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JOJIAKHOCTHASA HHCTPYKIHUA
3aMeCTHTEIA ANPEKTOPa 00JIACTHOrO rocyIAPCTBEHHOr0 ABTOHOMHOIO
yUpesIeHHs COUHANLHOMN AT HACEIeHHH
«@onj rocyjapersenHoro umymectsa bearopojckoii obaactay

L. Obmue NoJoKeHHn

1.1. Hactosmas J0JKHOCTHAS WHCTPYKIHS onpenenser dyHKIHOHAIbHBIE
obs3aHHOCTH, npasa W OTBETCTBEHHOCTh  3aMCCTHTENA  JHPEKTOpa
06/1aCTHOrO IOCY/AapCTEEHHOTO ABTOHOMHOIO YUPEK/IEHHsl COLHMAIBHOH 3alllHThI
nacestenus «DoH[ rocyapeTBEHHOrO HMyIecTBa benroposckoii obmacti» (nanee
— 3aMecTHTENEb TUPEKTOPa).

1.2. 3aMecTHTeNEb JUPEKTOPA OTHOCHTCS K KATEropMH PyKOBOHTEIIEH.

1.3. Ha jionxHoCTE 3aMecTHTENs AHPEKTOpa NMPHHAMAETCS MU0, HMelollee
BeICIIee oOpazoBaHMe He HHXKe YPOBHA CHELHAIHTETa, MAaruCTpaTypsl
0 CHEHHATLHOCTAM,  HalpasjieHusM  IOAroToBKH:  «l'ocynapcTBeHHOE
H MyHHIMOAIEHOE YIpaBlieHHe», «MeHeKMeHT», « DKOHOMHKA M YIIPaBJIeHHEeY,
«YrpagieHue IepcoHANoM», «IKCIEPTH3a M YIPABIEHHE HEIBHAKHMOCTEION,
«l'opojickoe  CTPOMTENBCTBO M Xo3aicTBo»,  «lopoickoil  KamgacTpy,
«3eMenpHEI KamacTpy», «3eMieyCTpOiCTBO W KajacTpel» M cTax paboThl Ha
PYKOBOSAIEH JO/KHOCTH He MeHee 4-X JieT,

1.4, 3aMecTHTeNb THPEKTOPA HAZHAYASTCH HA JOJDKHOCTE M ocBoboXkIaeTes
OT JIOJZKHOCTH TIPHKA30M JHpPeKTopa ofJIacTHOI0 rocy/1apcTBEHHOIO aBTOHOMHOTO
YVUPEKEHHS] CONMANBHOR 3aliMThl  HaceneHHs «DoHI rocynapCTBEHHOTO
HMymiecTsa benropojickoil obnacT» (anee — YupexaeHue).

1.5. 3amMecTuTeNL JHPEKTOPA HENOCPECTBEHHO IOAUHHACTCS IHPEKTOPY
Yupex/ieHns.

1.6. B cBoeil JesTeNkHOCTH 3aMeCcTHTENL JIHPEKTOPA PYKOBOJICTBYETCS
Koncturyuueii Poccuiickoit @enepanun, denepanbHbEIMH KOHCTHTYLHOHHEIMH
3aKoHaMM, (eJepalEHEIMH  3akoHamu, ykasamu [lpesupenta PocchickoH
Deieparuu, nocraHosnenusamu [pasurenscrsa Poceniickoit Meiepanun, HHBIMHU
HOPMATHBHEIMH TPABOBEIMH akTamu Poccuiickoil Peseparun, 3aKoHaMi U HHBIMH
HOPMATHBHEIMH akTaMu benropojckoil obmacTH, peryjiupyloiiHMH OTHOLLCHHS
110 YIPaBIEHHIO H PACIIOPSIKEHHIO rOCYIapCTBEHHOH cOBCTBEHHOCTRIO H IPYTHMH
BOMPOCAMH, COOTBETCTBYIOIIHMH HANPABICHHIO [AEATEIBHOCTH YUpenIeHus,
VerasoM Yupescienus, [lpasunaMu BHYTPEHHEro TpYyIOBOIro pacropsajaka
Vupexienns, IpUKazaMi H pacriopKeHHAMM AUPEKTOpa YUpeK/IeH .

1.7. 3aMecTUTENb AMPEKTOPA JIOJKEH 3HATh:

- Koncrutyuuio Poccuiickolt ®enepauun, Ycras benroponckoi obnactu
M 3aKOHO/IATENIECTBO O MPOTHBOAESHCTBHH KOPPYIIIMH;



- rpaxkJlaHckoe, TPyJAOBOe, (HHAHCOBOE, AJMHUHHCTPATHBHOE, HAJIOTOBOE
3aKOHOJIATEIECTBO;

- OCHOBEI DKOHOMMKH, OpraHH3allly TPy/1a, IPOH3BO/ICTBA H YIIPABICHHA;

- NpaBWia W HOPMLI OXpaHsl TpyJa, TpeboBaHHs NPOTHBONONKAPHOH
BesonacHoCcTH;

- HOpPMATHBHEIC [PABOBRIC aKTHI, periaMeHTHpyIOIIHe (uUHAHCORO-
XO3MHCTBEHHYIO JIeATENBHOCTE Y Upek/IeHus;

- TOpANOK CHCTEMAaTH3allMHM, Yy4YeTa H  BeJEeHHA JIOKyMEHTallHH
C MCIOJIBE30BAHHEM COBPEMEHHBIX HH(OPMALIMOHHBIX TEXHOJIOT |,

- OCHOBEI JEIIONPOH3BOJCTBA H JOKyMeHTo0DOpoTa (yMEHHE IPaBHIILHO
oOpMIIATE MOKYMEHTEHI, 3HAaHHE [MPOLEAYP MX COIVIACOBAHMS, YTBEpPXKICHHS,
XpaHeHUs U [epeMerleHns ).

1.8. 3amecTHTelNE THpEKTOPA J0IKEH YMETE!

- OPHHMMATL DEIIEHHH, OCHOBAHHBIE HA IIHPOKOM Kpyre ¢axkTopos,
AHAIW3IAPOBATE  BO3MOXKHBIE  T1OCJIEJCTBMS  pellleHdH, TroToBHOCTL Opath
OTBETCTBEHHOCTE 3d PE3YJILTAT;

= YIPapiAaATE CBOHM BpeMEHEM H BpeMEHEM IMMOJAYHHEHHBIX A JJOCTHKCHHA
ONTHMAJILHOIO PE3yNLTaTa MyTCM pallHOHAIIBHOIO paclipe/ie/lIicHHA obs3aHHOCTEH,
JeNerHPOBaHHS TOJTHOMOYHI, paCCTAHOBKH IIPHOPHTETOR;

- pacripefensTh paboune 3aaHns, KOHTPOJIHPOBATE X0/ UX HCIIOJHEHHS;

-  HaxXo[UTE ONTHMAEHBIC TYTH JUIs  JIOCTHXKEHUS  Pe3ylIbTara,
MIPOCHHTEIBATE BAPHAHTE! AJIbTCPHATHBHEIX ICHCTBHH HA Clly4ail BOZHHKHOBEHUS
HEMpeJBHAEHHBIX CHTYAIIHIA;

5 MOC/ICAOBATE/IEHO KOHTPOJIHPOBATE  MCIIOJHCHHE, OCYILIECTBIATE
KOPPEeKTHPYIOLIME JeHCTBHA B cllydae BO3HMKHOBeHMs npobiieM  BLIOHparth
(hopMy KOHTPOJIS B 38BHCHMOCTH OT KOMIIETEHTHOCTH COTPY/IHHKA;

-  AHATM3MPOBATE HMH(OPMALMIO, MEICIHTE BAPHATHBHO, IIpeiaras
HECKOJIBKO PasiiHuHBIX pelieHlH npobieM H HaXOJHTh OIITHMAIEHOE pelleH e,

1.9. 3amecTuTeNn AUPEKTOPA JIOJIKEH BIA/ICTE:

-  HABBIKAMH  BIIAJIeHHS COBPEMCHHBIMH  CpEJCTBAMH, METOJAaMH
W TexHonorueH paboTel ¢ wuHGpopMmanmeit (pafoTEl ¢  BHYTPEeHHHMH
¥ nepudepuiinbiME - yeTpoiflcTBaMH  KoMIbioTepa, paboThl B oneparMoHHOH
CHCTEME, YNpaBJICHHUS MEKTPOHHONH 1104TOH, paboThl B TEKCTOBOM PENaKTOpE,
paboTEl ¢ SMEKTPOHHEIMH TabmumamMu H 6azaMM JAaHHEIX, ¢ HH(OPMALHOHHO-
TEJICKOMMYHHKAIIMOHHEIMH CETSAMH, B TOM YHCIIe ceThio MHTepHeT);

- 3HaHMAMH B 0651acTH MHGOPMAIIHOHHO-KOMMYHHKALMOHHBIX TEXHONOIHH
(manee — WKT): annaparnoro W nporpaMMHoro obecrieveHusi, BO3IMOMKHOCTEH
u ocobennocreii npumenenus cospemenHeix HMKT B rocypapcreeHHBIX
yUYpexJIeHHdX, BKIOYas HCIONb30BAHHE BO3MOXKHOCTEH MEKBEIOMCTBEHHOIO
nokymentoobopora, o6iux Bonpocos B o6nactu obecnevenns nHGOPMALHOHHOH
6e30MMacHOCTH;

- CIOCODHOCTEID JIOTHYECKH BEPHO, APryMEHTHPOBAHO M SCHO CTPOMTE
YCTHYIO U THCEMEHHYIO PEYb;

- FPaMOTHBIM HAlMCAHHEM TEKCTa Ha PYCCKOM A3bIKE.

1.10. 3amecturens IHpPEKTOpa B MEPHOL BPEMEHHOI0 OTCYTCTBHS
oupeKTopa YupeK/IeHHs HCIIONHAET ero 00A3aHHOCTH.



I. omxHocTHEIC 00S3aHHOCTH

3aMecTHTelNb JMpeKTopa:

2.1. YuacTByeT B OIpeleleHHH M PeaJM3alHH TOIHTHKH YUpeKIeHHd
M CTPATETHH PA3BUTHA IO BOIPOCAM JICATENIBHOCTH YUpekIeHHS.

2.2. Ocyuecrsnsger oblee pyKOBOJACTBO CTPYKTYPHBIMH [10/1pas/ielleHHAMH
YupexaeHus 110 HANPaBIeHHIO ASATeIBHOCTH:

- yIpaBleHHe SKHIHIHEIM (DOHAOM, Haxo[IMMcs B COBCTBEHHOCTH
benropojckoii obnacT;

- yIIpaBIeHHe HMYIIECTBOM Ka3Hbl benropoackoit obnacty.

2.3. Opranusyer W koHTponupyer paboTy CTPYKTYPHEIX [0Jpas/ieleHHH
YupexaeHus B 4aCTH:

- ydera W CONPOBOXKIEHHA [OrOBOPOB HaiMa JKHIBIX [1OMEMIEHUH
CHEeHAIH3HPOBAHHOTO XHJIHITHOTO (houa benropockoii obnacty;

- OCYIIECTBIIEHHS B YCTAHOBJIEHHOM IOpsJIKE aJIMHHHCTPHPOBAHUS JOX0/I0B
OT  HCMNONB30BAHMS  MMYIIECTBA,  HAXOJlerocs B rocy/lapcTBEHHOH
coberBennocTy benropozckoi obnacty;

- obecrieyeHns 3KCIUTyaTallHOHHO-TEXHHYECKOro obcmyxkuBanus 00BEKTOB
¥ [OMELICHHI, HAXOAIIMXCA B  TOCYJApPCTBEHHOH  cODCTBEHHOCTH,
a4 TAKXE CONEPKaHHA YKa3aHHEIX OOBEKTOB M mnoMmelueHuii, obopy/oBaHus
H NPHIIEraiolMX TePPUTOPHI B HaJUeKallleM COCTOAHHH;

- obecrieveHHs KOMMYHAIBHOTO OOCITYKHBAHHA, OXPaHBl H COHEPKAHHA
OT/EIBHEIX 00BEKTOB rOCYIapcTEEHHOH coOCTBEeHHOCTH 06IIaCcTH, COCTABIAIONINX
HMYIIIECTBO KasHbl benropoackoidl obnactH, BpeMEHHO HE HCIOIB3YEMBIX
OONacTHEIMH TOCYH4pPCTBEHHBIMM YUPEKICHMSIMH M (WIM) He Iepe/laHHBIX
T10 JloroBopaM B apeH/ly (Ionk30BaHHME) HHEIM JIHIIAM, Ha BPeMs [0 ONpe/Ie/eH s
KOHKPETHBIX M10JL30BaTeNel Takux 00bEKTOB;

- cbopa, obpaGoTknm wuHGMOpPMAaLMK, MOMYHUEHHOH B IoOCY/IApCTBEHHBIX
H MYHHLUHNAIBHBIX  OpraHax, B ToM uHcie  QefepalkHOM — OpraHe,
OCYIECTRIAIONIEM  BEJEHHE roCy/IapCTBEHHOTO  peecTpa  HEIBHKHMOCTH,
OT FOPHANYECKHX H (QH3HYECKHX JIHII;

- npoBejieHHs MeponpuaTHit no obcnenopaHuio OOBEKTOB B IIENX
ompeneneHus BuIa  (paKTHYECKOro  WMCIONB30BaHHMA  3/1aHHil  (CTpoeHHH,
COOPY3KeHHIT) ¥ HEXKHIILIX TTOMEIIeHHI;

- MPOBE/ICHHs 3KCIEPTH3E JOKYMEHTOB NpaBoobiasarens ¢ HOAroToBKoOH
3aKIFOYEHHH, pasMelieHneM cBeaeHui o6 ob0bekTax yuera B peecTpe UMYIIECTBA
kasuel benropockoit 06nacTy, Beferue 2eKTpoHHOH 6askl peectpa, obecniedenne
COXPaHHOCTH NOKYMEHTOB; -

- TI0JIa4Y¥ JOKYMEHTOB B OPraHbl PErucTpallid 11paB 0T UMEHH YUpeuTels
JUisi OCYIIECTBIIEHHs TOCYJapCTBEHHOTO KajacTposoro ydera HW - (HIH)
rOCYOapCTBEHHOH perMcTpallid [pas, OrpaHHYeHHH IpaB, OOpeMeHeHHH
B OTHOINEHHH O0BEKTOB HEJIBHKHMOIO HMYIIECTBA, B TOM 4HMCJIE 3EMEJIBHBIX
YY4CTKOB, B I[pelenaX KOTOpPHIX pacioloXkeHsl 00BEKTBl HEABHIKHMOIO
HMYILIECTBA,

- PAcCMOTpeHHA mNocTynmaromux ofpalleHnii Ha MpeaMeT COOTBETCTBHI
JaHHEIM PEecTpa rocylapeTBeHHOTO HMYILeCTRa KaszHbl benropozackoii obiacty;



- OPra’HH3allHy | [TPpOBeIeHHS KOHKYPCOB, 4YKIIHMOHOB Ha IPaBo 3dKJN0YeH
JIOIoBOpOB dpeHbI, GEBBDBMEBMHM'O [MOJIL30BAHHA, JAOBCPHTEIILHOTO YlpaBieHHA
H WMHBIX JIOTOBOPOE, NPEIyCMATPHBAIONMX TEPEX0Jl Npas BiageHHs W (uian)
TIOJIL30BAHHA B OTHOLIEHHH MMYIIecTRa KasHel benroposckoii o6nacTy;

- IOArOTOBKM IIPOEKTOB pelleHui (pacriopsokeHuil) W nepednedl (aktos
NpHeMa-Iepe/laui) o 3aKperieHHH HMYIIECTRA Ka3Hbl benroposcko# obnacru.

2.4, TlogroraBnuBaer MNpPEUIOKEHHS 110 DACHIOPAKEHHIO HEABHIKHMBIM
MMYILIECTEOM H 00000 IEHHEIM [IBHKHMEIM HMYLIECTROM YUpekK/IeHH .

2.5. Torosur u obGobmaer aHanUTHYECKMEe MAaTepHANB M CIIPABKH
[TO BOIIpOcaM, BXO/SILIHMM B €ro KOMIIETEHLIHID,

2.6. ObGecneqHBaeT CBOEBPEMEHHOE COCTABIEHHE M [peoCTaBICHHE
YCTAHOBJIEHHOH OTHYETHOH JIOKYMEHTAL[HH.

2.7. Opranusyetr paboTy M KOOPIMHHPYET JIeATENLHOCTE PabGOTHHKOB
CTPYKTYPHBLIX NOJApas/ie/leHHil YUpekIeHUs To HAlpaB/IeHHIO [IeITeLHOCTH -
ynpaBlieHHe KHITHIHEIM (OHIOM, HaXOAIHMEs B cobeTBeHHOCTH Benropoickoii
obnacTH, ynpaBleHHe HMMYIIECTBOM KasHel benropojckoli ofnacTu, cosmaer
ycnosuss  jis MX  paboThl H  B3aHMOJEHCTBHE €  OpraHaMH  BIACTH,
rOCY/IapCTBEHHEIMH (MYHHUHMIAILHBIMHA) YYPEXKICHUSIMH H 3aHHTEPECOBAHHEIMH
OpraHH3alusiAMH B IIpenenax IIpe10CTaBIEHHBIX MOJHOMOYHH,

2.8. Tlpejicrasnsier YupexJeHHe B rOCYIapcTBEHHLIX, OOIIECTBEHHBIX
H JIpYTrHX YHPEKICHHAX H  OpPraHH34aimsax o BOIIpOCaM, BXOIANIHM
B €0 KOMITETEHLIHIO,

2.9. ObGecneunpaer cobiojierne TpeGOBAHHUN 3aKOHOB H HHEIX [PaBOBEIX
aKTOB B JIeSTENIBHOCTH YUPEKISHHA H 3alllHTY ero HHTEPEecos.

2.10. BoszepkuBaercss OT COBEpIICHHS M YYacTHS B KOPPYIILJHOHHBIX
[IPEBOHAPYIIEHHSX, a8 TaK XK€ OT MOBEICHHA, KOTOPOE MOMET OBITE MCTOIKOBAHO
OEPYAAIONIHMH KaK OTOBHOCTH COBCPIIMTE HIIH YYA4CTBOBATEH B KOpPPYNIHOHHBIX
OPaBOHAPYIICHHAX OT HMEHH HITH B HHTEpecax y4pekKIeHHs.

2.11. HesamenmutensHo HHQOPMHpYET pPYKOBOJCTBO YUPEKACHHS O
CIyHasx  CKIoHeHMA pabOTHHKA HIM O cCTaBllel H3BecTHOH pabGOTHHKY
HEQODMALHH O COBCPIIEHHH KOPPYNUHOHHBIX NPABOHAPYIEHHAX ApYrUMH
paloTHHKaMH HIH MHBIMH JIHIAMH, a TK %€ O BOIMOXKHOCTH BO3IHHKHOBEHHS
1HOO B0o3HHKIIEM ¥ paboTHHKa KOH(IIHKTE HHTEPECOR.

III. Ilpaga

3aMecTHTEL AHPEKTOPA HMEET MpaBo;

3.1. 3HEKOMMTECA C MpOEKTAMH pelUeHHH JWpeKTopa YUpEKIeHHS,
KACAIOUIMMHCH ero AeATe/ILHOCTH.

3.2. BHOCHTE NpeUIOkeHHs 110 COBEpLIEHCTBOBAHHIO paGoTHl, CBA3aHHOMN
C IPEAYCMOTPEHHEIMH HACTOANIEH HHCTPYKIHEH 00s3aHHOCTIMY.

3.3. B npesenax cmoeil xommereHIMH cooBuaTe AMpeKTOpY YupeK/IeHHS
0 HEJOCTAaTKax B JICATeNBHOCTH YUPEN/IEHHs, BBIABICHHEIX B [poIEcce
OCYLIECTBIEHHS CBOHX IODKHOCTHLIX OOdM3aHHOCTEH M BHOCHTL IMPEIOMKEHMS
10 X YCTpaHEEHH.

3.4. 3anpalMBaTe OT CTPYKTYPHBIX IOJApA3/ICNeHHi OPraHOB BIACTH,



rocy/lapcTBeHHEIX (MyHMIMIANBHEIX) YYpekXIeHHH W opraHusaiui Bcex ¢opm
coOCcTBEHHOCTH HH(OPMALHIO H JOKYMEHTE], HeoOXOIHMEIE [N BEITOJHEHHS
JOKHOCTHEIX 00sA3aHHOCTEH.

3.5. TpeboBate oT jupexTopa YupekeHHs oxazaHHs COHACHCTBHA
B MCIIOJTHEHHH CBOMX JIOJKHOCTHEIX 0053aHHOCTEI | TTpaB.

3.6. XopaTalCcTBOBaTE O IMOOMIPEHHH pPAaOOTHUKOB, OTIHYHBIIHXCH
B BEITIOJIHEHHH 3a/1a4 M QYHKIIHE Yupekiaenus.

3.7. BHOCHTE NpeMIoKeHHs O MOBRINCHHH KBaTU(UKaluH paboTHHKOB
YupexaeHHs.

3.8. 3aMecTHTENs [HpPEKTOpa HMEET [PaBo [OJANMCLIBATE JIOOLIE
rpaXkIaHCKO-ITPABOBEIEC JOrOBOPEL, B TOM YHC/IE [JOrOBOPEl LENEBHIX 3aHMOB,
31018, TOPYYUTENLCTRA, ceylbl (6e3BO3ME3IHOr0 TONLE30BAHMS), XpaHeHHd,
apen/ibl, KYIUIH-ITPOIa#H, Q)Hl-laHCOBI':-It‘: H HHBIE JIOKYMCHTEI, KacaloliHecs
YCTABHOH JeATEeIEHOCTH Y UpekIeHH.

1V. OTrBererBeHHOCTh

3aMecTHTENb IHPEKTOPa HECET OTBETCTBEHHOCTE!

4,1.3a wHeHamIekamiee  HCMONHEHHE HMAM  HEUCMONHEHHE  CBOMX
NOIDKHOCTHEIX  ofsi3aHHOCTel, NpeiyCMOTPEHHBIX HAcTOMleH AOmKHOCTHOM
MHCTPYKLIHEH, - B Tpejenax, ornpejelleHHblX TPY/AOBLIM 33aKOHOATENLCTROM
Poccutickoii eneparini.

4.2. 3a npaBoHapylIeH s, COBEPIIEHHBIE B IIPOLIECCE OCYILECTBICHHs CBOEH
JAeATeNBHOCTH, - B Ipe/leiaX, OnpeleseHHbX aIMHHHCTPAaTHBHEIM, YTOJIOBHBIM
H rpaykIaHCKHM 3akoHozaTenbcTBOM Poceuiickolt Deneparmn.

4.3. 3a npUYMHEHHE MATEpPUATBEHOTO yilepba - B npejenax, onpe/ieneHHbX
TPYAOBEIM H IpaXXAaHCKHM 3aKoHoaaTeascTBoM Poccuiickoi Meneparii.

4.4, 3a napyieHue HOpM, PeryJIHpyIOLUMX noxydenne, oO6paboTky H 3allHTy
[IEPCOHANBHBIX [JaHHEBIX, CTaBIIMX H3BECTHEIMH B CBN3M C HCIIOJHEHHEM
BO3JIOKEHHBIX 10/DKHOCTHEIX 00A3aHHOCTEH.

4,5. 3a wmecobmojeHne TeXHHKH OE30IIACHOCTH, IPOTHBOIOXKAPHOH
GezonacHOCTH, HOPM OXpaHbl TpPy/la B TpeJenax, ONpeleneHHEIX TpPYIOBEIM
3aKkoHojlaTenseTBOM Poccuiickoii denepaiiuy,

V. BiaumopeiicTBHe ((PYHKIHOHAIBLHEIC CBSI3H)

Jns obecreveHus cBoMX (GYHKUHH 3aMECTHTENB JHPEKTOpa B Ipeaenax
CBOEH KOMIIETEHIIMH:

5.1. BsaumopeilicTByeT co BCEMH CTPYKTYPHEIMH IOJpa3/ielleHHAMH
YupexeHus, OpraHaMH BIACTH, TOCY/JapCTBEHHBIMH  (MYHHUIMNATLHBIMHA)
yUpeXK/IEHHAMH M HMHBIMH OpraHusanuMaMHd  Beex (Qopm  coberBeHHOCTH
[0 BONPOCAM MPEOCTABICHUS [OKYMEHTOB H MHGOPMAINH, HeoOXOIUMEIX Ui
obecrievyeHus AeATENLHOCTH YupexKieHHs.



