepanny,  acoHOAATCNBHEIMA  GKTAMH Pocenitekoit
Denepanin,  HopMaTHBMLIME  fpaBoseiMM axtami [Ipesuacuta [papurensersa  Poceniickoit
¢DEJ.lEp£iuMH. PErHOHANBHLIME HOPMATHBEHBIMHE NPaBOBRIMKE - HKTAMM, PI}IL"I.])YKL!,HH'MH, MPHKazamMH,
PACTTOPSANTEN LHBIMH HOKYMENTaMH HHBIX OPraftoBR, KACAHIIHXCH JIedATENbLHOCTH dJOHILFl;

= DepepwibnbM 3akorom oT 18 mona 20134 rona No 223-03 «O MKYNKAX TORApoR, pabor,
YEAYU oTIeNLHBEIMH BHITAME FOPHAMMECKHX JTHL®,

= yecrasoM PoHa;

—  HOJNOMKEHHEM O FARYITRE,

= loJlokKeHHeM 0b oThaene;

= HMHBIMH JOKATEHEIME HOPMATHBHEIMH akrami Gonja;

—  NPHKAZAME A pacriopsikeH My gupekropa Gona;

= HAcTOAWEH A0JKHOCTHOR HHCTpYKILHEH.

2, Mossxuoctusie 06a3aniocTn

'3EIM£"E"I”'HTEIII\ HavasHHKA oTliena B Hpeaenax CROCH KOMITETEHIINH BLINOTHAST Cleyiommne
AOIKHOCTHRIE 0DA3aHHOCTH!

2.1, llnauupyer u Oprafuzyer pabotry OTAend, pYKOBOZWT €ro ACATCHEHOCTLIO B OTCYTCTBHE
HaYallkHUKA OT/Iena,

22, Kourponupyer coGmoneune PAdOTHUKAMM  OT/ENd TPABHI  BHYTPEHHErO TPYOBOIO
PACTIGPA KR,

23, Tlomepkusaer yporeuts KBaTH(OHKALNK, DOCTATOMHEI JUIH HAMISKAIIEr0 HCHOTHEHHS
CBOHX JIODKHOCTHRIX oDA3aHHOCT e,

24, CROEBPEMEHHO MCTIONHSET HOpyHeHHs HAUUTLHHKE OTaena u aupexropa DoHja, AaHHbIE B
npejaenax HX NOJHOMOYH H, YCTOHOBMEHHEIX 30 KOHOIATEN LCTBOM,

2.5, lonmuermaer cnymebnyio nokymenTanuio s npejieniax csoeil KOMIETEHIMH.

2.6, OGecnieyuBaet ocyllecTBIEHHE ACI0NPORIBOJICTRA B OTHEIE,

2.7. Ocymectsisier 3akynounylo festenbhocts MoHma B Hemix CBOEBPEMEHHOIO H TIOJHOrO
YHORNETBOPEHHS €ro notpebHOCTER B ToBapax, paboTax, yOIyrax, a Take obecreunnaer KOHTPOJIEL 38
MPPEKTHBHOCTLIO HCIONLIOBAN NS CPCACTE, BBUICACHHBIX UL obecneveHus Hyxn DoHuw, PasBHTHEM
NODPOCOBECTHOH  KOHKYPEHIIHH M MPO3IPAHHOCTEID  3aKYIMOUHBIX  TPOUENYp, TPeAOTRPALLEHHEM
KOPPYIUME B APYIUX 370YH0Tpebiennii.

2.8. Opranusyer s ciyuae HeoBXOAMMOCTH HA CTATHN HJIAHHPOBAHHA 3AKYIIOK KOHCYNTBTAIMH ©
MNOCTABIUHKAMH  (MOAPATHHKAMM, MCIIONHHTEINIMH) M YYACTRYET B TAKHX KOHCYJILTALHAX B [enx



OHPEACICHAA COCTOAHMA KOHKYPEHTHOH Cpembl Ha COOTRETCTRYIOIMX PEIHKAX TOBApOB, paot, yenyr,
OUPEIC/EHUA HANNYUIIHX TEXHONOMHH H APYTHX peltennil s obecnedcuns Hy#1 Dona.

2.9, Tloarorasnusaet HeoGXOAMMEI KoMITeKT AOKYMEHTOR U151 TPOBEACHHS JaKYITKH,

2.10. dopmupyer onmcanne ofnexta SAKYIKH, NOKYMEHTRI 3AKYITKH, BKIIOYAs [IPOEKT J0r0BOpa.

2.11. Yuactryer = PaspaboTKe BHYTPEHHHX HOPMATHRHEIX AOKYMCHTOB, peryjiHpyiomny
JeatensHocTs Doy,

2.12. Kontponupyer TERYLIYIO  0roBopHylo paboty B ome: NPOBEPAET COOTHETCTRHE
SAKOHOJIATENILCTRY TIPOEKTOR JIOTOBOPOR, Mpe/ICTaBIseMEIX KOHTparcHTamH, NMPHHHMACT MeEpEl 110
PAIPELIEHHIO pasHoriacuii 1o MpoeKTaM 1oToBopos: KOHTPOITHPYeT cobitoieHne HTANOB COrnacoBanms
AOIOBOPOB C OTBETCTREHHEIMK paboTHHKkaMi Dowma.

2.13. Koopamnupyer npoiece YIiBepucienus u pasmemedns 8 EMC nmana 3akynok bonpa;
OPTAHHU3YCT BHECEHHE 13 HErO WIMCHEHHIL.

2.14. Ocymectsnsier KkoHTpods 3a pazpaboTkOf.  yrEepiKieHHeM W pasMereneM  Ha
HIGKIPOHHEIX ML1owankax 1 8 EMC npesyeMorpennbix nonosxeHiem o JAKYIIKE CBEJICHHH W IOKYMEHTOR.
2.15, PaspaBatuisaer u AKTYATHIIPYET LOJDKHOCTHIIE HHCTPYKLMK CHELHANHCTOR OT/Iena.

2.16. lpencrasnser aupexropy ®omnaa [Opi HeOOXOAMMOCTH uHGOPMALHIO 06 OCYHIECTRITCHM I
moOOH 3aKkyIkH Ha MOS0 cTagmy.

2.17. OGecneunpaer yuér u APAHEHHE JIOKYMEHTOB 110 HANPARNCHHIO JEATENLHOCTH OT/IENa B
COOTRETCTEUH C HOMEHKJIATY PO fes.

2.18. Ocymecrrnser KOHTPOME 38 HAANCKAIAM  HCHOMHEHHEM  CHEUHATHCTAMY 0THEIa
AQIDKHOCTHRIX  ODA3AHHOCTEH, TPYIOBOM M NpPOHIBONCTBEHHOMN AHCUHILIHHEL — COXPAHHOCTRIO
KOHQHUEHLUMATLHON HEOpMaLi,

2.19. BosnepkupaeTcs ot COBEPLIEHHA H YHACTHS B KOPPYIMIHOHHEIX MPABOHAPYIICHHAX, A Tak
AKE OT NORCAEHHN, KOTOPOE MOKET GBITE HETONKOBANO OKPYARAIOINMH K4K TOTOBHOCTE COBEPLUHTL WITH
YHACTROBATL B KOPPYIMUMOHHEIX [IPABOHAPYLIEHUSIX OT HMEHH 1M B HHTepecax Dompa,

2.20. Hesamennurennuo HE(opMupyer pykoronctno Gonma o CIYHasX Cciuonenns paGoTHHKa
A O CTaBilel W3kecTHOR paBoTHHKY Hi(opManuu o CORCPLIGHHH KOPPYTILHOHHEIX [IPAROHAPYITCHHAX
APYTHMH pﬂﬁf\")'l'l‘lHl\'[lMI-l HITH MHBIMM JITHIAMH, a THK ke 0 BOIMOMKHOCTH BOBHHKHOBEHME TGO BOIHHKLICM
Y paGioTHHEa KOH(IHKTE HUTEpecos,

221, OcytmecTBAsET HHble GYHKUMH B COOTRETCTRHN o CneUHaInsalnell oTaena Ha ocHOBAHHH
HOpYUeHHH AnperTopa,

3. pasa

3aMECTHTEIE HUMANLITHKA OTAEHA HMeeT [1 paBo:

3.1. TIPUMHMATL PELICHHS B COOTBETETRHN € IOIKHOCTHRIMY OOS3aHHOCTIMH,

3.2, B cooTseTeTBMM C JICHCTHYIOIIHM  3aKOHOIATEILCTROM JANPAUTHBATE H NONyYars B
YETAHOBICHHOM MOPAJIKE OT OPraHoB HCHOMHHTCILHO BJIACTH, rOCylapcTBeHHLIX opranos obmactw,
OPTaHOB  MCCTHOTO  CaMOyIpaBieHus oBnacTH, yupexsgenuii w OpPraHu3aluil  He3aBHeHMo  oT
OPTaHH3ALHOHHO-IPABOBLIX GopM B (hopm COOCTBEHHOCTH, CTPYKTYPHRIX TOApasneneHuii donga
TPAAIAR IOKYMEHTEL H ADYTYIO HHOPMALHIO B 00BEMUX, HEOGXOMMMLIX JUTS HCTIONHEH TS JOIBKHOCTHRIX
obszanioctei,

33, llpenocrasnate B yeTaHoRTeHHOM HOPSAKE  HeoDXOAHMYK)  HH(OPMALIO OpraHam
HEMOMHETENBHORA BICTH, rocylaperperiiim OpraHam l.,)ﬁ)].‘:ll..!'l'll. ﬁpr'ﬂHﬂM MCCTHOI'O CE!.MOYI'I]DFI.BHC’!HHH»,
YHPSAUCHUAM U OPrAHH3AINAM N0 BONPOCAM, OTHOCALIIMCS K KOMIETEHLHH OTHena.

34, YuacTeoBar, B BeaeHuu ClymeGHON Nepenuekn ¢ oprasamMH HEMONHHTENLHOI BITACTH,
TOCYJIAPCTREHHEIMM - OPIAHAMH  OBMACTH, OpPraHAMH  MECTHOrO CAMOYLPABIIEHAS,  YYPCAIEH HSIMH,
OPradn3amHIMmg 1 FPasaanami 1o BOTTPOCaM, OTHOCHIIIHMESH K KOMIIETEHLIHH oTiena.

3.5. llpencrapnate B yeraHosneHnom nopske DoHAL B OPraHaX rocyaapeTBeH HO AMACTH, HHEIX
YHUPEKIACHUAX H OPIAHH3ILHLX 10 BOTIpOCAM, BXOAALIHM B ROMIIETEHIIHIO oTaea,

3.6. HI-lHuPlirIpDHﬂ’l'h B YCTAHOBJICHHOM MOPANIKE CORELUAHMHI 110 BOTIPOCEM, BXOJAIIHM B
KOMIETEHLMIG OTaela,

3.7, TlpuHumars YUACTHE B paboTe KOHCYNLTATHBHO-COBCIIATENLHLIX OPraHOB, KOMHCCHIT,
PABOUHX IPYIIT IO BOMPOCAM, BXOAAIIAM B KOMITETECHIIHIO OT/Iena,



3.8, lloanucuBaThk # BHIHPOBATE AOKYMEHTE! B IPEACNAX CBOCH KOMIIETEHLIHH,

3.9. He pu3MpoBaTh JOKYMEHTEL HpPOTHBOPEHAlllHe ACHCTBYIOLIEMY 3AKOHONATENLCTRY
Pocenitckoit Gejepaiun.

3.10. Jlapate paGoThukam orena ofssaTenbHEE AN WCTIONHEHHS YKA3aHMS 1O BOMPOCAM,
BXOJUILHM B UX KOMIIETEHIIHIO,

311, Broeurr wa pacemorpenne aupextopa Dona NpemiokeHds N0 COREPIICHCTROBAHMIO
paboTEl  OTAena M MenonHeHWIo o0s3aMHocTell, NpPeJyCMOTPEHHBIX  HacToswel  NomKHOCTHOMN
HHCTPYKIHCH:

3.12. Tloms3oBaThes Cpe/lcTRAMH CBA3H, OPrTEXHHKON, TPAHCHOPTOM M HPYTHMH pecypcami
PoHa.

3.13. Tpebopars OT pYKOBOJACTBA COINAHMA HAIEKAIIHX  OPraHH3aLHOHHO-TEXHHUCCKHX,
COUMANLHEIX H HHBIX YCJIOBHH 115 BRITOIHEHUS clykeOHBIX oba3annocTel,

3.14. 3aMecTHTENE  HAYATBEHWKA OTAENd OCYLUCCTBISET WHELIE [IPaBRd, MPENyCMOTPEHHLIE
(henepaibibM 1 0GNACTHEIM 1AKOHOIATEILETROM,

4. OrpercreetinocTL

JamMecTHTENh  HAYAIBHMKA OTIENa HECeT OTBETCTBEHHOCTh B NpeienaX, Olpenenen HbIX
NeHCTRYIOLINM 3aKoHoaaTenseTROM Poceulickoil Menepannn, 3a:

4.1. Hewamnexaiiee HCNONHEHHE MM HEHCTIONHEHHE CBOMX JOMKHOCTHRIX oObs3aHHOCTEl,
NPEAYCMOTPEHHBIX HACTOALLEH T0IBKHOCTHON HHCTPYKIMeH,
' 4.2. llpaBonapylleHWs W [PECTYIUICHHS, COBEPLIEHHBIE B TPOIECCE OCYIICCTRICHHS CROCH
NeSTCMBRHOCTH, — B HOPSJIKE, YCTAHOBICHHOM JEACTRYIOUINM AAMMHMCTPATHBHEIM, YTOJOBHEIM M
IPaxIaHCKHM 3akonoatenseTroM Poceniickoli enepannn,

4.3. llpuunuenne matepuankioro yimepSa — B NOPAAKE, YCTAHOBNCHHOM HEHCTBYIOUIMM
TPYLOBHIM 3aKoHOAarenseTBOM Poceniickoi denepannn,

4.4, Hapyuwenue npasui BHYTPEHHEr0 Tpysosoro pacnopska ®omnma,

Hactosmas J0mKHOCTHAS HHCTPYKUME pazpaloTana B CoOTBETCTBHH ¢ [TonokenneM of oruene.



