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HOJGKHOCTHAS HHCTPYKILIHS
HAYAILHHKA 0T/le]1a TPABOBOTo ohecneteHHs H 10roBOpHOI padorel
001aCTHOTr0 roCy1apCTBENHOr0 ABTOHOMHOI0 YUPeKIeHHS
Cﬂu}lﬂ.l'lhl:loﬂ FAIIHTEI HACEEHHHA
«Pouj rocylapeTBEHHOr0 HMyecTsa bejaropoackoi obaacTu»

I. O6mue nojgoKennd

1.1. Hactosmas go/mkHOCTHAS MHCTPYKIMS — OnpenenseT  (QYyHKIHOHATLHBIC
QGH.’!EIIHQCTM, Hpﬂ.l!ﬂ. H OTBETCTBCHHOCTE HaAYAILHHKA OT/AEHa l'IpE.BDBUl'D obecrieueHns u
noropopuofi paborsl (ganee — Havansuuk oraena) obacTHOro rocyuapcTBeHHOIO
ABTOHOMHOTIO YUpemICHH COLMAIBHON 3aiMTE Hacenenus «Dom rocy1apeTBEHHOTO
uMyniecTra benropojickoil obnactuy (ganee — YupexeHue),

1.2, HauajsHHK OT/ie/la OTHOCHTCA K KATErOpHH PYKOBOJIHTENeH W NOJMUHHACTCH
HEIOCPECTBEHHO JAHPEKTOPY Y UpesIeH sl

1.3.Ha pomxnocts Havansnuka oraena HasHavaercs JIMII0, MMEIOMIEE BLICIICE
FOpU/MUecKoe 00pasoBaHHe B cTax paboTel MO CrEIMATEHOCTH HE MeHee 5 JeT,

1.4. Ha3nauenne Ha AOKHOCTE Hawanksuuka oTaena M ocBoOOXNKACHHE OT HEe
MPOH3BOIUTCA NPHKA30M JHPEKTOpa Y upeaKacHus,

1.5. B croeit pesrensHoct HavaneHuk otjienia pykopojcTeyercs KoHeTHTyHEi
Poceufickoit  @ejiepatuy,  (elepalibHBIME - KOHCTHTYLIMOHHLIMH  3aKOHAMH,
denepaibHeiMe - 3akoHamu,  ykazamu  [lpeauwnenta  Poccumiickoit  deneparim,
nocTaHoeneHnsMu [IparuTenscTra Poccuiickoil @enepauny, MHEIMH HOPMaTHBHEIMH
npapopkiMiu aktamu Poccuiickoi (Dejiepallii, 3aKOHAMH M HHEIMH HOPMATHBHEIMH
akramMu  benropojickoit  0bsiacTH, peryjaHpyIOUIMMH  OTHOILIEHMS, COOTBETCTBYIOUINE
HAMpapnenuio  JestensHocTd  Yupewenus, Yerasom Yupexaenus, [Ipasumiamu
BHYTPCHHEr0 TPYAOBOTO pacnopsalka YupemacHus, NNpHKazaMH M paclopsKeHHsMH
JAMpeKTopa  YUpekKICHHA, a TakKe HacToAlleH  JIO/KHOCTHOH — MHCTpyKIHeid,
[Monoxennem ob orjiene npasosoro obecneueHs | 10r0BOpHOIA paboThL.

1.6, Hagansnuk oT/1ena 10JDKeH 3HATE:

- Koneruryuuio Poceuitekoll Desepaliny;

-3aKOHOJATEIBHEIE W HOPMATHBHEIC MPABOBRIC AKThl, pEriIAMEHTHPYIOIINE
HeATeIEHOCTE Y UPeIKICHHS.

-Metouueckue H HOpMATHBHEIE MATEPHAIIE] T10 TIPABOBOM JCATEIBEHOCTH.
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-Hajorosoe, aK0JIOIHYECKoOe, 3eMEJIEHOE 3aKOHOIATENBCTRO.

-[Topsnok  zaxmoucHus u OoQOPMICHHMA  XO3AHCTBEHHBIX  JIOTOBOPOB,
KOJUICKTMBHEIX [0I'0BOPOB, TApH(HEIX COTTIAIICHMI,

-llopsajox cucTeMaTnzaluM, ydeTa M BeIeHHS JOKYMEHTAIMA C HCIONLIOBAHHEM
COBPEMEHHBIX HHPOPMAIHOHHBIX TEXHOJIOTHI.



-OCHOBEl  JIEMONPOW3BOJACTBA W JIokymentoobopora (yMEHHME  IPaBHIBHO
O(QOPMAATE JOKYMEHTE, 3HAHNUE TIPOLIETYP UX COrNACOBAHHA, YTBEPHKICHNS, XPAHEHHA |
HepeMCLLEHH ).

-Tlpagnia BHYTPEHHEr0 TPYIOBOTO pacnopsajka, TEXHWKH Ge30MacHOCTH,
HPOU3BO/ICTREHHOI CAHHTAPHM U IPOTHBOTIOKAPHON 3aILNTEL

1.7. HauansHUK OTICHA JIOJDKEH YMCTE!

- NPUHUMATL  PENIEHHA, OCHOBAaHHRIC Ha IIHPOKOM  Kpyre (axropos,
AHAIM3MPOBATE BO3MOYCHEIE TTOCITEJICTRIS! PEIIEHHH, TOTOBHOCTE Dpath OTBETCTBEHHOCTE
3a pe3ybLTar;

- YIPaBISAThH CBOMM BpEMEHEM [i/lsi JOCTHIKEHHs ONTHMAILHOIO Pe3ylIbTaTa Iy TeM
PALHOHAILHOI'O HCIOJIB30BAHNA M PACCTAHOBKH IIPHOPHTETOB;

- HAXOIWTh ONTHMAJILHBIC ITYTH JUlA JIOCTHKCHWS PE3yIbTaTd, NpOCYHTHIBATEL
BAPHANTH AILTEPHATHBHEIX AcHCTBHI Ha ciydall BOIHMKHOBEHHS HElNpPEeBH/ICHHEIX
CHTYAaIHH;

- AHAIIM3MPOBATH HMH(OPMAILHIO, MBICINTE BapHATHBHO, MpejJiaras HECKOJILKO
pazIMUHEIX permennit npoblIeM U HAXOIHTE ONTHMAIIBHOE PEIICHHE!

- IPaMOTHO OCYLIECTRAATE 0611ee PYKOBOJICTBO OTACHOM;

- HECTH OTBETCTREHHOCTE 3a paboTy or/iena.

1.8. HavassiuK oTaena A0JKeH BIaleTh:

- HABBIKAMM BIAJIEHHS COBPEMEHHEIMH CPC/ICTBAMH, METONAMM M TEXHOIOTHEH
paGoTel ¢ uadopmandelt (paGoTsl ¢ BHYTPEHHHMH H Tepu(epuiiHEIMH YCTPOHCTBAMH
KOMITEIOTEpa, paboTEl B ONEpPaLMOHHOR CHCTEME, YIPABICHHA JIEKTPOHHOA [1OYTOH,
paboTEl B TEKCTOBOM pejakrope, paboTel ¢ AIEKTPOHHLIMH Tabmuiami 1 Gasamu
JAHHEX, ¢ MHPOPMAIHOHHO-TEIEKOMMYHUKALIHOHHBIMM CETAMH, B TOM HHCIC CETHIO
Hurepner):

- CrMocoOHOCTRIO JIOTHYECKH BEpHO, apryMeHTHPOBAHO M SCHO CTPOWTE YCTHYIO
1 ITHCHMCHHYIO PEvE;

- I'PAMOTHEIM HAITHCAHHEM TCKCTA HA PYCCKOM A3LIKE.

Il. JoszknocTabie 0053aHHOCTH

2.1.Havansuuk otaena:

2.1.1. O6eciieunpaeT cobIOACHAE 3AKOHHOCTH B JIGATENLHOCTH YUpPEKICHHA N
JAMINTY €ro MPABOBBEIX HHTCPECOB,

2.1.2. OcymiecTaisger NpaBoByio HKCIEPTHIY MPOCKTOB MPHKA30B, WHCTPYKIHH,
HONOKEHHH, 1 APYTUX AKTOR [PABOBOrO XApaKTepa, NOAroTaBIHBACMEIX B Y UPEKICHHN,
BH3MpYET MX, a Takme YuacTBYeT B HeoOXO/IMMREIX CllyqasXx B IIOATOTOBKE 3THX
JOKYMEHTOB,

2.1.3. Oprasusyer [OArOTOBKY 3aKmMOYEHHH 10 TNpaBoOBEIM - BOIpOCAM,
BOIMMKAIOLIAM B CATC/ALHOCTH YUpEn/IcHHs, & TakKe MpocKTaM HOPMaTHRHEIX AKTOB,
HOCTYAIOIIMX Ha OT36IB YUPEeKACHHA,

2.1.4 OGecrecunBacT METOAMHECKOE PYKOBOJICTBO  NpaBoBOi  paboTod,
pazkicHenue JICHCTBYIONIEr0 3aKOHOAATEIBCTBA H HOPAIOK ET0 TPHMEHCHHSL.

2.1.5. Ocyuecrsiser  OKasaHHe  TIPABOBOH  TMOMOHIM  CTPYKTYPHBIM
MOApA3AC/ICHHAM B NPeTeH3HOHHOH pabote, MOATOTOBKY U [fepellady HEOOX0/IMMBIX
MaTepHaI0B B apOUTPAKIEIe CY/Ibl W CY/ibl 00mIeH I0PUCIHKIAN.



2.1.6. llpencrapisier uurTepeckl YupexaeHus B cyldax oOmeil ropHeIuKimm,
apOUTPAKHOM CYJIE, 8 TAKXKe B roCy/lapeTBEHHBIX ¥ 00IIECTREHHBIX OPraHu3alMiIX 1PH
pPAcCMOTPEHHH MIPABOBEIX BOMPOCOB.

2.1.7. Ocymecteaser BejicHHE cyAeOHEIX H apOUTpaKHEIX JIel.

2.1.8. Yuacrsyer B NOArOTOBKE H 3AKIIOUCHMM KOJJIEKTHBHBIX JIOTOBOPOB,
OTpAC/IEBEIX TAPHOHLIX coryamenui, paspaboTke W OCYUIECTBICHHH MEPONPHUITHI 110
YKPEIUIEHHIO  TPYAOBOH  OWCUMIUIMHBL,  PEryJHPOBAHUID  COIHAIBHO-TPY/IOBRIX
OTHOLIEHHH.

2.1.9. Bosragnser pabGory no  aHajuiy W oD0OIICHHIO  pe3y/LTATOR
paccMOTpeHHsl [peTeH3ud, cyneOHuIX W apOUTPaXKHLIX JIeI, & TaKKe [PAKTHKH
IAKTIOYUCHAA ¥ HCIIOMHCHMA ,H.D!‘DBGPOB.

2.1,10, YyacrsyeT B pa3paboTKe M OCYMICCTBICHUN MEPOIIPHATHH 110 YKPETIICHHIO
JIOTOBOPHOM, (HHAHCOBOH M TPYHAOBOH AMCHMIUIMHE, OOCCIICUCHHIO COXPAHHOCTH
HMYILECTBa Yupen/ieHus.

2.1.11. TlogroTaRmHBaeT 3AKIIOYEHHS [0 [HPEUIOKECHHAM O IIPHBISYEHHH
paboTHUKOB YUpexIeHHs K IHCIUILUTHHAPHOH 1 MATEPHAIIBHOH OTBETCTREHHOCTH.

2.1,12, Yuacteyer B pACCMOTPEHHM MATEpHaIoB O cocTosHuMM AcGUTOpCKOH
3aJ0/DKEHHOCTH ¢ 1ENBI0  BRIABJAEHUA  J1oaroB, TpebyIOlHX IPHHYIHTEIBHOTO
B3BICKAHHA, O0ECTIEYMBAET MOAIOTOBKY 3AKIOYEHHH M0 NPEUIOKEHHAM O CIUCAHHH
DesnafeKHol 3a107KEHHOCTH,

2.1.13. Opranuzyer cHCTEMATHIMPOBAHHEIH yYeT, XpaHeHHe, BHECEHHE NPHHATHIX
HAMEHEHHH B 3aKOHOJIATE/BHLIE H HOPMATHBHEIE aKThl, TIOCTYTIAIOIKNE B YUpexK/IeHHE, a
TAKKE H3NABAEMEIC JMpeKTOpoM  Yupeueuus, obecneunsaer JIoCTyn K HUM
11oJIb30BaTeNeii HA OCHOBE NMPUMCHEHHS COBPEMEHHBIX HH(MOPMAIMOHHKIX TEXHOIOIHI,
CPE/ICTB KOMMYHHKALIMH U CBA3ZH,

2.1.14. OGecnieunpaer wHGopMupoBaHMe padOTHUKOB  YUpeiJcHHs O
NEHCTRYIONIEM 3aKOHOJATENLCTEE, a TaKke opranwsanmio paboTel [0 H3YYEHWIO
JAOJDKHOCTHEIMH  JTANIAMH  YUpEekK/IeHHs! HOPMATHUBHLIX AKTOB, OTHOCAIMXCHS K MX
AesTeIEHOCTH.

2.1.15. Pykoeojut paboToil oTacia.

2.1.16. YyacrtByer B MHHUUMHPOBAHHHM W PCANN3ALUK [IPOCKTOB, MOpYydaeMBbIX
Vupes[eHHIO, B KA4ECTRE PYKOBOJMTENN, a/IMHHHCTPATOPE U WieHa pabodeil rpy kL.

2.1.17. OcymecTriser KOHTPO/JEL 34 MCIOJIHEHHEM CICHMATMCTAME OTaena
MOPYHacMEIX MM paboT B paMKax peann3aliuu IpoeKTa.

2.1.18. Bosaep:KuBaeTcs OT COBEPUICHHA H YYacTHA B KOPPYMIMOHHEIX
[PABOHAPYIIEHHAX, & TAK KEC OT IOBEJEHHA, KOTOPOC MOMKET ObITE HCTOJIKOBANO
OKPYKAIOMMUMY  KAK TFOTOBHOCTh COBEPIIHTL MM YMaCTBOBATE B KOPPYMIMOHHBIX
MPABOHAPYLIEHHAX OT UMEHH WIH B HHTEPECAX YUPeKIeHH .

2.1.19. HezameamutelbHO HHPOPMHPYET PYKOBOJCTBO YUPEKIEHHA O Clyvasx
ciionenus paboTHMKA WAM O cTasuieil  u3secTHOH paGoTHWKY HMHGOPMALHH 0O
COREPIIEHHH KOPPYIHOHHEIX [IPABOHAPYIICHHAX APYrUMyU pabOTHHKAMH HITH HHBEIMH
TUIAMH, 4 TAK K€ 0 BOIMOMKHOCTH BO3HMKHOBEHUs JIHOO BOZHMKIIEM y paboTHHMKA
KOH(IIHUKTE HHTEPECOR.

2.1.20.  Ocymectpnger  obecredecHUe BIAHMOJIEHCTBHS  YUpeKIeHus, ¢
NPABOOXPAHUTENEHEIMI OPraHaMK 110 BOTIPOCAM pealiM3allid Mep, HanpaBIeHHbIX Ha
npejynpesienne  (npoguaakTMKY) KOPPYNUMH M Ha  BBUIBICHWE CyOnLekron
KOPPYTIMOHHEIX 1IPaBOHAPYIIEHHH B YUPEKACHUIL



2.1.21. Ocymectrusier paspaboTKy M BHEIPEHHE B IPAKTHKY CTaHJAapTOB H
[IpOLEYp, HANpARIEeHHEIX Ha obecniedenue 1obpocopecTHo paboTh YupeKIeHus.

2.1.22. Ocymectsnser okasanue paboTHMKaM YupexaeHWUd KOHCYNETATHBHOM
MOMOIIM [0 BOMPOCAM, CBASAHHLIM ¢ [PHMCHEHMEM  3aKOHOJATC/ILCTBA O
MPOTHBOUEHCTBHH KOPPYIILIMH.

2.1.23. Ocymecrenser obecledeHHEe peanusaliy paboTHHKAMH Y UpeiK/ICHUS
oBH3AHHOCTH YREJOM/IATL PYKOBOMTENA YUPSKACHUA, MPABOOXPAHUTCIBLHRIC OPTamkl
0B0 Beex ciyuasx oOpamenusi K HUM Kakux-iHOO JIMII B UE/SX CKIOHEHHA HX K
COBEPIIEHHIO KOPPYIIIHOHHEIX NPABOHAPYIIEHHH,

2.1.14. OcyllecTRaseT NPABOBOIl MOHHTOPHAT 3aKOHOAATENLCTBA B cdepe
MPOTHBOACHCTBHS KOPPYIILIHH € LeJIBI0 aKTYalH3aLHH JOKATEHEX AKTOB Y UPEKISHH.

2.1.15. Ocymecreaser MOHMTOPHUHT Q(EKTHBHOCTH Mep [0 MNPOPHIAKTHKE
KOPPYIILMOHHEIX B HHBIX [IPABOHAPYICHUH.

2.1.16, Ocymectniser pazpaboTKy TmaHa [POTHBOJCHCTBUA KOPPYIIMH ¢
OTUETHEIX JOKYMEHTOB 0 PEANH3alH AHTHKOPPYIILIHOHHON NOIMTHKH B YUPEei/IeHHH.

2.1.17. Opraam3zyer MepOINpHATHA, HANpaBieHHEIE HAa TNPCAOTBPAIICHAE ¢
ypery/iupoBaHie KondIMKTa HHTEPECOB B Yupexiennu.

2.1.18. OcymecTBaAeT B YUpexKACHAY AHTHKOPPYITIIHOHHOE NIPOCBEIICHHE.

2.1.19,Ocyniecraisier  pa3pabotky Mep 1O CHUKEHMIO B Yupemenuu
KOPPYNLHOHHBIX PHCKOB,

2.1.20. BHOCHT TIPEUIOKEHHS 10 COREPIICHCTBOBAHMIO IEATCIBHOCTH B ciepe
NPOGUIAKTHKH KOPPYTIMOHHEIX W HHEIX [IPABOHAPYIIEHHH B Y UPEKICHUH.

2.1.21. Ocyuectsiser yder ysefomnenuit o (akre obpamenus B uUeLIX
ckmoHenuss  paborHukos  YupekIeHms K COBEPUICHHIO  KOPPYMIHOHHBIX
npapoHapyleHuif, HesameunTenbHoe MHpopMHpoBaHHe 00 5TOM  PYKOBOJHMTENS
YUpCKICHHA.

2.1.22. WudopmupyeT pyKOBOJIHMTENd YUPEH/ICHUS O CIyqasX COBEPIICHHA
KOPPYIIHOHHEIX ~ TIPABOHApYIIEHHH pabOTHHKAMH  YUPENIEHHs, KOHTpareHTamu
Yupesxaenus.

2.1.23. Coobmaer pyKOBOAUTENO YUpekKAcHHA O BOBMOKHOCTH BOIHHKHOBEHHS
nnbo BO3HUKINEM ¥ paboTHHKA Yupen/ienns KoH(IHKTe HHTEPECoB.

2.1.24, OGecrieuUBaeT MOATOTOBKY JOKYMEHTOB H MATEPHAIIOB JUIA PYKOBOIHTEA
Yapesk/ieHns 1o BONpocaM MpHBieueHna paboTHUKOB YUpekIeHus K OTBETCTBEHHOCTH
B COOTBETCTRHH € TPY/A0BBIM 3aKoHojaTenscToM Poceniickoit Mefeparmm.

III. Tipasa

3.1 HauajisHuK OT/iela MMeeT Mpaso:

3.1.1. 3HAKOMHTECH ¢ [IPOEKTaMM pemeHuii IOupextopa  Yupex/enus,
KacalomUMHCA eATeILHOCTH Y upeK/Ienus.

3.1.2. BHOCHTE HA PACCMOTpPEHHE PYKOBOJCTBA NPEUIMKCHUA 110 YIYHIICHUIO
JedTelILHOCTH ytlpe)immum H OTAg]1a.

3.1.3. T10/NHCEIBATE H BU3NPOBATE JOKYMEHTRI B TIPEJIENax CBOEH KOMIIETEHIIHHA.

3.1.4. OcymecTsisTs B3anMOJACicTBHE C  PYKOBOIHTENAMH  CTPYKTYPHBIX
nozpasacncHuil Yapekaenus, 3arpalinpaTe JTHYHO WIH [0 MOPYHEHHIO PYKOBOICTRA OT
nopasieneHui  YupexAeHus W CHCUMAIHCTOB  MHQOpMAlMI0  #  JOKYMEHTHI,
1--IE(_'J6X.DI[HMI:IC J11S BRITIOJTHCHMS CT'0 JIOMKHOCTHRIX Uﬁ)iGHHHDCTEﬁ.



3.1.5. IlpuBliekare ¢ paspemieHHs PYKOBOJAMTE/IS  CHEIMAJHCTOB  BCEX
CTPYKTYPHEIX IMOApase/eHHI K PELIEHHIO 3a/1a4, BO3JIOKEHHBIX HA HEro.

3.1.6. Buocuth Ha paccMOTPEHHE PYKOBOACTBA YUPEKIEHHS HPE/UTOKEHHS O
MOOUIPEHHH OTIMYHBIINXCA pabOTHHKOB, HATOKEHWHM B3RICKAHWIT Ha HapylMTENnci
TPOH3BOACTBCHHON W TPYAOBOH AMCLMITTHHEL

3.1.7. Tpeboeare oOT pyKOBOACTBA YHPEKICHHS OKazanus cofelcTBHS B
UCIIOJIHEHMH CBOMX IOJDKHOCTHBIX [1paB U obs3annocTei.

3.1.8. Tomyuats npeMuanbHble BRIIUIATEI 33 YHACTHE B IPOEKTAX, MOPYYaeMBbIX
Yupexnienuio, B COOTBETCTBHH c HOPMATHBHO-[TPABOBLIMH AKTAMH,
NPEIyCMATPHBAIOIMMMHE  TIOPAIOK  MATCPHANLHOTO  CTUMYJIMPOBAHMS  COTPY/IHUKOB,
YHACTBYIOIINX B PEAIN3AIMH [IPOEKTOB.

IV. OrtBercTBeHHOCTH

4.1. Hayanenuk OTAEna HECET OTBETCTREHHOCTE!

4.1.1. 3a HeHajnexalice UCIOAHEHHE HIH HEHMCIIONHEHNE CBOMX MOIKHOCTHRIX
0053aHHOCTEH, NPE/LYCMOTPEHHbIX HACTOAIEH TOMKHOCTHON HHCTPYKIHEH, B Ipe/ienax,
OIpe/JIe/IEHHBIX ACACTBYIONINM TPYAOBEIM 3aKOHOIATEILCTBOM PO,

4.1.2. 3a mpaBoHApyICHMS, COBEPIIEHHBIE B MPOLECCE OCYMIECTRICHHS CBOEH
ACATCIEHOCTH, B Mpeleliax, ONpe/ie/IeHHBIX JIEHCTBYIONMM 8/ IMHAHCTPATHBHEIM,
YTOJIOBHEIM H I'PA¥K/JIAHCKHM 3aKoH0aTelbeTBoM PO,

4.1.3. 3a npuyMHCHHE MarepHanbHOro yiepGa B mpenenax, ONpeieieHHBIX
JeHCTRYIONIMM IPaskK/JIaHCKHM 3aKOHOIATE/LCTBOM PO,

V. Bsaumopeiicrane (pynknuonaibubie cBaIn)

5.1. Jlna obecnevenna croux dyuximii HauadbHuK oTacTa B Npejelax croei
KOMIETEHIMH  B3aUMOJCHCTBYET €O BCEMH  CTPYKTYPHBIMH  10/pa3jieneHHAMHU
Yupex/icnus,  OpraHaMH  BNACTH,  FOCY/APCTEEHHEIMH  (MYHHIHIATEHEIMH)
YUPSKICHHAMA H WHBIMH OpPranu3aluiaMu Beex (opM coGCTBEHHOCTH TI0 BOIPOCAM
MPENOCTaBIEHH  JIOKYMEHTOB W WH(OpPMAlMH, HCOOXOAHMBIX /Uit obecrneveHus
JESTENBHOCTH OT/IeNa.



