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IMonomxenne
o6 oTaene no paGore ¢ UMEHHBIMH HAKOMHTEIBEHLIMH CHETAMH
«CoBeplieHHOJICTHED
obJacTHOrO rocyaiapcTeeHHoro ABTOHOMHOI'O YVHDEKACHHH
CONMAJILHON 381HTH] HACEJIEHHA
«®@onp rocylapcTeenHoro umymeersa benropoackoi obaacTu»

[. O6mue MoJoKeHHs

1.1. Orpen sBisiercs cTpykrypHeiM noapasaeneanemM OI'AY C3H «®onp roc-
uMmyliecTsa obnactuy (nanee — Yupexaenue). [lofuuHACTCA HENOCPECTBEHHO JH-
PEKTOpPY YUpekK/ICHH.

1.2. CrpykTypa, WITATHOE paclMCaHWe OTJeNa, MOJIOKEHHe 00 OTJelne H JI0JIK-
HOCTHBIC MHCTPYKIHH CHCLMATHCTOR YTBEPXKAAIOTCH [MPEKTOPOM YHUpPeKICHUS
¢ yueroM o6BeMoB i ocobenHocTel paGoTEr.

1.3. Orjien BoIraBmsieT HAYAIBHHK OT/eNd, KOTOPEIH Ha3HAYaeTcs W 0CBODOXK-
JlaeTcs JHPeKTOpoM YupexkIeHHs B MOpsi/ike, YCTAHOBIEHHOM 3aKOHO/IATENBCTBOM
Poccuiickoii @epepaunn o Tpyle.

1.4, HavansHHK oToena:

- HECET OTBETCTBEHHOCTh 3a JIEATENBLHOCTH OTHENa IO BBIMNOJIHEHHIO 3a/al
W (QYHKIIMH, YCTAHOBIIEHHEIX MOJOKEHHEM 00 oT/ie/e U JOJKHOCTHEIMH HHCTPYK-
LHAMM;

- OTBEYaeT 3a MPaBHIBHYIO OpraHu3aluio paboTel COTPY/HUKOB OT/eNnd H CO-
CTOSIHHE TPYAOBOH JUCIHILIHHEL,

- pacnipe/ienisieT 06A3AHHOCTH MEXJIy COTPYIHHKaMHM OTAena, paspabaThiBact
HMOIKHOCTHBIE HHCTPYKIINH, YCTAHABIHBACT CTENEHb OTBETCTBEHHOCTH CHCIHANH-
CTOB OTJ/IeNa 34 CBOCBPEMEHHOE W KAYECTBEHHOE BBITIONHEHHE BO3JIOKEHHEIX HA OT-
nen 3aja4;

- OpraHu3yeT B3aHMOZEHCTBME OTAENA C APYTrHMMH CTPYKTYPHBIMH MO/pasjene-
HUAMH Y YpEiKIeHHA.

1.5. B cBoeii paboTe CrNELHATHCTEL OT/Ie/ld PYKOBOACTBYIOTCSH JIGHCTBYIOIIHM
3aKOHOMATENLCTROM, HOPMATHBHEIMH AKTAMH, ITOCTAHOBICHHAMH H PacTIOpsKCHHA-
MH [IPaBHTEIBCTBA 061aCTH, YCTABOM Y UPeHICHH.

I1. 3anauwm oTaena

2.1. Obecrnieuenne 3aa4 10 OTKPBITHIO, BEICHHIO H 3aKPLITHIO UMEHHBIX HAKO-



[HTENEHEIX cHeToB «CoBepleHHoneTHe (Nanee — CHeTOB), HCIONB3OBAHUH CPENCTR
Cueros, yuery cpeiets CHeToB, OCYIIECTBICHHIO BIIIAT JEHEKHBIX cpeicTs Cue-
TOB, Tiepepacrpe/ielieHuio He BocTpeboBaHHBIX B Teuenue 10 jier cpencte Cueros,
noAroToBKe HHGopMauuK 5 Exumyro rocyiapersennyio HEGOPMAIHOHHYTO cHCTEMY
coLMalbHOro obecneuenus u3 HHpoOpMaHOoHHOI Gasel naHHBIX CHETOR 10 CHIMCKAM
Brafensies CUeToB - MoMy4dareneii Mephl COLMANBHON 3alUTH (OITEpkKKH).

2.2. Mcnone3osanye cpenets CHETOR B COOTBETCTBHH C pelIEHHAMH DKCTIepT-
HOI'O COBETA ITyTeM:

- IPEJIOCTABIIEHHS 11€/ICBBIX 3aiiMOB H/HIIH JIH3UHIA;

- pasMeILeHHS BO BKJIa/lbl (EMO3HTE]) B KPEMTHEIX OPraHH3al[HsiX.

III. O6si3annocTy oTaena

3.1. OrxpriThe 1 Benenne Cueron.

3.2. VUcnoneszosanme cpencte CHeToB.

3.3, Yuer cpencts Cueros.

3.4. OcyulecTBIeHHE BEILIAT JA€HEKHBIX cpe/icTB CueTos.

3.5. 3akpeiTHe CueTos.

3.6. Ilepepacnipesienenne ne BoctpeGoBanHbx B Tedenue 10 jer cpencte Cue-
TOB.

3.7. dopmuposanie HHPOPMALTHOHHOI Gassl HaHHBIX CHETOB 110 CITMCKAM, 110-
nyqeHHEIM H3 EI'P 3AT'C, ot ynpasnenns 3AI'C benropoxckoii o6nacti, opraHor
YMB/I Poccnu o Benropojickoii o6nacTu.

3.8. [logrotoska peectpoB oTKpeiTEIX CHETOB, 3asBKH HA IepeuHCIeHHe GiOf-
KETHBIX CPE/ICTB U CBHUAETENRCTB 00 oTKpeITHH Cyera,

3.9. Yuer cpencts, monyueHHBIX W3 obiacTHOTO OOIAKETa [UIS BHECEHHS TepBo-
HAa4anBHEIX B3HOCOB Ha Cuera, 1 HapaboOTAHHOIO J0XO0/A.

3.10. [logroToBka W OTHpaBKa MOYTOBEIX YBENOMIEHHH BiajeneiaM CueTon
nocturwmx 18 ner.

3.11. opMupoBaHne OOKYMEHTOB [0 BHIMJIATAM JEHEKHBIX cpeacts no Cue-
Tam,

3.12. ®opmuposanne HeoGXoMMOl oTdeTHOCTH o CyeraM.

3.13. VerpaHenne HECOOTBETCTBHH B JIMYHBIX AAHHBIX Biajenbien Cueros
Ha OCHOBAHHH WH(OpMalnH, nolydeHHo oT ynpaenenus 3ATC Benropojckoii o6-
nacTu.

3.14. Pabota ¢ obpalueHHsMH rpaXkaaH.

3.15. Koncynsrauun rpask/ias 1o renedony.

3.16. Dopmuposanne u3 HHbGOpMalHOHHOM 6a3kl nanHbX CHETOB CIIMCKOB BIIa-
nenplieB CHETOB - N0J1yuaresed Mephl colHanbHOH 3aluThl (MO/IEPKKH), 718 T10/-
rOTOBKH HH(popManuu B EnuHylo rocynapcTBeHHY HHOPMAIMOHHYIO CHCTEMY
COLHAILHOTO obecrneyeHus.

3.17. PaccMOTpeHHE JIOKYMEHTORB TIPEATIPHSTHS — 3asBHTENs HA TOJYUeHHE 3a-
eMHEIX cpe/icTi CUeToB Ha peMeT COOTBETCTBUS YCTAHOBIEHHEIM TPeGOBaHHAM H
MOIHOTEI IPEJOCTARICHHEIX TOKYMEHTOR.

3.18. IlpoBenenue ananusa UHAHCOBBIX Pe3yIBTATOB GYXIAITEPCKO OTHETHO-
CTH MPeANPUSITUS = 3ASBUTENIA HA OCHOBAHWY [1PEJIOCTABIIEHHEIX JIOKYMEHTOB.

3.19. llogroroska, odopMieHne H perHCTpalMs J0OrOBOPOB LENEBOro 3aiiMa,



JIM3HHTA H IPYTHX COIYTCTBYIOUWIHMX [AOrOBOPOB.

3.20. Popmuposanme HH(opManHOHHON Gasbl 10TOBOPOB,

3.21. Yuer u pacrnipe/ieieHHe MOCTYITHBIIMX NaTeKedl.

3.22. TloaroToBka ¥ cocTapieHnue HeOOXOAMMBIX OTUETHRIX (hopm 1o orosopam
3aiiMa M JIH3UHTa.

3.23. Ilposepka HAMMYUS U COCTOSHUS UMYILECTBA, HAXO/IIErocs B 3allore.

3.24. OcymecTB/IeHHe KOHTPONS 3@ LENEBBIM MCIONB3OBAHHEM CPE/ICTB
[10 AOrOBOpPaM LENEBOTO 3aiMa H JIM3HHIE, [0 HCIIOMHEHHIO KOHTpAreHTaMy HX 00s-
3aTENLCTR 110 JI0rOBOPaM.

3.25. Jlocynebuas pabora ¢ npeinpusTHIMHY - JIOJDKHHKAMH,

3.26. OBocHopanue H crivcanne Be3naiek ol 3a/10/DKEHHOCTH 110 JloroBopam.

3.27. Yuaacrtue B peaiH3alHy [IPOEKTOB, MOPYYaeMblx YUpexJeHHIO,

IV. Ilpaea oraena

4.1. Otgen no pabote ¢ HMEHHBLIMH HAKOITHTE/ILHEIMHA CYETAMH «CoBeplieHHO-
JTeTHE» UMEET IpaBo:

- 3AMPalNBaTE HeOOXOAMMYIO [IOKYMEHTALHIO, CIIPABKH W JIPYTHE CBEJICHHS,
HAMPABJICHHBIC HA BEITONHEHHE MOCTABIECHHBIX Nepe/l HUMHU 3a/la4 y OTHENOB yupe-
KICHHA, Y OpPraHH3aluHid H Npe/NpHATHH B leisx obecrievenus nanbojee onT-
MaJIEHOTO H ONEPATHBHOTO PELleHMs 3a/1ay OT/Iena;

- BHOCHTE NPEATIONKEHHA PYKOBOJICTBY 10 yIIyHIIeHHIO paboTel OTAENa, yupeK-
JICHHA.

V. OTBeTCcTBEHHOCTE OT/16/1a

3.1. Orjen HeceT OTBETCTBEHHOCTE 32 BRIMOMHEHHE BO3JIOKEHHBIX Ha HEro o6s-
3aHHOCTEH, HapyllUeHHe TPY/I0BOH JAHCLHILUIHHEEL, HEUCIOIB30BAHNE NpaB IpelocTas-
JIEHHBIX HACTOAIIHM IOJIOKEHHEM B COOTBETCTBHHU C JIEHCTBYIOMIMM 3aKOHOATEIE-
cTBOM Poccuiickoi @ezepaliuu.



