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JLoJKRHOCTHAS HHCTPYKINA
rJIABHOrO CNEUHATHCTA 0TAE/A COAEPKAHHI H YIPABIEHHT HMYIIECTBOM KA3HbI
06JJACTHOrO FOCY1aPCTBEHHOT0 ABTOHOMHOI'0 Y PEA/IeHus!
CONHAMBHOMN 3AIIHTEI Hace1eHHs
«®ona rocypaperBennoro uMymectea Bearopojackoii obaactu»

1. OGuiee noJioKeHus

1.1. Hactosamas aomxHOCTHAS HHCTPYKIHSA OINpelenser (yHKIMOHANILHEIE
0BA3aHHOCTH, PABA M OTBETCTBEHHOCTE TNIABHOTO CIEIHAIHCTA OT/IeNa COACpKaHMs
H YNpaBleHHs MMYILIECTBOM KasHel (fanmee — IyaBHBIA creuuandct oTmena)
00/1aCTHOTO TOCYAAPCTBEHHOTO ABTOHOMHOIO YHPEHKACHMS COLMANBLHON 3alluThl
HaceneHus « Do/l rocylapeTseHHoro umylilectsa benropoackoii obmactuy (nanee —
Yapexaenue).

1.2. Ha pomxsocTe I['maBHOTO crempanHcra oOTAeNa NpHHHUMaeTcsa IHNO,
uMerollee Belculee obpasoBaHue He HiDKe ypoBHA OakanaBpuata, ClelUHanUTeTa,
MAaruCTPaTyphl 10 CHELHANLHOCTAM, HANPABIEHHAM MOATOTOBKH: «l ocynaperseHtoe
H MyHHIHIAIEHOE ynpasleHHe», «MeHeKMeHT», «DKOHOMHKA H YIpaBlIeHHEY,
«YIpaBlIeHHE [EPCOHANOM», «IJKCTIEPTH3a M YIpasleHue HeIBHKHMOCTEION,
«['opojickoe crpoutenscTBo u xo3aiicTow, «lopomckolt kajmacTpy, «3emelnHbIH
KaJacTp», «3eMiIeycTpoHcTBO M KajacTphl» M cTax paboTel He MeHee 3-X JIeT
Ha aHAIOTHYHOH JOIIKHOCTH.

1.3. I'nagueiit  crenuanuer  oTAeNa  HOAYHHACTCS  HETOCPE/CTBEHHO
HAYAIBHHUKY OT/IeNa ¥ 3aMeCTHTE/I0 HaYalIbHMKA OT/ea.

1.4, B cpoeil pestensHocTH ['MaBHEIH CHEIHANTHCT OT/eNla PYKOBOJACTBYETCS
Koncturyuued Poceubicknii ®epepaunn, ¢ejepaisHEIMH 3aKOHAMH W HHEIMH
HOPMATHBHEIMH TIpaBOBEIMH akrTamMu Poccuiickoit Penepauun U benropojckoi
obnacty, nocraHoBieHusMH U pacnopsbkeHusmMu ['yGepHaropa benroposckoii
obmactu W Ilpasurenwcrsa benropogckoit oOnactH, ycrasoM Yupex/ieHus,
PacTIOPSHKCHHAMH U TIPHKA3aMH JHPEKTOpa YUpeKIeHHA H 3aMECTHTEINS JTHPEKTOPA,
HavyalbHHKA OTAENa W 3aMecTHTeNns HavallkHUKA OTJeja, 4 TaKKe HacTosAmei
JOIKHOCTHOH MHCTPYKLHEH H TONOXKEHHEM 00 OT/ene COUCpKaHus ¥ yrpanieHus
HMYIIECTBOM Ka3HEL

1.5, I'naBHBIA CIIELHAIHCT OT/IE/a JOIMKeH 3HATE:

- Koneruryuuio Poceniickoit Penepamun;

- (peziepasibHBIE 3aKOHLI M MHBIE HOPMaTHBHLIE [TPAROBLIE aKThl Poccuifckoli
Penepanun u Benropoackoif 061acTH B pAMKax BEINOJIHAEMEIX TPYI0BEIX (GyHKITHIA;

- focTaHoBienns M pacniopskenua ['yGepratopa w  [lpaBurenscTea
Benropojickoit  ofnactu, peryaupyiomiue wucronHeHdHe paboT 1Mo  YHIpaBleHHio



M PpacriopsyKeHHIO T[OCYNapcTBEHHOH COOCTBEHHOCTBIO W APYTHMH BOTPOCAMH,
COOTBETCTBYIOIIMMH HAIIPABICHHIO JIEATENIEHOCTH Y UpeiKaeHH;

- IpaBHiIa H HOPMBEI OXpaHbl Tpy/la, BHYTPEHHEro TPYIOBOIO paCIOpsi/IKa,
TeXHHKH 0e30MacHOCTH, NpPOH3BOACTBEHHOH CaHHTADHH H IIPOTHBONOKAPHON
3ALUTE B 06beMe, COOTRETCTBYIONIEM 3aHUMACMOM TOIKHOCTH.

1.6. I'maBHEIA crielHanucT oTaena I0KEH YMETh:

- IPHHHMATL pelLIeHHd, OCHOBaHHEIC Ha ULIMPOKOM Kpyre (akTopos,
AHAJTHIUPOBATE  BO3MOXHEIE  TOCHEJCTBHS  pElIeHHH, TroToBHOCTE  Opathk
OTBETCTBEHHOCTE 3a PE3YJIETAT;

- YHpaBisTh CBOMM BPEMEHEM I NOCTH)KEHHS ONTHMAIBHOTO PE3yNETaTa
MyTeM PallHOHAIIBHOTO PACHPEETeHH H PACCTAHOBKH ITPHOPHTETOR;

- HaxO/NTh ONTHMATBHBIE TYTH JUIS JOCTHXEHHS Pe3yabTartd, MPOCHHTHIBATE
BAPHAHTHI ANBTECPHATHBHBIX ACHCTBHN Ha ciydail BOZHMKHOBEHHS HEINPEIBH/ICHHBIX
CHTYalHH,

- AHAJIM3MPOBATE MHGOPMALIHIO, MEICTHTE BAPHATHBHO, Mpe/iaras HeCKOILKO
pasHYHEIX perneHuii npobieM ¥ HaXoUTh ONTHMAIEHOE PEeIIeHHe.

1.7. I’ naBHEIHA CIEHAIHCT OT/IENA J0JHKEH BIaleTh:

- HABBIKAMHU BIHAACHUS COBPEMEHHEIMH cpelcTRAMH, METOaMH
U  TexHomoruwed pabotel ¢ wHpopmanmed  (paboTel ¢ BHYTPEHHHUMH
U nepudepuiiHbIMM YCTPOHCTBAMH KOMIIEOTEPa, paboThl B ONEpalMOHHON CHCTEME,
YNpaBieHus 93IeKTPOHHOH T1oYTOH, paboTel B TEKCTOBOM pejaktope, paboThl
C  BNEKTPOHHBIMM  TabmuumaMu ¥ GazaMH  JlaHHBIX, ¢ HHOOPMALHOHHO-
TEIEKOMMYHHKAILIHOHHEIMH CETIMH, B TOM 4ucne ceTsio MHTEpHET);

- 3HaHHAMH B o0nacTH HHPOPMAUHMOHHO-KOMMYHHKAIIHOHHEIX TEXHOIOIHI
(namee — HWKT): annapatnoro um mnporpaMmuOro obecrieuenusi, BOIMOXKHOCTEM
u  ocobeHHocTel nipumenenus  cospemenneix  MKT B rocymapcTBeHHBIX
YUpEeKJIEHHAX, BKIIOYad HCIOIMB30BAHWE BO3ZMOIKHOCTEH MEKBEIOMCTBEHHOI'O
AokymenToobopora, obux Bonpocos B obracti ofecriederus MHGOPMALMOHHOMN
fezomacHOCTH;

- CHOCOOHOCTEIO JIOTHYECKH BEPHO, ApryMEHTHPOBAHHO M SICHO CTPOMTE
YCTHYIO H IHCBMEHHYIO Pevb;

- 'PaMOTHBEIM HAaIlHCAHHEM TEKCTA HA PYCCKOM S3BIKE.

IL. Jlosxnocrabie 0053aHHOCTH

2.1. OcnoBHOH  0083aHHOCTLIO [ NABHOrO CrElMANMCTa OTAENA SBISAETCH
BRIMIOTHEHHE OpraHM3alMOHHO-TEXHUYECKHX palor B OoTHOWEHHH OOLEeKTOB
rocyjapcTeenHoi cobersennocTH benropojickoit oGnacti, B ToM 4Hcle o0bEKTOR
umylecTsa KazHel benroponuckoi obiacTty.

2.2. I'maBHBIH  creumanuetT oTAena BEIMONHAET paboTy No  CHEOyIOMIHM
HAPABJIEHHIM:

- BelecHHe B  DOJEKTPOHHOM  BHJIe¢ repedyHs  OOBEKTOB  JIBHIKHMOTO
H HeJIBHIKMMOTr0 HMYyIllecTsa KadHsl benropopckoii obmacTi ¢ ykazaHueM CBeEeHHI
00 apeHmatopax (ccy/lonony4yarensix, TOBEPHTENBHEIX YIIPABIAIONIMX, XPAHUTEISX,
HHBIX  TI0JI30BATENIAX) M eXeMeCcsYyHOe [IPeACTABISHHE HaHHOTO  [IepeyHs



B MMHHCTEPCTBO HMYILECTBEHHEIX M 3¢MEJILHLIX OTHOIEHHH benropoickoit obnacty
(Hanee — MHHHCTEPCTBO) JUISl OTPAXKECHMs B 3IeKTpoHHOH Gaze mawHeix Peecrpa
uMymecrsa benropoackoi  ofnacTH ¢ NpHIOKEHHEM KOTHH  JIOKYMEHTOB,
MOATBEPKAAOIIHX H3MEHEHMS B YKA3aHHOM [IEPETHE;

- (popMHpOBaHHE W BeJEHHE 3JIEKTPOHHLIX e/ NOKYMEHTOB 10 0OBeKTam
UMyIlecTBa KazHel benropojckoii obnactu;

- cOop, obpaborka MHGOPMALMH B OTHOMIEHHH OGBEKTOB IOCYNapCTBEHHOM
cobersennoetd  benropojckoif  obnactd, mNomydeHHOH B roCyAapCTBEHHEIX
H MyHHLHIATBHEIX OpraHax, B TOM 4ucne (enepalsHOM OpraHe, OCYILecTRISIONEM
BeieHHe EOHHOTO TOCYJapCTBEHHOIO PeecTpd HENBIKHMOCTH, OT HOPHIHYECKHMX
0 PUIHHECKHX JIHLL;

- obecrieuenue JKCTINYaTalHOHHO-TEXHHYECKOTI 0 DﬁCIly}KHBaHHﬂ OTJIEIBHBIX
OOBEKTOE M IOMCIUCHMH, HAXOAAIIMXCH B TOCYNAPCTBEHHON COBCTBEHHOCTH
obnacTi, a TaKke cojlepiKaHue yKasaHHLIX 00BEKTOB W noMelneHui, ofopynoBaHms
1 TIPHJIETAIOIINX TEPPHTOPHI B HAUIEKAIIIEM COCTOSHIH;

- obecnevenne KoMMyHanBHOrO OOCTYKHBAHHA, OXPAaHEl H COACPXKAHHUS
OTJENBHEIX OOBEKTOB rocysapeTBeHHOH cobcTBeHHOCTH 00acTH, COCTABIAIOUIMX
MMYyLIeCTBO Ka3Hel Lenropoznckoil ofnacTH, BpPeMEHHO HE HCHOIB3YEMBIX
O0NIacTHEIMH  TOCY/IAPCTBEHHBIMH  YUPEKJASHHAMH W (MIIM) HE [epeJaHHBIX
[0 JOrOBOPaM B apeHNy (TONE30BaHWE) WHEIM JIMIAM, HAa BPEMA 10 ONpeleleHHs
KOHKPETHBIX [0/IL30BaTENEeH TAKMX 00BEKTOR;

- pacCMOTpPEHHE  3adBIIEHMH  (U3HUECKHX H IOPHJIMYECKHX  JIHIL
0 mnpejfocTaBlIeHHW uHMyllecTBa Ka3Hel DBenroponckoil obnactn B apeuiy,
DespoaMes/iHoe TI0L30BAHHE, M 110 WHBIM JIONOBOPAM, MpPEIyCMATPHBAIOLIHM
MepexoJl NpaB BIANEHHA H I[ONbL30BAHHS, B TOM YHCIE [POBEPKA IOIHOTEI
H COOTBETCTBHA TPeGOBAHMAM HOPMATMBHEIX IPABOBEIX AKTOB [IPC/CTABIEHHBIX
C 3ajdBICHUAMH [1AKETOB JIOKYMEHTOB, TIOJrOTOBKA 3aKJIOYEHUH O HAIHYHH
(OTCYTCTBHH) OCHOBAHHH Ul OTKAa3a B IPEJIOCTABICHHH TOCYIAPCTBEHHON YCIIYIH,
MOArOTOBKA [TPOEKTOB YBENOMIIEHHH 00 OTKa3e B MpefocTaBleHn rocyapeTreHHOM
YCITYIH;

- MOJIFOTOBKA TIPOEKTOB JIOIOBOPOB apeHzbl, Be3BO3ME3THOTO NOIE30BAHMS,
OOBEPHTENBHOI0 YIPABIICHHs, OTBETCTBEHHOTO XpAaHEHWs W MHBIX JIOTOBOPOB,
NpejycMaTpHBAaIOIHX [epexol [IpaB BOAIeHWUS W [10JIL30BAHHUS, B OTHOLIEHHH
UMYILIECTBA  KasHbel  bejiropoackoidl  oblacTH, IMPOEKTOBR  JIONOJHHUTEILHEIX
COTNIALICHHH,  COMJIAlleHMH O  pPacTOpKEHHH, AKTOB  [pHeMa-lepeiadn
K COOTBETCTBYIOIIMM JOTOBOPAM;

- MOATOTOBKA [IPOEKTOB aKTOB  [IPHEMa-repeflauyd  MMYLIECTBA  Ka3HDI
benropozckoii obnactd B onepaTHBHOE YHOPABIEHHE, XO3AMCTBEHHOE BEIEHHE,
(enepanbHyr0 MM MYHHMUMIANBHYIO COOCTBEHHOCT, COBCTBEHHOCTE JApPYTHX
cybrexTon PO;

= IPOBEJIEHHE DKCIIEPTHILI JJOKYMEHTOB, pa3MelleHle crejeHuil 06 obnexTax
y4eTa, OTHOCAMIMXCA K HMYINecTBY KasHbl benropouckoit obnactu, B peecrpe
uMmyllecrsa  benropozckolt obmacta, obecneuenHe COXpaHHOCTH OKYMEHTOB
Ha OYMaXXHOM HOCHTElNe;



- paccMOTpeHHe MOCTYHalomuX obpameHuit Ha  NPEAMET COOTBETCTRHUS
JAHHBIM peecTpa rocyapcTBeHHOr0 umylnecTBa benropojckoit obnactu B wacTw
MMYIIIECTBa KasHel Benropojckoit obnactu;

- MOArOTOBKA  TIPOEKTOB  KOHKYpCHOH — (AyKUMOHHOH) — JIOKYMEHTAallMu
JUISL TPOBEJIEHHS TOPrOB HA IPABO 3aK/IIOYEHHS JOTOBOPOR apeHIsl 6e3B03ME3THOI0
MONIL30BAHMNS, JIOBEPHUTENBEHOTO yIpaslieHus, HHBIX JIOTOBOPOR,
MPpeAyCMaTPHBAKOIINX TIepexo/l I1paB BIA/IeHHA H TMONB30BAHWS, B OTHOILEHHH
MMYLLECTBa Ka3Hk! benropozackoit obnacTy;

- ofecrieveHHe OLEHKM MMYyIIECTBa Ka3Hbl bBenropojckoil obnactu B 1elsx
Mepe/a4y ero B apeHAy H 0 HHEIM JIOI0BOPaM, peaycMaTPHBAIOIIHM Mepexo Mpan
BlaIeHH: H M0I30BAHHS Ha BO3ME3IHOI ocHOoBE;

= 3aKJIIOYEHHE H KOHTPOIIb 38 HCIOJHEHHEM TrOCyIapCTBEHHBIX KOHTPAKTORB
(Horosopon) mo ofecneYeHHIO OXPAHE! H TEKYILUErO COMEPKAHN HMYIIECTRA KA3HEI
benroponckoit obnactd, He NPENOCTABIEHHOrO (H3HYECKMM H IOpPHAHYECKHM
TTHIIAM;

- KOHTpOIb 3a coBIIO/IeHHeM YCIIOBHI JIOTOBOPOB B OTHOLICHHHM HMMYIECTBA
KasHel benropozckoi obnacTH (3a MeKouenneM 003aTENLCTR 110 YIUIATE aPEH/IHBIX
[IaTesKel, MIaTe! 110 A0rOBOPAM OBEPHTEIEHOTO YIIPABIEHHS B 610/7KET), KOHTPOIE
34 CBOCBPEMEHHBIM IMEPE3aKIOYeHHEM JIOTOBOPOB B OTHOIIEHHH MMYIIECTBA KA3HEI
bBenropoackoii obnacTi Ha HOBEII CPOK;

- TpOBe/JieHHE MEPONPHATHH 110 obcnefoBaHHI0 0OBEKTOR OCYIAPCTREHHOMN
cobereennocTn Benropozickoit ofnactu B Hensx onpeielenus Buaa (aKTHUECKOTo
HCTIONB30BAHMA 30aHHH (CTPOEHHH, COOPYIKEHHIT) H HEIKUIBIX TTOMEIIEHHI;

- MOATOTOBKA  JIOKYMEHTOB  JUI8  TIPUHSTHA  MWHHCTEPCTBOM  peLIeHHI
0 CIHCAHHMM MMYyLIecTBa Kasuel benropoznckoii obnacth;

- obecrieuenne yTHIM3AUMM JABMXKHUMOrO MMYIIECTBA KasHEl Bejropomckoii
obJacTy;

- obecrnevenue peanusalMM NPHHATEIX pacropsxkeHuil IlpasHTenncTia
obmactH © cHoce (emMoHTAXKE) OOBEKTOB HEIBHIKMMOIO HMYIIECTBA KAa3HEI
benroponckoii o6macty.

2.3. Boaziep)kuBaeTcs OT COBEpINEHMSs M y4acTHA B KOPPYHIIHOHHBIX
NPaBOHAPYIICHHUAX, a TAKKe OT IOBEJEHHS, KOTOpOe MOMKeT ObITh HMCTONKOBAHO
OKPYKAIOUUMH KAK T'OTOBHOCTE COBEPIMHTE HIH YYacTBOBATE B KOPPYIIMOHHEIX
MPaBOHAPYIIEHHAX OT HMEHH MIH B MHTEpecax Yupek/IeHHs;

2.4, HesamenmntensHo HHGOPMHPYET PYKOBOACTBO YHUpPEKIEHHS O Clydasx
CKIIOHEHHsI paboTHHKa MM O craBuiell w3BecTHoM paboTHuKy HHbOPMAIHH
O COBEPUIEHHH KOPPYIUHOHHBIX TNpaBoHapylIeHHH Apyrumu  paboTHHKaMH
MM WHBIMH JIHIIAMH, 4 Takke 0 BO3MOKHOCTH BO3ZHHKHOBEHHS MO0 BO3ZHMKIIEM
Y paGoTHUKA KOH(ITHKTE HHTEPECOB,

I1L Ilpaea
3.1. I'naBHeli cnenanieT oTaena HMeeT [pago;

- MOIYYaTk OT PYKOBOJACTBA YHpeXJeHHs HeoOX0JHUMBbIE TeXHUYECKHE
Cpe/icTRA (BEIMHC/IUTENBHYIO TEXHUKY, CPEACTRA CBI3H H T.I1.);



- Noay4yaTh OT CTPYKTYPHBIX MOApasfeiaecHuil YupexieHus HHOpMAauo
(MOCTAHOBNEHMS, PACIIOPSIKEHMS!, IPHKATBI, METOMUECKHE, HOPMATHBHELIE U IpyrHe
PYKOBOIAIIME  MATEPHATEI), HEOOXONMMYIO JUIs  BEIIONHEHHS  CIHYXeGHLIX
o0s3anHOCTEl:

- TIOArOTAaBNHBaTE M BHOCHTB  HAYalLHUKY  OTJleNa  [peioXeHHs
[I0  COBEPIIEHCTBOBAHHIO KOHTPONBHOH paboThl B paMKax  JIOJDKHOCTHBIX
oba3aHHOCTEI;

- MaBaTk PYKOBOJCTBY MPEUIOKEHHMS 10 BOMPOCAM, BXOAAIIHM B 0013aHHOCTH
OT/eNa, TO peaiusaldd paboT B OTHOWIEHHH OOBEKTOB TrOCYAapCTBEHHOI
cobereenHocTr Benropockoit ofnacTd, B TOM yucie o6LEKTOR UMYIIECTBA Ka3HbBI
Benropojickoii obnactu.

IV. Orgercreennocrs

4.1. 'naBHEIH cCEHANIMNCT OT/IENA HECET OTRETCTREHHOCTD 34

- HEHMCIIOJIHeHHEe WM HeHaUIeXkKalllee HCIONHEHHME BO3OKEHHBIX HA HEro
00si3aHHOCTElH;

- CBOEBpPEMEHHOE " KadyecTREHHOe BBITIOTHEHHE, B TpeAenax
NPENOCTABICHHEIX TIPAB, PACTIOPSUKEHMI, TMPHKA30B M yKA3aHWil pPyKOBOJCTEA
YupexaeHns, HaualsHUKa OTAENA U ero 3aMeCTHTEIS:

- pasrialieHHe MNEePCOHANEHEIX [4HHEIX, TO €CTh [epejady MNOCTOPOHHHM
THLAM, HE MMEIOIIMM K HHUM JIoCTyna, MyOIuYHoe pacKpEITHE, YTPaTy JOKYMEHTOR
H HHBIX HOCHTENCH, COZEepXallMX MepCoHalbHble NAHHEIC, 33 HHBIE HAPYIIEHMS
0ba3anHOCTeN N0 MX 3auHTe, 06paGoTke U XpaHEHHIO:;

- cOOIOIeHME TIPABHI TEXHHKH Ge301acHocTH:

- 38 [PUYHHENHEe MaTepHaIbHOro yiep6a.

4.2.Buji m Mepa OTBETCTBEHHOCTH — B COOTBETCTEHH C JIEHCTRYIOLIHM
3aKoHOJaTenLeTBOM P,



