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I. O6umue nonoxenus

1.1. Hacrosiias  O/DKHOCTHAA — MHCTPYKIMA — onpejenser  (GyHKIMOHATBHEE
00#3aHHOCTH, TIpaBa M OTHETCTBEHHOCTH [JIABHOTO CHELMANMCTA OTASAA IPABOBOTO
obecrieuenus W aorosopHoi paGoTel (fanee — Inapneil cnemMammuer orjena) o6IacTHOTO
FOCY/IAPCTBEHHOTO  ABTOHOMHOTO YYPSKICHHS COUMANLHON 3amuTel Hacenenus «Domj
rocyAapcTBeHHOro UMyIIecTBa belropojckoii obnactiy» (aanee — Yupexienue),

1.2, Ha pomxsocts I'napHoro creumanucra oraena MPUHHMAGTCS JIHIO, HUMEKIEe
BhICLICE KopuandecKoe o0pa3oBaHHe.

1.3, I'nasuptii cnenmaiver oT/iena HazHAYaeTcs Ha 0KHOCTE H 0cBOGOXKIaeTcs OT
JOJDKHOCTH NPHKA30M JUPEKTOpa 0O/1aCTHOTO TOCYIApCTBEHHOrO ABTOHOMHOIO YHPEK/ICHHS
COLMANBHON  3alHTHl  HAceldeHHs «MDOH/ TOCYIapcTBEHHOIO MMYLICCTBa benropoackoi
obnacTu»,

1.4, T'naBHpli CHEMANNCT OT/ENa HENOCPE/ICTREHHO MOAUNHAETCS HavansInKy OTrena.

1.5.B  caoeit pesrenwnoctn  [naBHEIM  creumanuer oTAeNa  PYKOBOACTBYETCH
Koncrurynueit Poceniickoit ®enepannm, demepalbHEIMM KOHCTHTYLIHOHHBIMM 3aKOHAMM,
enepansHbiMy 3aKonaMu, ykazamu [pesuicnta Poceuiickoit deepalinn, NocTaHoBISHHAMH
[TpapuTenscrea Poccuiickoit Pejepalld, HHLIMH HOPMATHEHLIMH [IPABOBEIMH  AKTAMM
Poceniickoii @enepaiuy, 3aKoHaMHu ¥ HHBIMH HOPMATHBHEIME akTamu Benropoackoii o61acTH,
PErYAHPYIOIMMH OTHOLICHHUS, COOTBETCTRYIONINE HATIPABICHHIO ICSTENBHOCTH YUPEKICHHS,
Yerasom Yupexnenns, [lpasuiamMy BHYTpeHHEro TPYHOBOrO pacriopsjika Yupex/ienus,
MpUKa3aMH M PacHopsKCHUAMHA IMPEKTOpa YUpesacHus, @ TAKIKE HACTOAMENH H0IKHOCTHOM
nHeTpykimed, Honoxenunem o6 orjiene npasosoro obecredents U JOrosopHoii paboTH.

1.6, I jtasHelil cnendanueT oTae/a J0JKeH 3HATE!

- Koneruryumno Poceniicxoii Penepatiim:

-3aKoHONATe/IbHEIE M HOPMATHBHEIC — TIPABOBBIE  AKTH,  perIaMENTHDPYIONIHE
JICATENBHOCTE Y UPEIKACHHS,

-MeToiHYecKie H HOPMATUBHLIE MATEPHAITE TI0 TIPABOBOM JIeSTe/ILHOCTH.

-I"pasksanckoe, Tpy/1080€, hUHANCOBOE, 8IMUHHUCTPATHRHOE TIPABO.

-Hanoronoe, sxonoruveckoe, 3emMeibHOE 3aKOHOIATENLCTRO.

ITopanox sakmovenus u oopMIeHHS XO03SHCTBCHHEIX J[IOFOBOPOB, KOJIEKTHBHBIX
NOTOBOPOR, TAPHHEIX COrIalleHuil.

-Ilopsilok  cucTeMaTHM3AUMKM, YHMETA M BEJEHHS JIOKYMEHTAIIAH C WCMONB30BAHHEM
COBpeMEHHEBIX MHPOPMATIHOHHBIX TEXHOJIOTHH.

-OCHOBEI JIENONPOM3BOICTBA H JIOKYMEHTO000POTA (YMEHHE NPABMALHO OhOPMILITE



JIOKYMEHTBI, 3HAHHE TIPOLEYP HX COTIACOBAHMA, YTBEPIKIEHMS, XPAHEHHS U [IEpeMerenns).

-llpasuna  BHYTpeHHero  TpyloBoro pacnopsajika, TEXHHKH  0e30macHoCTH,
POM3RO/ICTBEHHON CAHUTAPHH H IPOTHRONOKAPHON 3AILHTEL

1.7. I'naBHEIi crienManueT oTaena I0IKeH YMETh'

- IpPHHUMATL Pellens, OCHOBAHHEIC HA IIMPOKOM Kpyre (hakropos, aHaIHIHPOBATH
BOSMOZKHBIE TIOCNEICTBAS PELICHIH, TOTOBHOCTE OPaTh OTBETCTBEHHOCTE 3 PE3YILTAT;

- YHPaBnaTh CBOMM BPCMEHEM /IS JOCTHXKEHHS ONTHMAINBHOTO pPe3ylbTata MyTeM
PalMOHATEHOTO HCTIONB30BAHMS H PACCTAHOBKH IIPHOPUTETOR;

- HAXOMHTDL ONTHMANBHBIC TTYTH JUIS TIOCTIKEHUS PE3y/IBTaTa, IPOCUNTRIBATE BAPHAHTEI
ANTLTEPHATHBHEIX JICHCTBHH Ha Cllydait BOSHHKHOBEHHS HENPEe/BUIEHARIX CHTYALMI;

- AHATH3MPOBATL  MHOPMAIMIO, MBICIMTE BAPHATHBHO, MpeQiarais  HECKOILKO
PasIMYHLIX peleHu NpobIeM U HAXOIHTE ONTHMAIBHOE PEIEHHE,

1.8. [ naBusrif criequanueT oTacna I0/KeH BAaaeTh;

- HABBIKAMM BIIAJICTIHA COBPEMEHHLIMH CPEJICTBAMM, METOJAMM H TEXHOIOrHeH paboTel
¢ uHopmanucit (paboTel ¢ BHYTPEHHUMH M nepH(pepHiiHEME YCTPOMCTBAMHE KOMITBIOTEPA,
paboTel B ONEPAMOHHON CHCTEME, YIPABIEHHA MIEKTPOHHON MOYTOi, paboThl B TEKCTOBOM
peaaktope, paboThl ¢ WIEKTPOHHRIMH TaOMHUAMM W Ga3aMH JIAHHBIX, C HH(OPMAITHOHHO-
TEJTEKOMMYHHKAIMOHHRIMW CETAMH, B TOM yHucie ceTbio Murteprer);

- CMOCOGHOCTEKD JIOTHHECKH BEPHO, 4pIryMEHTHPOBAHO W SCHO CTPOWTE YCTHYIO
H HHC]:-MI.‘.-HI'IyIO PEYEb;

= T'PAMOTHBIM HAITMCAHHEM TEKCTa HA PYCCKOM SI3LIKe,

II. Momxnocrusie oba3aHHOCTH

2.1, I'nasusift crieMalIHCT OT/ena:

2.1.1. Tlpunumaer yuacrue B NOATOTOBKE HOPMATHBHEIX JOKYMEHTOB, M3aBAEMBIX
OpraHamMH HCHOMHUTE/ILHON W 3akoHojaTensHOH BiacTH Benropojucko# obnactu 1o
BOIIPOCAM YCTABHOM JiesTe/ibHOCTH YupekeHus.

2.1.2. Oka3pIBaeT METOJMYECKYIO MOMOIL JOMKHOCTHEIM JIHIIAM H CHELMAIHeTaMm
OTAEI0B YUpeim/IeHHs B OCYIIECTBICHHHN UMH CBOMX (DYHKIMOHANBHEIX 0693aHHOCTE!H,

2.1.3. OcyluecTsisier 1PaBoOBYIO OKCHEPTH3Y JOKATRHEIX HOPMATHBHLIX 4KTOB
(NMpHKAZ0B,  pacropsKenud, MOJTOKEHMI, HHCTPYKUHA H  T.1.), TOJAroTAB/IHBAEMBIX
CIPYKTYPHRIMH [OAPasACICHIUAMN YUpeKIeHHs

2.14. Tlporozur pabory 110 HMHGOPMHPOBAHMIO PYKOBOJMTENS W CIICHAATHCTOR
YypemIeHHs © NPHHMMACMBIX  38KOHOJATENBHBIX  AKTAX, pA3BACHSET  TTONOMKEHHS
HOPMATHEHLIX AKTOB, OTHOCAIINXCA K JIeSTebHOCTH YUk IeH s,

2.1.5.Yuacreyer B KOMMCCHH [0 IPOBEJACHUIO ayKIIHOHOB U KOHKYPCOB, TIPOBOJIMMEIX
Yupexjenuem,

2.1.6. Bener npereH3sHOHHO-HCKOBYIO paboTy.

2.1.7. lloarorasimpaer cyjieGHEIE NMPOLECCYANILHEIE TOKYMEHTE (MCKOBHIC 3asBICHH,
QJIMHHHCTPATHBHEIE WCKOBBIE 3afBICHHS, OT3LIBEI, BO3IPAXKCHMS, XOHaTajicTsa, 3aBJIEHHS,
ane/uIsIHOHHEIE, KACCALMOHHLIC KaTo0kl H T.11.).

2.1.8. Tlpencraprnger wusrepech Yupexknenus B cyiax obuieit FOPHCIHKIHKY U
apOUTPAKHEIX CY[ax, NPaBoOXPAHHTENLHBIX OpraHax, a Takke B JpPyrux opramax o
OPraHU3aLMsIX [IPH PACCMOTPEHHM [IPABOBLIX BOIIPOCOBE,

2.1.9. Paboraer co cripaBouHo-npaBoBoii cHeTemolt «KoHeymsTaHT-IuLocy.,

2.1.10.  Odopmaser nosepennocTH pabotHukaM YupexieHus wHa COBEpIIEHHE
IOpHIMHECKH 3HAYUMETX IeHCTRUH M npeicTasnenne HHTEpecoB Y upei/ieHns.



2.1.11. Beger porosopHo-nparoByio paGoTy, B TOM 4HC/IE COCTABIET MPOEKTH
JOTOBOPOB apeH/ibl, 0€3B03MEIIHOTIO MONL30BAHMS H HHEIX JOTOBOPOBR.

2.1.12. Ocymecrsisier NOArOTOBKY JIOMONHHUTENLHBIX COMVIAIIGHNUH, corialieHni o
PACTOPIKENHH, AKTOB IPHEMA-TIEPE/Iadt K COOTBETCTRYIONIMM J0T0BOPAM.

2.1.13.OcymecTriser  KOHTPOIIL 34 cobumolenmem YCIOBHH  J10TOROpOB,
CBOCBPEMCHHEIM TICPE3AKIIIOUEHHEM JIOTOBOPOB HA HOBBIH CPOK B OTHOMICHHM MMYMICCTEA,
HAXONAIEerocs B apenjie, 0e3BO3MEITHOM IOJB3OBAHHH H  ONCPATHBHOM  YIIPaBISHHH
Yupeusjienns.

2.1.14. CornacoBblBaeT TPyJOBbIE HIOTOBOPBI, 3aKiiovuaeMble YUpeKAeHHUCM ¢
paGOTHHKAME, & TAKKC WHBIE JOKYMEHTH, O(GOPMISEMEIE B paMKaX TPY/IOBKIX OTHOLIEHHil
YupexieHus ¢ paboTHHKAMM,

2.1.15. OcyuiecTngeT paccMoTpeHHe oOpalleHuii Ipakian M IOPHIHYECKHX JIHIL,
mocTynawumx 8 Or/en.

2.1.16. Yuacrsyer B MHHUMHPOBAHMH MW pPEAIM3ALHH TPOEKTOB, OPYYACMEIX
YypexacHuio,

2.1.17. ObGecnieunBact CBOCBPEMEHHOE M KAYECTBECHHOC BHITOMHEHHE MOPYHaCMBbIX
paboT B paMKax peannsamii IpoeKTa.

2.1.18. T'oroeur n oGobmaeT aHATHTHYECKHE MaTepHalbl W CIPABKH 10 BOIPOCAM,
BXOJISIIMM B KOMIIETEHLMIO OT/ICIIA,

2.1.19. Bosjepxuaercs 0T COBEPLWICHHS W y4acTMs B KOPPYIIIHOHHEIX
MpaBOHAPYINIEHHAX, & TaKKe OT T[IOBEACHH, KOTOPOE MOMKET OBITh  HMCTOIKOBAHO
OKPYKAIOUMMH ~ KaK  TOTOBHOCTE COBCPILMTE MM y4acTBOBATE B KOPPYIIMOHHBIX
NpaBOHAPYIICHUAX OT HMCHH MITH B HHTepecax Yupex/IcHus,

2.1.20. Hesamemnurensno HMHPOPMHPYET pPYKOBOACTBO YUpeKACHHA 0 ciydasx
CKIOHEHMs! paboTHHKA WM O craBmel H3BecTHOH paGoTHuKy MH(OpPMALMH O COBSPIICHHH
KOPPYILHOHHEIX TIPABOHAPYIIEHH pyruMH pabOTHHKAMM WM MHLIMH JIHLAMH, 8 TAKKe
0 BO3MOKHOCTH BO3HMKHOBCHHS MO0 BO3HUKIICM Y PAGOTHHKA KOH(IIMKTE HHTEPECOR,

ITl. OTBeTcTBREHHOCTE

4.1. I'naBHBIA cnenHalueT OTJe)1a HECET OTBCTCTREHHOCTD!

4.1.1. 3a HeHajieKanmIcC WCIIOMHEHHE MWJIM  HEMCIONHEHHE CBOMX JIOJDKHOCTHBIX
00g3aHNOCTEH, MPeIyCMOTPEHHEIX HACTOANIEH JIOJKHOCTHOM HHCTpYKUMeH, - B mpemenax.
ONpe/EICHHBIX TPYIOBEIM 3aKoHo/1aTenbeTBOM Pocceuiickoit ®emepariinu.

4.1.2.3a  npaBoHapylIeHHs, COBEPHICHHEIC B IIPOLECCE OCYIECTBICHMS CBOGH
JACATC/IBHOCTH, =« B TIpelelax, ONPCACHCHHEIX aJAMUHUCTPATHBHEIM, YIOJOBHBIM H
IPasKIaAHCKMM 3aKOHOMATERCTBOM Poccuiickoit Depepanmn,

4.1.3. 3a npHuMHEHHE MATEPHAIBLHOIO yiepba - B NpeJieax, OnpeeTeHHEIX TPy, 10BEIM
M MPas/IaHCKHM 3aKoHoIaTensCTBOM Poccriickoli Meneparmmn,

4.1.4.3a Hecobmoenne TeXHHKH Ge3olacHOCTH, MPOTHBOMOKapHOl GesomacHocTH,
HOPM OXpaHkl Tpyaa - B [pPeAenax, ONpeAeieHHBIX TPYAOBEIM 38KOHOAATENECTBOM
Poccniickoii Mepeparun.

IV. Biaumoneiicreue (pyHKUHOHAIELHEIC CBH3H)

5.1, [lnst oGecnieuennst cBonx (hyHKIMHA [ JIaBHBIA CrILMATHCT OT/IeNa B npejienax cBoel
KOMICETCHIMH B3aUMOJIEHCTBYET €O BCEMH CTPYKTYPHRIMH TIOAIPA3IEICHHSIMY YUpCKACHHS,
OpraHamMH  BJIACTH, TOCYHApCTBEHHBIMH (MYHHIHIAIEHEIMH) YUPOKICHUSMH W HMHEIMH



OpranHialiHiMe BCCX (lJ(JpM coOCTBEHHOCTH TIO BOITPOCAM MPCJIOCTABICHHA JIOKYMCHTOB
H HH(l]DpMElLIHH, HEOOXOMMEIX JUIs 0DecIieder s JCATCILHOCTH 0TI,



