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JoHOCTHASI HHCTPYKIIHA
HAYAILHHKA 0T/1e1a no paboTe ¢ HMEHHBLIMH HAKOMHTE/ILHBIMH CHETAMH
«CosepiuenHo/ieTHe»
0BJACTHOrO TOCYJAPCTBEHHOT0 ABTOHOMHOI'0 YHpPek/IeHHs
CONHAILHOMN 3AIHTEI HACE/IEHHH
«®oup rocyapereennoro umymecrea benropoackoii obactu»

. Obume nojoxeHHs

1.1. HacTodmas  JODKHOCTHAS — MHCTPYKUMS  onpeienser  (QyHKIHOHAILHBIC
0053aHHOCTH, MpaBa M OTBCTCTBEHHOCTE HAYalIBHHKA OTAEna no pabore ¢ MMEHHEIMH
HakonuTelsHLIMKI cueTaMi «CoBepinenHoneTney (nanee — HavanpHHK oTHena) o6aacTHOro
roCyIapCTBEHHOTO ABTOHOMHOI'O YUYPEKICHUS! COLMAIBHON 3ammuTel Hacencuus «Donx
rocypaperseHHoro umyiectsa benropojckoii obnactuy (najice — YupexkieHue).

1.2. HavaqpHMK OTJeNia HA3HAYACTCH Ha JIO/DKHOCTE M OCBODOXNaeTcss OT Hee
IHPEKTOpOM YUpeK/ICHHs B NOPAIKE, YCTAHOBACHHOM 3aKOHOMATENLCTBOM PoccHicKol
Dejiepallud o Tpye.

1.3. Havansuuk oT/1ea noA4MMHAETCs HEMOCPEICTBEHHO AHPEKTOPY YUpeKIeHHS.

1.4. Ha nomxrocte Havanenuka orjena vazuauaercs paboOTHHK, UMEIOIIKIA BEICIHEE
obpazoBaHHe.

1.5.B cmocii gestensHocTH HavamsHMK oT/esna pyKOBOACTBYETCH JEHCTBYIOLINM
3AKOHOJIATENLCTBOM, HOPMATHBHEIMH AKTAMH, HOCTAHOBIEHHAMH W PACIOPSXKEHHAMH
NPaBUTENLCTRA  00nAcTH, YCTaBoM  YUpexJeHus, TpHKazaMH M PaclopAKEHHAMA
MpeKTopa YupeKIcHHA, a Takke HacTosled JomknocTHoll mucTpyKimei n [lonoxennem
o0 otuene no paGoTe ¢ IMCHHBIMH HAKOITHTENEHEIMH cyeTamn «COBEpLICHHOIETHE,

1.6. HauaslbHUK OTIENA JIOJIKCH YMCTE!

- IPUHHUMATE PEIICcHMsl, OCHOBAHHEIC Ha IIMPOKOM Kpyre (QAaKTOPOB, aHATH3HPOBATE
BOIMOIMKHBIE TIOCIIEJICTBHA PEIeHHi, rOTOBHOCTL OpaTh OTBETCTBCHHOCTE 34 PE3Y/IBLTAT!

- YOpaBnaTh CBOMM BPEMEHEM M BPEMEHEM [OJYMHCHHBIX i JOCTHXKCHHA
ONTHMANLHOTO DPE3YIBTATa IyTEM PAlMOHAILHOIO  pacnpeesnenus  00A3aHHOCTEH,
JIGCIUPOBaHMs [TOJIHOMOYHIA, PACCTAHOBKH [IPHOPHTETOR;

- pacrpejiensTh pabotne sa/aHud, KOHTPOIMPOBATE X0/l HX HCTIOTHCHN;

- AHAIM3HPOBATE HH(OPMALMIO, MBICIWTL BAPHATHBHO, mpejiaras HECKOJIEKO
PASTHYHEIX pelieHnii mpobieM W HAXOMHUTE ONTHMAILHOE PELICHHE.

1.7. HauaneHWK OT/ICna LOJDKCH BIAJETE!

- HABBIKAMH PAGOTEI C COBPEMCHHBIMHM CPEJICTBAMH, METOJIAMH H TEXHOIOTHEH
paGotkl ¢ wuH(popMaiucii (paboTl ¢ BHYTPCHHHUMM M NepH(PEpHAHEIME YCTPOHCTBAMH
KOMITBIOTEpd, paGoThi B OMEpPalMOHHON CHCTEME, YMPABACHUS 3/ICKTPOHHOH MOYTOH,
pabOoTEI B TEKCTOBOM PEAKTOPE, PAGOTH C HICKTPOHHBIME TAOTHIIAMH 1 GasaMU JTaHHEIX, ¢
HHBOPMALIHOHHO-TENEKOMMY HHKAIHOHHBIMH CETAMH, B TOM uucie cetbio UHTepHeT);

- CHOCODHOCTRIO JIOIMUECKH BEPHO, apryMeHTHPOBAHO M SICHO CTPOWTR YCTHYIO H
MUCLMCHHYIO pPe4b;



- TPAMOTHEIM HATTHCAHMEM TEKCTA HA PYCCKOM A3BIKE.
1. ObazanHOCTH

2.1. Pacnipesienieine  ofssaHHOCTEH — MeXly  COTpy/AMMkamu,  paspaGoTka
NOKHOCTHEIX MHCTPYKIMM, YCTAHOBKA CTETNICHH OTBETCTBEHHOCTH CHEIHAIIMCTOR OTACNA
3@ CBOCBPEMEHHOE M KAYECTBEHHOE BBITMOJIHEHHC BO3MOXKCHHBIX HA OTAEN 3aja4d H
dynkuit.

2.2, Opranunsains B3aUMOICHCTBHA C IPYTHMH 1OJIPA3/IENIEHHIMH YUPEK/ICHHI B
nemix obecneueHus Haudosee ONTHMATEHOTO M ONICPATHBHOIO PEIICHHA 3a/1a4 OTAeNA.

2.3, Okazanue TOMOIIM CHELHAJUCTAM OTIE/]a B OCYIMICCTRIACHUHM MMH CBOHX
yHKIHOHAILHEX 00s3aHHOCTE].

2.4. PaccMoTpenne NocTymalolMx B OT/e nuceM, obpaniennii, xanob 1 coBMecTHO
¢ IPYI'HMHA OT/ICIaMH YUPEKICHHS TOTOBUT HPOCKTEl OTBETOB HA HHX B COOTBETCTBYIOLIHE
Oprams.

2.5, [IpuHgTHE yHaCTHS B OPraHU3alllM BLINOJHEHHUS OTJEIBHEIX TOPYYCHUH
PYKOBROJICTBA YUpeikKAeHus,

2.6. PaccMOTpeHHE JIOKYMEHTOB TIPEANPHATHSA — 3aABHUTENA HA TOTYHEHHE 3aeMHBIX
cpescrs CHETOB HA TPE/IMCT COOTBETCTBHH YCTAHOBICHHHEIM TPeOOBAHMAM M [OJHOTEI
HPEJIDCTEBJICIII'IL\-DC AUK)’M&HTDB;

2.7. llposejenne anannsa (UHAHCOBEIX pe3y/BTATOBR OyXranTepekod OTYETHOCTH
HPEAIIPUATHS - 3AABHTENIN HA OCHOBAHMH TIPE/IOCTABICHHBIX JOKYMEHTOB,

2.8. TToproroska, ohopMICHHE, COMPOBOMJIEHHE W KOHTPOJIL 110 YHETY J0rOBOpPOB
LEICBOIO 3aiiMa, JIM3UHTA W IPYTHX COMYTCTBYIOUIHX JOrOBOPOB;

2.9, dopMupopanne HHGOPMAIMOHHO Ga3El JOTOBOPOB;

2.10. Yuer ¥ pacnpeiesicH1e MOCTYHBIIMX [I1aTexHei;

2.11. [TogroToBka H cocTarienHe HeoOXO[MMBIX OTYETHBIX (GOpM 10 JOroBopam
3ailiMa | JIH3HHTA,

2.12. KouTpoiis 110 UCTIONHEHHIO KOHTParcHTaMi HX 0053aTEIBCTR 110 IOTOBOPaM;

2.13. Ilporepka HAITMUMA M COCTOAHUSA HMYIIIECTRA, HAXOAMLICIOCS B 38J10T¢;

2.14. OcyiecTrieHHe KOHTPOJIA 33 1IENEBLIM  MCIOJIB30BAHHEM CPEICTB 110
JIOTOBOPaM LIEJIEBOTI0 3aiiMa H JIM3HHTA,

2.15. JlocyneGHas paGoTa ¢ npe/inpusTHAME = IOJKHHKAMH;

2.16. YuacTHe B COBEmAHMAX, [POBOAHMEIX YUpemJeHHeM, OTPAC/ICBLIMH
MHHHCTEPCTBAMH 00JIACTH.

2.17. BosjepskuBaeress  OT  COBEPIICHHS WM YUacTHA B KOPPYNUHOHHBIX
NPABOHAPYIIEHHIX, & TaK K€ OT [OBEJEHHA, KOTOpoe MOKeT OBITE HCTOIKOBaHO
OKPYKAKOUIMMH KAK TOTORHOCTE COBEPIINTh MIIH YHACTBOBATh B  KOPPYHIHOHHBIX
IIPABOHAPYIICHNAX OT UMEHH WIH B HHTEpecax YupemIeHHs.

2.18. Hesame/UIHTe/IbHO HH(POPMUPYET HENOCPEACTBEHHOTO PYKOBOJHTES, JIHIIO,
OTBETCTREHHOE 38 PEATHIAINIO AHTHKOPPYIIIIMOHHOH IOJHTHKH, PYKOBOJCTBO YUPEKICHHA
O elyuasx CKIOHeHHs paGOTHMKA WM O craBiueif uasecTHoil paboTHHKY HH(OpMauuM o
COBEPIIEHHH KOPPYMIIHOHHEIX HPABOHAPYIIECHHAX APYrHMH paboTHMKAMM WM WHEIMH
JAMIAMHE, 8 TaK K€ O BO3MOMKHOCTH BO3ZHHUKHOBCHHA W00 BoduMKiieMm y paborHuka
KOH(IHKTE HHTEPECOR.

2.19. Ocyuiecrpiene KOHTPOIS 3a CHCUMATHCTAMH OT/Iena B HacTH peainiallnu
MPOEKTOR, NOPyUYaeMbIX YUPEkIEHHIO.

11I. Tlpaga

3.1. TlomyuaTs OT JOMKHOCTHEIX JIMIL W CIEIMAIMCTOB YupeXIeHHs HeoDXOauMble



JIOKYMEHTBI, CLIPABKH, PACHeTEHl H JAPYTHE CBeIeH s, HeoDXOAMMBIE /IS BEITIOTHCHHA CBOHX
o0s3aHHOCTEH.

3.2, lpuBnekaTs ¢ corjiacHs JUPEKTOpa Yupexk/IeHus Jpyrux paboTHHKOB OT/IE/I0B
JUls TIOATOTOBKH TMPOEKTOR NOKYMEHTOB, a Takke JUld pa3paboTKH M OCYIIECTRIEHHA
MEpOTIPUATHI, IPOBOAMMEIX OTe/IoM 1o paboTe ¢ MMEHHBIMH HAKOTHTE/ILHEIMH CHETAMH
«CoBepHeHtoeTHey B COOTBETCTBAN ¢ BO3JIOKEHHBIMH Ha HET0 00A3aHHOCTAMM.,

3.3, anpamueath W noaydarh HeoOXOAMMYI0 MH(pOPMAIMIO M JIOKYMEHTHl OT
OPTAHU3ALIHIT H MPEANMPUATHIT 11O BRINOJIHCHUIO HX 0043aTEILCTE 110 JIOTOROPAM.

3.4, Tpebosats 0T COTPYIHUKOB OTJE/a OTYET O MpojciaHHoi pabore, BEIOTHCHHH
CBOMX clyxeOHbBIX 00s3aHHOCTEl M CODMOACHNH TPY/IOBOH JIMCIMILIHHIL.

3.5. Havaneuuk otTAella  BHOCHT IIPEJUIONKEHHA PYKOBOICTBY TPEINPHATHS O
HA3HAYCHWH © OCBOOMKIEHHH OT Jo/nkHocTed pabOTHUKOB OT/eNa, BHECCHHH MM
MOONIPEHHMIT M HATOKCHWUM HA HUX IUCLUILIMHADHBIX B3RICKAHWH. '

3.6. Ykazauus HauyalbHHWKA OTIeNa B MpeAeiax Cro KOMICTCHIHM ONpe/IeNeHHOM
JAHHOH JIOIDKHOCTHOH MHCTpYKIMeEl H nonoxkenueM o6 otiene spisiroTes 00a3aTebHEIMH
JUIS MCITOJTHEHMS COTPY/IHMKAMH OT/IeNa.

IV. OTBeTCcTBEHHOCTH

4.1. HauaisHHUK OT/1€/1a HECeT OTBETCTBEHHOCTE 3a:

- HCHCIIOTHEHHE WIIM HEHAUIekKAIIee HCIOJHEHHE BOIJIOKEHHBIX OT/EN M HAa HEro
obA3aHHOCTEIH;

- CBOCBPEMEHHOE M KAUECTBEHHOE BEIIIOJIHEHHE, B Tpeeiax NpeAocTaBIeHHEIX 1Ipas,
pacriopstKeHuii, IPUKA30R M YKazaHWH PYKOBOJCTBA YUPEKICHHU;

- PA3CNALICHUE [ICPCOHANBHBIX JIAHHBIX, TO €CTh Iepelady NOCTOPOHHUM JIHLAM, HE
HMEIOIIMM K HUM JocTyna, myOiauHYHOe PpackphITHe, YTPary JIOKYMEHTOB W HHBIX
HOCHTCIICH, COICPIKAIMX TICPCOHANILHEIC JAHHEIC, 38 MHBIE HApYLICHHA obg3aHHOCTelH Mo
ux 3auure, 0dpaboTke M XpaHEHUIO;

- coOIIOIEHHE TIPaBH/l TEXHUKH DE3011acHOCTH;

- 38 IPUMHHEHHE MaTepHAaBHOIo yilepha,

4.2, OrpeyaeT 38 NPABWIBHYIO OpraHusainio paboTel COTPYAHHKOB oOTJelna H
COCTOSHUE TPYAOBOH JAHCLMILIHHEL

4.3, HayaneHuK oTIeja OTYMTHIBACTCS O pesyinbratax ceoeil pabGoTel mepeln
NHPEKTOPOM YUpEHKICHHS.

44.Bung W Mepa OTBEICTBEHHOCTH = B  COOTBCTCTBHH ¢ JICHCTBYHOLHM
3aKOHOAaTeNLCTBOM PO,




