YTBEPXK/IAIO:
upextop OI'AY C3H
TOCHMYIIECTBA 0DJ1acTHY

i I_ .'.'I-‘ -1 & Ty o
| <O\ e c
W I, A . WA\ 041, Koctiouenko
N
ST ' 204 r.
b &

JloIKHOCTHAS HHCTPYKIHS
JAMECTHTEH HAMAJIbHHKA 0T/1es1a no paboTe ¢ HMEHHBIMHA HAKONHTE/IbHBIMH
cueramu «CoBepiuieHHo/IeTHED
00JIaCTHOTO rocy/1apeTBEHHOT0 ABTOHOMHOI0 YUpex/1eHHH
COIHAJIBHON 3aIHTEI HACeIeHHH
«@ounj1 rocylapeTseHHoro nmymecrsa bearopoackoii obaactu»

I. O0mue mooKeHHs

1.1. Hacrosiias  JO/KHOCTHAS —~ HHCTPYKIMS  ONpE/ender  (yHKIHOHAIBHEIE
00A3AHHOCTH, 1paBd M OTBETCTBEHHOCTE 3aMCCTHIEIA HAdalbHWKa OTAea M0 pabote ¢
MMEHHBIMH HAKOTTHTENbHBIMM cueramu  «CoBeplieHHoneTHe» (Jajnee — 3aMECTHTEIb
HaualbHHKa oOTAcHa) oBJACTHOTO  TOCY/I@PCTBEHHOIO  ABTOHOMHOTO  YMpEHICHHA
colMaTBHOl sanuTel HaceneHus «DoHI TOCYNAPCTBEHHOTO HMYyILIEcTBa benropoackoi
obnactuy (aanee — Yapeiienuc).

1.2. 3aMecTHTeh HAYAIBHHKA HAZHAYACTCS HA JOKHOCTE U 0CBODOKIAETCA OT Hee
OUpeKTopoM YUpEKIEHHS 110 COIIACOBAHMI0 C HAYaNLHUKOM OTIENa B IOpsJKe,
yeTaHOBIEHHOM 3aKoHoMaTenscTBOM Poceniickoi Dejiepaitii o Tpye.

1.3. Ha joixHOCTE 3aMecTUTe1s HauallbHHKA OT/Ie/a NPHHUMAETCs JTHL0, HMEIomIce
BLICIIce 0OpasoBaHue,

1.4. 3aMecTHTellh HAMAJILHMKA OT/Ae/la [MOJYHHASTCH HCIOCPEACTREHHO HaYddIbHHKY
orjea no paboTe ¢ UMEHHBLIMH HAKOIUTENEHEIMH cueTaMy «COBEPIICHHOICTHEY,

1.5.B cpoell nedTennbHOCTH 3aMecTHTEh HAYAIEHMKA OTAena ACHCTBYIOLMM
3aKOHO/ATELCTROM, HOPMATUBHEIMH AKTAMM, [OCTAHOBJIEHHAMH W PaclopsKEeHHAMA
npapuTenheTRa  o0nactd, ycTaBoM YUpeOKIeHHd, TpHKazaMH M PacropsiKeHHAMH
jupextopa Yupek/enus, a Takke HactTodmei gomxnoctHoll HHCTpyKiHel u [onoxenyem
06 orene mo paboTe ¢ UMEHHLIMH HAKOIMHTENBHBLIMK cueTaMi «COBEpPIICHHOIETHEY

1.6, 3amecTUTEh HAYATRHHKA OTE/IA JIOJIKEH YMETE!

- IPUHUMATE PEIIeHNs, OCHOBAHHEIC Ha IIMPOKOM Kpyre (hakTopoB, aHaIM3MPOBATE
BOZMOMKCHBIE TIOC/IE/ICTRHS PELLEHHI, TOTOBHOCTE OpaTh OTBETCTBEHHOCTE 38 PEIYIILTAT,

- YNpaBATE CBOMM BpeMeleM W BpeMeHEM TNOJUHHEHHBIX JUIA JIOCTIDKCHHA
ONTHMAJBHOTO pesyistaTa MyTeM PpalMOHAIBHOIO  pactpeencHus obs3aHHOCTEl,
JeIerHpoBaHIs [TOTHOMOYHIL, pacCTAHOBKH NTPHOPHTETOR;

- pacnpeiensTs pabouye 3aanus, KOHTPOIHPOBATE XO/I HX MCIIOJIHEHHA,

- AHAIM3MPOBATE WMHGOPMALHIO, MEBICIMTE BAPHATHBHO, MPEUIAras HECKOJIBKO
pasiHyHBIX petnetuii npodieM n HaXOAUTE ONTHMATEHOE PEHICHHAE.

1.7. 3amecTHTeNl HATAILHAKA OT/Ie/1a [0J/KCH BlIaJleTh!

- HaBRIKAMH pafoThl ¢ COBPEMEHHBIMH CPEICTBAMHM, METONAMH H TEXHOIOTHEH
paborsl ¢ uHpopMauucH (paGoTEl ¢ BHYTPEHHMMH M repH(EpHilHEIMI YCTPOHCTBAMHE
KOMMBiOTepa, paGoTHl B ONEPALMOHHOH CHCTEMe, YNPABIEHHS 3CKTPOHHOH MOYTOMH,
paGoThl B TEKCTOBOM pe/lakTope, paboTH ¢ 271EKTPOHHBIMH TabnunaMi 1 Oasamu JaHHEIX, ©
HH(OPMALMOHHO-TENEKOMMYHHKALIMOHHEIMH CETAMH, B TOM WHC/IE CeThi0 HuTepHeT);



= CMOCODHOCTBIO JIOMHYECKH BEPHO, APIryMCHTHPOBAHO M ACHO CTPOHTE YCTHYIO H
IIHCEMEHHYHKY PEYE,

- 'PaMOTHEIM HAITHCaHHEM TEKCTa Ha PYCCKOM H3BIKE,

1.8, 3amecTuTeN: HAMAILHMKA OTAEHa B EpHOd  BPEMEHHOIO  OTCYTCTBHA
HAYANIBHHKA OT/E/Na UCITOIHAET ero 00i13aHHOCTH.

I1. O6a3zannocTH

2.1. CoBmecTHO € OTAeNaMHM YUPEKIEHHS TPOBOJAWT padoTy M0 BEIIOJIHEHHIO
BO3JIOKCHHBEIX HA HEro 3ajad 10 OTKPHITHIO, BEUCHHIO H 3aKPEITHIO HMMCHHEIX
HAaKonuTellbHbIX cueros «CoBeplueHHoIeTHE» (Jallee — CUeTOR), HCIOIBIOBAHHH CPE/ICTB
Cueros, yuery cpeicts Cueros, OCYINECTBJIEHHIO BBIIIAT [EHEXKHBIX cpencts Cyeros,
fepepacnpe/ienieHuio e ocrpedboBannbix B Teuenue 10 jier cpejcrs Cueron s vero
OCYLIECTRIET CleAyIomue qeicTBiA:

= KOHTpOJTL: ¥ (hopMupoRanne uHopMamoHHoi 6assl faHHeX CUCTOB 0 CIUCKAM,
nonyueHusiM 13 EI'P 3AI'C, or yupasienus 3AI'C benropojckoil obiactd, opraHos
YMB/I Poceuu no benropojckoii obnacr;

- [IOJINOTOBKA PEECTPOB OTKPHITEIX CYCTOB, 3afABKH Ha MepeducieHHe 010 pKeTHRIX
CPEJICTB M CBHJICTENBCTR 00 OTKPRITHH CYETAa;

-yuer CpeicTs, IONYYeHHEIX M3 obnacTHoro Oromkera JUid  BHECCHHS
[epBOHAYAJLHEIX B3HOCOB Ha Cdera, M HapaboTaHHOrO J10X0/1a;

= [MOANOTOBRE H OTIHPdBRA NOYTOBLIX }'BGJ.IUMJ'IGHHH BJA e/ bLI1aM C‘\le'l'OB JOCTHI'IITHX
18 ner.

- KOHTPOTE W (DOPMHPOBAHME JIOKYMCHTOB [0 BBILIATAM JEHEKHBIX CPENCTB 10
Cueram;

- hopmupopanie HeoOxoMMOH oTueTHOCTH 110 Cyeram;

- YCTPAHEHHE HECOOTBETCTBHI B JIMMHBIX JaHHLIX BilajeisieB CUeTOB HA OCHOBAHWH
uHpopMalii, nonydennoii ot ynpasinenus 3AI'C benropojckoit obnact;

- pabota ¢ o0OpalllecHUIMH IpakIaaH;

- KOHCYJIETAllMH Tpad¢IaH o tefedony;

- hopmuposanne u3 MHGOPMALMOHHOH Oa3sl [aHHBEIX CYETOR CIMCKOBR BIA/ICILICE
Cuyeros - mnojydarte/edl Mepbl COIMANBHON 3alIMTEL (MOIEPKKH), Ul MOANOTOBKH
undopmaly B EMMHYIO OCYJApCTBEHHYIO WH(MOPMAIMOHHYIO CHCTEMY COILHAJILHOIO
obecrieueHus;

- YUACTHC B PCATM3AIIMHY [IPOCKTOB, HOPYIaeMBIX Y YperIeHHIO,

2.2, ObecrieunBaet:

- coXpanHocThk HHpopMannonHoi 6aset ganneix Cueros, uHbopMaluy Ha OyMaKHEIX
1 AIEKTPOHHEIX HOCHTEAX

- B3aHMOJIEHCTBHE C IPYTHMH CTPYKTYPHBIMH HOAPas/Ie/eHHAMH YUPEKIEHHA B LEAX
OﬁCCHCqEWWH BEITIOJMHEHHMS OTACIOM OCHOBHBIX 3a/1a4.

- MCIIOJIHEHHE [IPHKA30B M PAclopsKEHMIT PYKOBOACTBA B [pelelnax CcBoel
KOMIIETEHIHH.

2.3. [IpHHHMAET Y4acTHe B COBENaHMIX, TPOBOMUMBIX YUPEKICHHEM, OTPAC/IEBEIMH
MHHHCTEPCTRAMH O0/IACTH.

2.4. 3aMecTHTEF HAYaILHMKA OT/C/Ia OTYHTHIBACTCHA O pesyasTatax cnoeid paboThl
HNEpea Ha4vall BHHKOM OTHE/Ia.

2.5. BosjepkupaeTcsi  OT  COBEpUICHMA M y4acTHA B KOPPYHIHMOHHBIX
MPaBOHAPYIIEHHAX, a4 TAK JKe OT TMOREICHMS, KOTOpoe MoXeT OBITE HCTOJKOBAHO
OKPYKAIOUWIUMHE  KAK T[OTOBHOCTH COBEPIIWTL WJIH YYacTBOBaTH B KOPPYILUOHHBIX
MPABOHAPYIIEHHAX OT HMCHH HIIH B HHTEpEcax Yupem/IeHHs.

2.6, HeaamemurensHo MHGOPMHUPYET HEIOCPEUCTBEHHOTO PYKOBOAMTES, JIHLLO,



OTBETCTBEHHOE 34 PEalH3aL{HIO AHTHKOPPYIIIMOHHOM NOJUTHKHN, PYKOBOJICTRO YUPEK/ICHNS
0 cryqasxX CKIOHEHHA pabOTHHKA WM O craBmiell w3secTHOM paboTHHKY uHOOpPMALMH ©
COBEPIICHHH KOPPYMIHOHHEIX TPABOHAPYIIEHHAX APYIHMH pabOTHHKAMH HIM HHBEIMH
JHMUAMM, 8 TaK € 0 BO3MOKHOCTH BOZHMKHOBEHHS MO0 BO3HMKIIEM y paboTHHka
KOH(JIMKTE HHTEPECOR,

II1. [IlIpaga

3.1. BHOCHTE NPEUIOKEHMSI PYKOBOJACTBY YUpeiIeHus 10 BONPOCAM, BXOJSIINM B
KOMIIETEHLIHIO OT/Iena;

3.2. [lomyuaTe OT CTPYKTYPHRIX [HojApasjciacHnil  YupexaeHus HeoOXOOHMEIE
CBeJICHHA H HHQOPMALIHIO I BEINOIHEHHS QYHKIMOHANBHEIX 00A3aHHOCTEH;

3.3. TpeGomate orT pabOTHHMKOB OT/AENA KAYECTBEHHOIO M CBOEBPEMEHHOIO
BEITOJIHEHMS 3a/IaHMH M CBOMX JIOJDKHOCTHBIX obs3anuocTell, cobojeHus TpyaoBoid u
MPOH3BOACTREHHON THCIIHIUTHHEL

3.4, XojaraiicTBOBaTE [CPC]l HAYAILHMKOM OT/ACAa O TMOOMpPeHHH paboTHHKOB
0T/eNa, HAJT0KeHHH B3BICKAHMIA.

IV. OTBercreseHHOCTE

4.1. 3aMecTHTEb HAYAILHHKA OT/IE]a HECET OTBETCTBCHHOCTE 34:

- HEHCITOJIHEHHE MJIH  HEHaJJlekKalllee HMCIOIHEHHE BO3JIOKEHHBIX HA  HEro
obszannocTeii;

- CBOEBpPEMEHHOE H KAYECTBEHHOE BEIIIOHCHHE, B Mpe/eiax NpeocTaBIeHHEIX Mpas,
pacIopsHKEeHU, NPUKA30B U yKasaHuil pyKoBOACTBa YUpeK/IeHHd, Hada sAuKa OTIena;

- pasr/jaleHue MepCOHANBHEIX IAHHEIX, TO €CTh [epeauy IIOCTOPOHHHMM JIMIEM, HE
MMCIOIMM K HHMM Jl0CTyma, IyOJMYHOE pACKpBITHE, YTPaTy JOKYMEHTOB M MHBIX
HOCHTEJIEA, COJACPMKALINX [EPCONANILHBIC JaHHBIC, 33 HHBIE Hapylienusa obasannoctel 1o
ux saumre, o0paboTke W XpaHeHHWIO;

- cODMIIOACHHE IPABIII TEXHUKH GE30M1acHOCTH;

- 3a MPHYMHEHHE MATEPHANIEHOIO yilepda.

42, Bung ®w Mepa OTBETCTBEHHOCTH — B COOTBEICTBHH C JIEHCTBYIOIIMM
JAKOHOJIATENCTROM Pd,



