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1. Obmue noJoKeHns

1.1. Hauanenug oraena naaHuporanusd, nadopMatniauuy ¥ obecneucHns AcATCIIEHOCTH (Janee
— «HauaneHuk ortaena») obnacTHOrO rocyJapeTREHHONO ABRTOHOMHOTO YUPEKACHAS CONRATRHON 3alHThI
HaceneHHs «bouyy rocymapernennoro uMymnectsa befropojckoii  ofGnacru»  (naiee — Doun)
OCYIIECTBIAET CBOK [MPOYPECCHOHANBEHYI) NEATENBHOCTE B COOTBETCTBHHM C HACTOALIEH JMOMKHOCTHON
HHCTPYKIHEH,

1.2, Hauwanmuuk oTzena nasnadaeTcd Ha AOKHOCTE W 0CBOGONIACTCA B YCTAHOBICHHOM
fnapsike JIHPeKTOpOM Donja.

1.3, HauaibHuK oTe1a HoAHHgeTes HENnocpe/IcTReHHO THpekTopy Douja,

1.4, B nepuojl speMeHHoro oteyTersus HadwibHnka oTAeHa HCNOAHEHHE ero JONMKHOCTHRIX
obg3anHocTel  podnaraeTes Ha  paboOTHHKA OTAENA, HASHAYEHHOI'O B YCTAHORACHHOM MOPAlKE
Jupektopom Donna,

1.5, Ha gominocts naqaisiMka oTHela Ha3HaYaeTes THIL0, HMEOIIEe BrICnee obpazosayne o
cTak paboThl He MeHee 5 (1s1TH) JleT.

1.6, HawankHuk oTOena 0mKel 3HATE!

—  I'paiiaHcroe, deMellbHOE, TPyLOBOE, (IJ HHAHCOROE, HATOTOROE, GroKkeTHOE,
AATHROPPYNIIHOHHOE M 8IMHHUCTPATHEHOE 3aKOHOJATENLCTRO,

— OCHOBEI AHTHMOHONOIBHOIO 3aKOHOLATEALCTBA M TpebOBAHMI HOPMATHBHEIX TPABOBRIX
AKTOB, PEryIUPYIOUINX JESTENLHOCTE B cepe 3aKyNoK;

i HPD(]JHJlb. CHELMATHIAUHIO H 0COGEHHOCTH CTPYKTYPhLI q)(JI-lJ.lH;

—  OCHOBHEIE (PHHAHCOBEIE PHCKA B cepe AedTelibnocTd Douja 1 METOE HX TPOPHIAKTHIH;
CTPYKTYPY FOCYIAPCTBEHHBIX OPraHOB, OPraloRs MECTHOTO CAMOYTIPARTIEHHS;

MPABHIIA B3aUMOJIeHCTRHA ¢ KOHTPONHPYIOUIHME OpPFaHAMU;

~  NPHHUHNEL OPOPMACHHE COOTRETCTRYIONIMX JIOKYMCHTOB 1718 [NOA&YH B Ha/UlekKallde
MHCTAHLIMH]

~  OCHOBLI OPTAHHSAIHN TPYAa M YTIPABIEHHS;

= TOPsJIOK 3aKIMFOMCHH A, HAMEHCHHA, HCMNOJIHEHH M PACTOMKCHES XO3AHCTREHHEIX JIOIOBOPOR;

— MCTOARI ONpefencHud HavallbHOR (MAKCHMANBEHOH) [(eHBl JIOTOBROPa W Nopsiok  ef
O['.)OCHDI?IHHHF!:

~  0CODEHHOCTH COCTARNEHWA 3AKYITOYHON NOKYMEHTALHH,

—  QAMHHHCTPATHEHBIE periamMcHThl paboTwl Eauuod vHQoOpMauuoHHON cuetemil B cepe
3akynok (ranee — EUC), sfekrponHBeIX TOProBRX mA0MA0k, cuetemnl «ALIK-TOC3AKASy:;

= TOPSIOK I CPOKH CAAYH OTHETHOCTH B PAMKAX KOMICTEHLHH OT/IENa;

— CTAaHIAPTE! HEONPOMIBOICTRA M0 JOKYMEHTAM OTIEeNa;

— TMpaBKIA BHYTPEHHETO TPYAOBOTQ pacnopsijika;

—  JMCUMILTHHY TPyJa;

—  NpABAIA BeJIeHHs NEPEroBOpoB, THKY AEN0BOT0 00MIEHHE W HOPMEI TPAMOTHOCTH;

— HOpdBHIA H HOPMEL OXPaHbl TPYLd, TEXHHKH ﬁemrmcnm:'ru, npa‘.m:n}u‘r,n&rucuHuf-i CAHHTAPHH H
HPOTHBONOKAPHOR 3alHTE,



1.7, HauyansHuk oTnena 1omkeH HMETh HABBIKH!

—  BIAZEHUA CORPEMEHHBIMM CPENCTBAMH, METOMAMH H TexHonorHell paboTsl ¢ HHdopmalueit;

= paGoTEl ¢ JoKyMeHTaMu (CoctaBiende, OQOPMIEHHE, AHANN3, BeleHHE W XPAHEHHE
JIOKYMEHTALMH H HHBIC HPAKTHYCCKHE HABLIKH padoThl ¢ JOKYMEHTaMH );

—  BCICHHH JE/IOBBIX NEPErOBOPOR, KOHCYILTHPOBAHUA, MYOANIHEIX BRICTYTIIEHHH, NpOBCACHNS
COBCHIAHHM, YCTHOIO M MHCBMCHHOIO NPEJICTABNEHHS HH(OPMALIHN;

= B3UMMOJICHCTBHS ¢ OpraHami rocylapcreeHHoll  mnactn  Benropomckoff  ofnactu  n
MYHHIHIAILHEMH OPTaHAMH;

= IUaHHpoBaHus cinyikeOHOR fAeaTeNLHOCTH, HOPMHPOBAHAA EKTHRHOTO B3aUMOTIEHCTEN B
KOIUIEKTHRE, ACNSrHPOBAHHS MTOMHOMOYKMI MOIMAHEH HBIM, MOTHBALIMH MOMYMHHEHHEIX,

1.8. B cpoeii nestensnocTi HadaisHUK OTACA PYKOROACTRYETCS:

- Koncturyuneit  Poccuitckoit  Mefiepaiinn, 3aKoHONATENLHEIMH  AKTAMH  POCCHHCKOT
besepalii. HOPMATHBHEIMH  NPaBoBeMK  akTamu  [Ipesdienta u Ilpasutenterna  Poceniickoit
Denepallii, PErHOHANLHEIME  HOPMATHRHBIMM  [PAROBLIMH  AKTAMH, HHCTPYKUHAMH, TPHKA3aMH,
PACTIOPSANTE/ILHBIMH JOKYMEHTAMH HHBIX OPTaloR, KACAIONIMXCH AcaTensHocTH Donjia;

= DejepanehniM 3akoHoM ot 18 wions 20134 ropa No 223-03 «O saxynkax TOBapoR, pabor,
YCNYT OTACTEHEIMH BUJIAMH FOPHAHYECKHX UL,

- yerasom Ponja:

= TOJIOKeHHEM O 3akymnke Topapos, paGot, yenyr ans obecneuwenus nysu obmactioro
FOCYHAPCTHCHHOTO  ABTOHOMHOIO  YUPEIIEHHS  COLMANRHON  3AUIHTRI  HAcCICHHS «Ponj
roCyAapcTREHHOTO HMYyLIecTBa benropoackoit obnactiy (anee — MonokKeHHe 0 3aKyIKax);

— nonoxkeHHem ol otinene;

=  HHBIMM JOK&JILHEIMH HOPMaTHBHEIMA akTami Qonmna;

= HPUKA3aMH K pacriopsketnsaMu aupexropa Gonaa;

= HACTOANEH JOMKHOCTHOH HHCTpYKIHei].

2. TonmuocTHRIE 00S3AHHOCTH

Havanenux orpena Mpeienax cooed KOMMOETEHIWH BRINMOMHACT CIeayIolne NOJBKHOCTHRIC
0Ds3dHHOCTH:

2.1, TlnaHupyeT 1 opranusyer paboTy OTAEE, PYKOBOIMT €0 AeHTENRHOCTRIO.

2.2, Hecer nepconalibHylo OTRETCTBEHHOCTE 38 BBITONMHEHHE BOLIMMKEHHBIX HA OTIEN 3a1a4 |
(hvHELIM,

2.3. Pacnipenensier o0a3aHHOCTH Mely paBOTHHKAMM OTIEnA, oGecreunBaeT NOBBILCHHE HX
NpO(eccHOHATEHON  KBANMPUKALKK, BHOCHT MPEIOKEHHS O MOOMpeHHH paboTHUKOB OTJeNa M
HANOAKEHHH HA HUX JHCUHTUTHHAPHEIX B3bICKAHMIH.

2.4, OGecnieunnaer cobmogenne paGoTHUKAMH OTAENA  TIPABKI BHYTPEHHETO  TPY0BOIo
pacropaika.

2.5. lHomnepxupaer yposenbh KBATH(MKAUMM, NOCTATOMHEIR [ HAMASKALICIO HCMOTHEHHS
CBOMX J0/KHOCTHRIX 00g3aunocTel,

2.6. CBocBpeMeHHO HCHOUHACT [Opyvenuss aupexktopa Douma, AaHHke B npeaenax ero
MOJIHOMOYHH, YCTAHOBICHHBIX 3aKOHOAATENBCTEOM.,

2.7, Tloamucrisaet cnyxeGHYIO TOKYMEHTALMIO B npeaenax cpoell KOMNETeHIHH.

2.8. Obecneynpaet 0CyUICCTBICHHE JAE0TPOUIROACTEA B OTHENE,

2.9, l'otosur CHPABOMHBIE, HHDOPMAIIMOHHEIE, AHAINTHYECKHE, HHCTPYKTHRHEIE, METONHYECKHE
H HHEBIE MATCPHANL] 10 HAlPABICHHAM cBoel padoThl,

2.10. OGecneunraet cobinoteHne JAKOHHOCTH B JlesTenbrocTd Donaa.

2.11. OpranusossiRaeT  msauMoaeiicrane ¢ OI'KY benropoackolt  ofnactw «llentp
OYXTAUITEPEKOro yueTan B COOTBETCTRHE C COTIALIEHHEM O Nepe/late (pyHKUMEA 10 Begenno B10KETHOTO
(Dyxranrepekoro) yuera,

2,12, Ocylliectnisier KOHIPONh 3a  cobmogeHHeM HOPM  3aKOHOJATENBCTEA B rnpouecee
OPraHuzaun nyI'&U'I‘I'epmml“() aena, 3a  cobliojfcHHeM nopajika  odopMIcHMs NEPBHYHBIX  H
OyxXranTepekns MOKYMEHTON, PACXON0BAHHS (hOHAA 3apaBoTHON NIATHL, YCTAHOBICHHEM HOJAHOCT HBIX
OKTANOR pabOTHHKAM YUPEAUICHHS, TPOBEJEHHEM HHBEHTAPHIALHN OCHOBHEIX CpPECTE, TORAPHO-



MATCPHANEHEBIX LEHHOCTEH M JICHEKHBIX CPEACTB, 3@ 3KOHOMHBIM HCIOB3OBAHHEM MATEPHANELHEIX,
TPYAOBEIX H (PHHAHCOBEIX PECYPCOR, COXPAHHOCTEIO COBCTREHHOCTH VUPENIeHHs,

2.13. Yuacrayer B npoBelleNMH  3KOHOMMHCCKOTO — AHAJIM3A Xo3gHeTBeHHO-h HHAHCOBOT
JeHTCNRHOCTH VUPCHICHHA 110 JEHHLIM GYXI'HJ'I'TGPCKDI"D YHeTa H OTYHETHOCTH B LEMIX BLIABICHHS
Bl-[)"l’pHKORHHCTHQHHm PeiepBOB, YETPAHEHHHA HOTEPL H HEHPDHZEOMHT&J‘ILHHX JATPAT, a4 TaKke B
OOPMIEHHH MATEPHATIOR 110 HEAOCTAYAM M XHILEHHSIM [AeHeKHRX CPENCTB H TOBAPHO-MATEPHATBLHBIX
HEHHOCTEH.

2.14. Beger paboty no obecrniedenuro CTPOroro cobmoneHus WrarHo#, Guuancoroli u kaccoroii
JAHCHHIITHNEL, CMET EUlMHHHCI]ZN:I'l'JrIlllllU-XU'ZHHQ'I'BCHHI,IX W Opyrux PACXOJIOB, 3AKOHHOCTH CIUCAHHA CO
CHETOB DYXTANTEPCKOrD yueTa HeldocTul, AebHTOPCKON 3M10MKeHHOCTH | OPYIHX M0TEPh, COXPAHHOCTH
OYXIMUITEPCKHX I0KYMEHTOR, O(POPMIACHHA H Clau HX B YCTAHOBICHHOM MOPALKS B APXHHE,

2.15. Ocymectanger obmce PYKOBOLACTBO W yIpdBleHHe 3aKyNoyHoll AeaTenbHocTRO Donia B
HEJIAX CBOCBPEMEHHOIO H NOTHOTO YAOBNETBOPEHHUs ero notpeGHocTell B ToBapax, pabortax, ycnyrax, a
Taiske obecncuMBaeT KOHTPONL 38 S(EKIHBHOCTBIO HCMO/LIOBAHHA CPeNcTR, BhLIACIEHHRIX [Uls
obecnevcnuna myxa MDonsa, paspuTHEM MOOPOCORCCTHON KOHKYPCHLMH H [PO3PAMHOCTEIO 3AKYTTOTHELIX
HPOUENYP, NpeIOTEPALEH HeM KOPPYITIHHA M APYTHX 310YNoTpebieHui.

2.16. Yuacteyer B paspaGorke BHYIPEHHHX HOPMATHBHEIX  IOKYMEHTOB, PeryJHpYIONHX
ASHTENLHOCTE PoHaa.

2.17. Kontpomupyer Texymyio aorosopHyio pabory B (oHJE: TPOBEPHET COOTBETCTRHE
SAKOHONATEIILCTRY  1IPOCKTOB JIOTOBOPOB, MPENCTABIAEMBIX KOHTPArENTAMH, HPHHHMAST Mephl MO
PA3PEIIEHU) PAasHOTIACHI 110 [IPOEKTAM [I0rOBOPOR; KOHTPOMHpPYET cob/oNeHNe ITANOR COrTACORAMMA
HOTOBOPOR ¢ OTRETCTBEHHRIMI paboTHHKamMK DPom/a.

2.18. Tlpencrasnser wuutepecer Donpa pH  NIPOBEPKAX, NPOBOAHMBIX TOCYJapCTBEHHLIMA
K(‘JHTPOHH-ICJ-Hi-U.l'jUplll:lMH OPraHaMu, Kacalolmxces JeaTenkHOCTH aTiena,

2.19. Koopauuupyer npouece yreepienus u pasmenienns s EMC nnana sakynok Monja;
l)['?l'l-'llll‘l'i}“;‘T BHECEHHE B HETO HIMEHCHHHA.

2.20. Ocywectriger KOHTpoOL 38  paspabortkoll, yTeepxIcHHEM H pasMelieHieM  Ha
AekTpontex mnowaakax u B EHC npenyemorpennnix nonowenuem o 3aKyNKkax CBEHEHHH W
AOKYMEHTOR,

2.21. PatpaGarnipaer W AKTYATH3UPYET HOKHOCTHEIE HHCTPYKLIHH CTIELHMTHCTOR OT/Ie/4,

2.22. Tlpencrannsier Jupextopy MOHIA TPH HEOBXOAMMOCTH HHPOPMAIMIO 06 OCYMIeCTENEH MM
nmobol 3akynkn Ha MoGoi cTanui,

2.23. OGecnieynpact yuér u xpadenue JOKYMEHTOR Mo HATIPABIEHHIO ACATENLHOCTH OT/Ena B
COOTBETCTRMH ¢ HOMEHKIATY POl nen,

224, QcyllecTBASET KOHTPONB 33  HAANCKAMM  HCIONHENHEM CIICUHAIHCTAMH  OT/ela
JOIDKHOCTHRIX  OBS3aHHOCTEH, TPYHOBOH W UPOMIBOACTREMHOH  AMCLUATUIHIbL, COXPAHHOCTRIO
KOR(PUACHINATEHON HHOPMAIHH,

2.25. Bosgepxkupaercs ot COBCPIUICHHS H YYaCTHA B KOPPYIIUHOHHEIX [TPABOHAPYLICHMAX,
a TaK HKe OT MOBEJAEHHA. KOTOPOe MOKCT BbITE MCTONKOBAHO OKPYIKAIDIIHMK KaK TOTOBHOCTE
COBEPLIMTL HIIH YUACTRBOBATE B KOPPYILUMOHHBIX NPABOHAPYIICHUAX OT HMEHH MK B HHTEepecax
Donna.

2.26. Hesamenrensio  unpopmupyer pykosogeteo donta o CIYyUasx CKIOHEHUs
PaDOTHHKA WIH O CTaBiiell H3BecTHOl PAbOTHUKY HHPOPMALIHK O COBEPLUCHHH KOPPYITIHOHHBIX
UpABOHAPYLICHHAX JPYrUMH pabOTHHUKAMH WIH MHBIMH JIHLAMH, a TaK ke 0 BOIMONHOCTH
BOIHUKHOBEHHUA JTuBo BosHUKIIEM Y paboTiinka KoHpInKTe HHTEPECOR,

2.27. OCYINIECTRIAET MHBIC GYHKIMH B COOTRETCTRHM CO ClelHaMM3alied O11eld Ha OCHOBAHKA
HOpYYeHHit AHpeKTopa,

3. lpasa

Hauansuuk oriena nMeer npaso:

3.1, llpuHHMATL PEMIEHHST B COOTRETCTRHN ¢ JIOMKHOCTHEIMHE 0G434HHOCTIMH,

3.2. B COOTBETCTBHH ¢ JEHCTBYIOUINM 3aKOHOAATENLCTEOM 3alpaliHBaTh W NoAyHaTk B
YCTAHOBRJICHHOM TIOPHAKE OT OPraHos HCNONHHTENLHON Bhacti. rocyAapcTReHHBIX OpraHoB obnacTw,
OPTaHOB  MECTHOIO  camMOynpaBiacHua  ofnactd, yupekieHHH W opraHMzauMil HeaBHCHMO O



OPraHU3alHOHHO-11PaBoBEIX QopM 1 Qopm colCTBEHHOCTH, CTPYKTYPHEIX nojpasienennii Ponna u
Ipaacdad JOKYMCHTEL H IPYTYIO HI'J(IJDPMﬂltHFO B 0OBeMax, HeODXOUMMBIX U HCTTOTHEHHS TOIKHOCTHEIX
obg3anHocTel,

3.3, TlpepocTapnaTh B YCTAHORIEHHOM MOPAAKE HEODXOAUMYIO HHPOPMallMK  OpraHam
MCIIONIHHTENLHOA BIACTH, TOCYIAPCTREHILIM OpraHam oblacti, OpraHaM MECTHOTO CaMOYNpPaBICHHA,
YUPEKIEHHAM H OPIaHH3aLHM 110 BOIIPOCAM, OTHOCHIIMMES K KOMIETEHIIHA OTAena.

34, YvacTBoBaThH B BeJEHHH CﬂwﬂeﬁHQﬁ HEPENHCKH € OPraHaMM MCIOMHHTEBLHOH BIACTH,
FOCYIAPCTBEHHBIMH  OpraHaMu  0B/1acTH, OpraHaMM MECTHOTO CAMOYIPABICHHMI, YUpeaJIeHHIMH,
OPTaAHH3ALHAME H TPAKJIAHAMH 110 BONIPOCAM, OTHOCATITUMCS K KOMTIETEHIMH 0T,

3.5, HDEJICTE’IBHHTL B YCTAHORIEHHOM TTopsjiike QoujL B oprasax rOCYIAPCTBCHHON BIACTH, HHLIX
YHPSEHHAX H OPIaHH3alHAax [10 BOMPOCHM, BXOJAIIHM B KOMIIETEHLIHIO OTIENAa.

3.6. MHHU.HHPUB&TB B YCTAHOBINCHHOM [OPAJIKE COBELIAHHA 110 BOMPOCAM, BXOJUIUIHM B
KOMIETEHIIHIO OT/ema.

3.7. llpudumats ywacTHe B paboTC KOHCYNETATHBHO-COBELIATENBHLIX OpPraHOB, KOMMCCHIL,
pabOMHX FPYII 110 BOTIPOCAM, BXOAIIHM B KOMIIETEHILHIO OT/IE/IA,

3.8, lloanHesBath H BUAHPOBATE JOKYMEHTEI B IPEAETaX CBOEH KOMIETEHLMH,

3.9. He BUAHPOBATL  JIOKYMEHTEI, TPOTHBOpEYUlHe JeHCTRYIONIEMY 3AKOHOAATENLCTRY
Poceniickoii @enepalinm.

3.10. Jlapats paborHukam oriena oOs3aTciLHBEIE A8 HCIONHEHHH YKA3aHMA 10 BOHPOCAM,
BROJAIIHM B HX KOMICTEHIIHKY,

3.11. Buocuts na paceMotpenne apertopa Goua npenoxenus:

= 10 COBEPUICHCTROBAHHIO PabOTEI OTAENA M MCHOTHEHHID ODM3AHHOCTEMN, MPELYCMOTPEH HEIX
HACTOAIER AOKHOCTHON HUCTPYKIHEH!

— O NOOHIPEHHH NOJTYHHEHHBIX EMY OTIHYHBLINXCS PAGOTHHKOR,

O NMPHBIEYEHWH K MATCPHATBHOH W AUMCUWIUIMHAPHOH OTRETCTBCHHOCTH NOOUHHEHHEIX eMy
pabOTHHKOR, HAPYLIMBLIMX POHIBOJICTBEHHYIO H TPYAORYIO JIHCIHITHEY.

312, Tlonkaosarees  cpeficTBAMM CBA3H, OPITEXHHKOH, TPAHCTIOPTOM W APYIHMH pecypcamu
Donza.

3.13. TpeGoaTe OT pyKOBOJCTRA COZMAHMS HAMLIEKALIMX  OPraHH3AllHOHHO-TEXHHUECKHX,
COLHATBHRIX H HHBIX YCTOBHH JUTH BRITOTHEHHS cIyKeOHRIX 0DA3aHHOCTE, .

3,14, Hauaisiuk oTaena OcyIUECTRIAET HHRIC npasa, MPeAyCMOTPeHHbe (deaepalbieM |
O0NACTHEIM 34KOHOATELETHOM,

4. OTBeICIBEHHOCTE

HavansHug oraena Hecer OTBETCTBEHHOCTL B [PEeNax, ONPEleNeHHbIX  JeHeTByIONHM
JakoHOAaTeNLeTBOM Poceniickoil Denepaunn, 3a:

4.1. Henamnexaunee HCMNONHEHHE MIM HEHCTIONHEHHE CBOMX JIOJBKHOCTHRIX O083:HHOCTEH
NPEyCMOTPEHHBIX HACTONILEN JTODKHOCTHOH HHCTpYKIHEil.

4.2, llpanodapymienuss ¥ (PECTyiIeHHs, COBEPIIEHHEIE B MPOLECCE OCYLIECTBASHUS CcBoeil
ACATCIHLHOCTH, — B NOPLKE, YCTAHOBIEHHOM JIEHCTBYIONIMM AQJAMMHHCTPATHRHEIM, YTOJOBHEIM M
FPANCIAHCKUM 3aKOHOAATENLCTROM Poccnifekol Menepalun.

43. [llpuunpenne marepuansHoro yimepba — B [OPANKE, YCTAHOBICHHOM HCHCTBYIOLIMM
TPYJIOBLIM 3aKoHoAaTenseTBOM Poceniickoii Menepaiun,

4.4. Hapyuienue npapui BHyTpeHHero Tpyaosoro pacnopaaka Gonja.

HacTosiuas go/mkrocTHas WHETpyKLM paspabotana B cooTseTcTBHH ¢ [TonoxkenneM of oTjiene,




